Invoices: create a carrier invoice from a contract carrier invoice

Upload and validate contract carrier invoices with Al-powered scanning, color-coded matching, and simple invoice
processing steps.

Updated July 27, 2026

Once an invoice from the contract carrier is received, upload it to the system. Qargo Intelligence scans the document,
validates the invoice data, and matches it to the contract carrier and loads.

Create a carrier invoice

e Go to Invoices > Carrier invoices.

e Click Create carrier invoice.

Orders  Planning  Step » Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty ° !
Orders to invoice Invoices Creditnotes ~ ®Frips=tosbill= = Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns B Export v @& Print Quick actions v _
Al Draftbiling proposal  Billing proposal Invoiced Invoice posted
Invoice nr Billing frequency Purchase invoice number Company Purchase invoice date Due date Payment status Documents Documen
i‘lﬂuf‘?w'wm FLH-27 First Load Hauling 27/03/2025 26/04/2025 Paid £300

- Biling proposal
i~ First Load Hauling 27/03/2025 26/04/2025 Draft billing proposal

e A new screen opens with 2 status options for carrier invoices (Draft billing proposal / Invoiced). The selected option
determines which General information is required.

e Select the Invoiced option.

Q QARGO Orders Planning Stops. Trips Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty ° e

< Create purchase invoice

Purchase invoice status Documents

Draft billing proposal Invoiced Upload only invoice Upload invoice + POD

General details

Purchase invalce rumbar () Company (' Gurrency
-1

nvoice date Payment term (+) Dus date

28/03/2025 30 days after invoice date B

Exchange rate cate

Document sublotal excluding VAT Document VAT amount

e There are 2 upload options: the invoice only, or the invoice and POD together. Select the option to upload the invoice or
the invoice + POD.
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“.l QARGO Orders Planning Stops. Trips Invoices Dashboard Customers. Resources Locations: Rates. Configuration Global configuration Arynnes Empty e 6

< Create purchase invoice

Purchase invoice status Documents

Draft billing proposal Invoiced ‘ Upload enly invoice Upload invoice + POD

General details

Pur

Invcics data Payment term (+) D dats
28/03/2025 30 days after invoice date B

Exchange rate dato

Document subtotal axcluding VAT Dacumant VAT amaunt

¢ Qargo Intelligence scans and validates the document and the costs. If the amounts or references match the data in the
system, it suggests the loads and costs linked to the uploaded document.

e The invoice scan uses color-coded matches to show the result for each line:

o ¢ Blue: The document charge line matches a shipment.
o + Orange The document does not match a shipment. This alert indicates that the charge needs extra attention.

Integrations are enabled on a non-production tenant.

Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty o e
Orders to invoice Invoices  Creditnotes  Tripstobill  Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns @ Export V' @ Print Quick actions v/ Create purchay invoice
Al Draftbiling proposal  Billing proposal  Invoiced  Invoice posted
Inveice nr Billing frequency Purchase invoice number Company Purchase invoice date Due date Payment status Documents Documen
8il-0038
Bikoose (TR fL27 Firt Load Hauiing 271092025 260412025 paia €00
[ATRNEFA Billing proposal
o AT First Load Hauling 27/03/2025 26/04/2025 Draft billing proposal
Bill-0035
Sendsaiitill Lt TWE1 TWE Haulage Ltd 26/03/2025 25/04/2025 Paid Draft billing proposal £510
8il-0030
SErdialtin 'm. 123-abe First Load Hauling 26/03/2025 25/04/2025 Paid Draft billing proposal £200
Bil-0034
Craata sakbil (+2) 999001 First Load Hauling 25/01/2025 24/02/2025 paid £450
Bill-0026 Draft billing proposal
e m,m!@m or-0179 First Load Hauling 25/01/2025 24/02/2025 Paid £150
e nvoice
Bill-0025 Drait billing proposal
i m,w!m POFerries-1 First Load Hauling 25/01/2025 24/02/2025 Paid £150
i ! 7 Invoice
8ill-0024
Sandraltilf m # POFerriesBV-3 P&O North Sea Ferries BV 14/01/2025 13/02/2025 Paid Draft billing proposal £213
8il-0022
Sandsaifiln @ POFerriesBV-1 P&O North Sea Ferries BV 14/01/2025 13/02/2025 Paid Draft billing proposal £538
8il-0021 Dratt billing proposal
o p“,“!mim 1122334 PO Ferries 01/01/2025 31/01/2025 Paig £550
nvoice
8il-0020
ean m,‘_”!@m First Load Hauling 01/01/2025 31/01/2025 Paig Draft biling proposal £158
8il-0019 Drait biling proposal
o deuth ‘!mm 1122334 First Load Hauling 01/01/2025 31/01/2025 Paid £550
iRy nvoice
8il-0018
i 'mm First Load Hauling 01/01/2025 31/01/2025 Pald Draft billing proposal £158

i

e The system also checks prices for discrepancies and displays an error in red.
Below is a list of all the available fields Qargo scans and uses when looking for matching records:

¢ load name

e order name

¢ intermodal booking reference
e container no.

e CMR reference

e shipment reference

¢ Pallex shipment number

¢ Hazchem shipment number

¢ Palletforce shipment number
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¢ Palletways shipment number
¢ Palletways tracking ID

e TPN shipment number

e UPN shipment barcode

Discrepancies:

e Charge discrepancy shows on the individual row. The alert shows the amount of the discrepancy between the system
and the submitted document.

¢ Click the copy icon to copy the charge submitted on the document.
e Click the discrepancy icon to create the discrepancy against the document.

¢ Subtotal/total discrepancy shows for the full amount.

Integrations are enabled on a non-production tenant.

’:: QARGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations ~ Rates  Configuration  Global configuration Arynnes Empty o e

< Create purchase invoice

‘ FLH-032825 ‘ First Load Hauling GBP
Invoice data Paymant term (* Due date
28/03/2025 30 days after invoice date =] First Load Hauling Invoice # FLH-032825

Purchase Invoice - 9
Exchange rate data

March

Document subotal excluding VAT

{guu

Documant VAT

’V'\SD

Trips from 1/3/25 - 31/3/25
O|Trip-0220 159

@ Ren
©| (Tip-0137 fisg
Suggested charge lines o
©|Trip-0137 [150
Fier by charganare Fiter by statlocation Fier by end locaton O [Trip-0081 150
Total 800
i e Name Nominal code "™ . VAT % Difference Amount VAT @20% 180
p Trent Park Golf Club
. Transport charge Frasios = _— o Totaldue 2050
P Trent Park Golf Club
o Transport charge Fr2s03 I - 'I' ! o
Trent Park Golf Club - H
‘ Transport charge Fr 28/03 rent Park Golf Clul warzow. I 1 5o
g order for su..(+2) 0600 London v v
O (0219 Transport charge sa 15/02 Trent Park Golf Club ) =
| SaTe TSPt order or .. (+2 00:00 i vat20% M- £20 @@=
g 5 Su 26/01 Haven 1213 Port of Antwerpk /
0o (meorez) - Transeortcharge T LA . F— -
o Th23/01 St Albans City Football Club
Transport charge 23 y - o

St Albans

Subtotal excluding VAT e m———— M =920

¢ The charge amounts can be edited in the table before the invoice is created. This lets the user reconcile the charge
amounts in the TMS with those on the received invoice.
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c: 0ARGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty e k3

< gill-oo39 ([EEED D History || [0 Customise || Create purchase invoice

Subcontractor: First Load Hauling £ Subcontractor VAT number: N/A Communication language: English (UK) Currency: GBP Documents linked: 0/0

e @
@ +1Task
* Estimated costs Add charges @ Show detail per line Edit VAT%
I"l" - Name Nominal code E""m - o . Calculation Description VAT % Amount
X T th Th23/01 st Albans Gity Football Club Th23/01 Trent Park Golf Club Automatically calculated
© [Trio-0081 ) ) ransport charge 1 v 1 ¥ VAT 20% 150 2
treaTeTramemr order for su.. (+2 o700 St aans 0840 London 150 GBP
X T tch 5u26/01 Haven 1219 Port of Antwerp, A Su26/01 Hospital Oost-Limburt Automatically calculated
© (Tip-0137 . ) ransport charge u 26/ P, u 26/ Hospl 9 ly AT 20% 150 -
CreaTE Transpr order for su... (+2 o200 Boveran 033 Genk 150 GBP
" T tch Fr 28/03 Trent Park Golf Club Fr 28/03 Buse Gases Automatically calculated
@ (Treo21s ‘ ) ransport charge r 28 28] y VAT 20% 150 P
trea ort order for su... (+2 06:00 Londen 00:42 West Bromaich 150 GBP -
Trent Park Golf Club Buse Gases
Transport charge Sa 15/02 Sa 15/02 T T = 2
000 London 03:34 West Brommwich
L3
T tch Fr 28/03 Trent Park Golf Club Fr 28/03 Buse Gases Automatically caleulated
ransport charge 1 28] AT 20% 150 2
s ort ord o Londen 9:60 West Sromwich 150 GBP
y Trent Park Golf Club Buse Gases Automatically ealeulated
O (e zt) ) Transport charge Fr28/03 Fr 28/03 y AT 20% 150 2
CrETE TR arder for su... (+2 o600 London 0954 West Brommich 150 GBP
Subtotal excluding VAT £920
Total VAT 1 £184.00 2
1
Total 1 £1,104.00
[
v C i invoice from vs estimated costs. 1
\ 4
Invoice from subcontractor 2 Difference Estimated costs
Subtotal excluding VAT £900.00 - £20.00 £920.00
Total VAT £180.00 - £4.00 £184.00
Total £1,080.00 - £24.00 £1,104.00
v Linked orders

What happens if none of these references appear on the invoice?

e The contract carrier's invoice may not include any of the references listed above, for example if it only shows a job
number or a reference that Qargo does not recognize.

¢ In this case, the invoice line shows in * orange. This indicates that it could not be matched and needs manual attention.

o I\ Job numbers are not currently a supported matching field. If contract carrier invoices only reference job
numbers, automatic matching does not work. The invoice must then be linked manually to the correct load with the
Add charge from load option.

¢ To improve automatic matching, the recommended approach is:

o Asking the contract carrier to include the Qargo load name or order reference on their invoices
o Alternatively, using the Add charge from load option to manually select and link the correct load after uploading the
invoice

Update info and charges

e The fields under General info can be updated if needed. Click the row to update and edit the details. Click the Save icon.

e Use the Edit icon to update estimated costs, including charges and tax settings.
¢ Click Add charges if additional costs need to be added to the invoice.
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Open as page

Bill-0019 m [ Customise Create purchase invoice

Subcontractor: First Load Hauling #  Subcontractor VAT number: NJA Communication language: English (UK) Currency: GBP Documents linked: 0/0

v General info

) Purchase invoice number 112233A
(D Invoice date We 01/01/2025
g ————————
(1) Payment term 30 days after invoice date [E——— 4 e 1
I Click into the row to update any :
() Due date Fr 31/01/2025 : of these fields. I
AY
(1) Exchange rate date o
~ Bill documents and tasks Add documents v
Draft billing proposal Bill-0019.pdf ®
3/01/2026 17:00
Invoice .@‘ Invoice load haulingSB2.pdf
s . ¥ Thi voice #112233A from 01/01/2026 for the first load hauling. The total cost is 660, with VAT being 110. The invoice Trip-0083 (250], Trip...
Invoice first load hauling sb2
& Last reply: Mo 13/01/: @
! <{NO_SUMMARY_TOKEN2)> prmEEEEEEmmEmEm==-.
(& Send selfbill ! ' ® o)
(&) Send selfbil - h . ® @
- | Use the Edit icon to update any : R
& Post purchase invoice - | ofthe charges or VAT settings. | ®
@ +1Task L J
e
g q - -~ F
~ Estimated costs Add charges |4 m == @ Show detail per line Edit VAT %
~
~
Tri s F T ~
P | Addchargefromtrip .., From ° Calculation Description VAT % Amount™ o
Outstanding tasks Date Locatior Date Location
ARG Tu 10/12/2024 P&O Ferries Terminal Tu 10/12/2024 B G
erries Termina use Gases
. u10112; i Tu10/12f Manual price VAT 20% £150
1) 07:00Cs Calais 458 West Bromwich
T rt ch Mo 13/01 76 Dundonald Rd Mo 13/01 P&O Ferries Terminal Automatically calculated
[T } ransport charge ’ 1l 7 e .7/ 80 VAT 20% £150
St ( 06:00 aon 20:47 Calais 150 GBP
Subtotal excluding VAT £300
Total VAT £60.00
Total £360.00

Add charge from load: This opens the Loads to add panel, which includes the loads that match the contract carrier. If a
contract carrier invoice is already uploaded, a warning icon displays and any missing loads are highlighted in orange.

~
§ ‘ QARGO Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration

< sill-oo19 [EEE)

The form has been pre-filled with values X
from the document.

Do ot show again
Subcontractor: First Load Hauling 2 Subcontractor VAT number: NJA Communication language: English (UK) Currency: GBP Documents linked: 0/0
~ General info Rescan invoice
D Purchase invoice number 112233A PEF 1 PDF 2
@ Invoice date We 01/01/2025 1525 Q @ I Q
D Payment term 30 days after invoice date
@ Due date Fr31/01/2025
First load hauling Invoice # 112233A

) Exchange rate date Purchase Invoice - 1

+ Bill documents and tasks Add documents \/
01/01/2025
Orat billing proposal [ °
310112025 17:00
Invoice @ Invoice First Isad haulingSB2.paf . > Trip-0093 250
Aorizozs o < This 5 an Involee #112233A from 01/01/2025 forthe first load hauling. The tota O[Trip-0113 150
firstload hauling sb2 OfTrip-0104 150
& Last reply: Mo 13/01/2025 16:59 @
* <(NO_SUMMARY_TOKEN}~ Total 550
® Send selfbil - [CANC] VAT @ 20% 110
@ Post purchase invoice - ®
@ +1Task Total due 660
 Estimated costs @ Show detail per line Edit VAT%.
S Name Nominal code "™ . VAT % Amount
P&O Ferrie
2] (r-otos) ) Transport charge Tu 10/12/2024 reo AT 20% f50 2
- Mo 13/01 76 Dundon
(1] (are-0ita) . Transport charge Ve 1 6o VAT 20% B0 2
Subtotal excluding VAT O - ———
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Integrations are enabled on a non-production tenant.

RGO Orders Planning Stops Trips Invoic Dashboard Customers sources  Locations Rates Configuration Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase in Upload purchase invoices @) Invoice exports
Q [ Edit columns @ Export V © Print Quick actions v
Al Draftbiling proposal  Billing proposal  Invoiced  Invoice posted
Invoice nr Billing frequency Purchase invoice number Company Purchase invoice date Due date Payment status Docume
li-0030
Faaliyares m 123-abc First Load Hauling 26/03/2025 25/04/2025 Paid Dratt bill
1-0032 (ETEED
. 999001 First Load Hauling 25/01/2025 24/02/2025 Paid
Bill-0026 Draft bill
si-0026 (NEETD 0r-0179 First Load Hauling 26/01/2025 2410212025 Paid :
mianbionl = & Invoic
Bill-0025 l : : . Draft bill
oy POFerries-1 First Load Hauling 25/01/2025 2402/2025 Paid —_—
1fbil B Invoic
Bill-0024 -
Bi-002¢ (IR # POFerriesBV-3 P&O North Sea Ferries BY 14/01/2025 1310272025 Paid Drat bi
Bill-0022
si-0022 (OIEETD POFerriesBV-1 P&O North Sea Ferries BV 140112025 1310212025 Paid Draft bil
. Draft bill
Ll 1122334 PRO Ferries 01/01/2025 310172025 Paid s
Bill-0020 (D
B, - First Load Hauling 01/01/2025 31/01/2025 Paid Draft bi
Draft bill
112233A First Load Hauling 01/01/2025 31/01/2025 Paid b
| & invoic
First Load Hauling 01/01/2025 31/01/2025 Paid Draft bill
——
1 PRO North SeaFerries BV 01/01/2025 310172025 Paid (oraeom
sill-o007 (D — 1
Send selfbill (+3) 1 First Load Hauling 17/12/2024 16/01/2025 Paid | Draft bi
Showing 20 out of 20 invoices. 1 20 | page

¢ Add standalone charge: This opens the Add resource cost window. Under General info, click the Charge field to show
the available charges.

e Select the appropriate charge to add to the invoice. Under the calculation, there are 2 manual options. Manual lets the
user enter a specific value. Manual formula opens options to calculate a value based on selected variables, for example a
cost-over-distance calculation.

Integrations are enabled on a non-production tenant.

Orders  Planning  Stops Invoices  Dashboard  Customers  Resources  Locations Global eonfiguration Arynnes Empty e e

< sill-ooze (XD D History [0 Customise | Create purchase invoice
Subcontractor: First Load Hauling Z  Subcontractor VAT number: NJA Communication language: English (UK) Currency: GBP Documents linked: 2/2

* Bill documents and tasks Add documents

Draft billing proposal Bil-0026.pdf @

01-training.pdlf

Invoice

20/01/2025 17:03

n Invoice for the first load of goads hauled from 3(1/25 to 10/1/25. The total amount due is 180, with 150 for the transport and 30 for VAT. The Invoice number is Or-0179.

Purchase invoice pod

Invoice
W ovzazn e Last reply: We 29/01/2025 16
<(NO_ SUMMARY_TOKEN2):
(& Send selfbill - ® ®
Post purchase invoice - ®
@ +1Task
+ Estimated costs A ey 6 Edit VAT%
T F T .
i Name Nominal code om © Calculation Description VAT % Amount
Outstanding tasks Date Locatior Date Location
No Data
Subtotal excluding VAT £0
Total VAT £0.00 z
Total £0.00
~ Comparison: invoi vs estimated costs
Invoice from subcontractor £ Difference Estimated costs
Subtotal excluding VAT £150.00 £150.00 £0.00
Total VAT £30.00 £30.00 £0.00
Total £180.00 £180.00 £0.00

e The charges can be updated manually if necessary. Click the Edit icon.
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< gill-oo10 [T

Subcontractor: First Load Hauling £

 Bill documents and tasks

Draft billing proposal
08/01/2025 14:36

Invoice
08/01/2025 14:36

Subcontractor VAT number: NJA

Communication language: English (UK)  Currency: GBP

Add documents V'

Bill-0010.pdf

First load hauling TR-0104.pdf
3

Documents linked: 0/0

® Send selfbill
(® Post purchase invoice

© +1Task

v Estimated costs Add charges Vv

Trip
Outstanding tasks

From
Name

Requested date

Actual date Location

07:00 % FR-62100 Calais

Transport charge  Tu 10/12/2024 Tu 10/12/2024 P&O Ferries Terminal

k, Amesbury on 07/

To

Requested date

01/2025 [Trip 0104). The total cos

Actual date

Lacation

Tu 10/12/2024 Tu 10/12/2024 Buse Gases

14:58

Subtotal excluding VAT

Total VAT

Total
v Ci i invoice from sub vs costs .

-
Invoice from subcontractor £ « Difference

Subtotal excluding VAT £175.00 £175.00
Total VAT £35.00 £35.00
Total £210.00 £210.00

Invoice from subcontractor

Enter the revised costs; the Save button turns green. Click Save.

6B-B71 1DG West Bromwich

D History

onsisting of a flat fee of 175 and 35 VA

®© Show detail per line

Calculation  Description VAT %

Manual price VAT 20%

Estimated costs
£0.00
£0.00

£0.00

[ Customise

Amount

£0

£0
£0.00
£0.00

Create purchase invoice

)
)
® ®
®

Edit VAT%

Y

2

Invoice from subcontractor

Document subtotal excluding VAT

175

Document VAT amount

35

e Complete the remaining tasks:

o Send self-bill to contract carrier
o Post carrier invoice to accounting

Cancel

= = = =
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Detail view

Open as page .”

Detail view

Bill-0016 m [0 Customise Create purchase invoice
Subcontractor: First Load Hauling #  Subcontractor VAT number: NfJA Cemmunication language: English (UK) Currency: GBP Documents linked: 0/0
~ General info Bill-0016.pdf @ LA
(i) Purchase invoice number
D Invoice date We 01/01/2025
(i) Payment term 30 days after invoice date
(i) Duedate Fr 31/01/2025 k .
. 123 Sumembere Suees
(i) Exchange rate date London WCZB 4HN. GB
AT nuer
i v
 Bill documents and tasks Add documents BILLING PROPOSAL
Draft billing proposal Bill-0016 pclf @ e suonmzs Pttty AT
13/01/2025 18:07 - o Descrinion From )
10122020 Tapat1l 1
@ ice First load h df Terminal Galsis
Invoice Invoice First load haulingS81 pd Tansoor charse 1500
@
13002025 Trpan3s 19 Garik > NL1507 Hallang
stload hauling on 01/01/2026. The Invoice includes ... Zaandam
Tiansoon enarge 15000
Invoice 13002025 TR-0L19  Trent Park GO Cub London GE-NLA LW - FR6Z100 PR Famries Terminal
& 41012025 1605 Last reply: Mo 13/01/2025 16:06 @ Calais
! o = Arynne Hargreaves from Trips 111, 114, 135 sent an email with no body Transpor e 17500
Subiwialexcl VAT GBP 50000
Send selfbill - ————— @ a0 GBr 1000
onat: cap 6a0.00
%) Post purchase invoice - Lalalalaly 2O i
@ +1Task
~ Estimated costs Add charges @ Show detail per line Edit VAT%
Trip I From o
Name Nominal code VAT % Amount
Outstanding tasks Locatior
Tu 10/12/2024 St Albans €
Transport charge 12/ VAT 20% £175 £
! 06:00 St Albans
Transport charge Mo 13/01 Trent Park |
P 9 4 VAT 20% £175 2
13:27 Lenden
Trip-0136 Transport charge Mo 13/01 Hospital Ot
Complete Trip times 06:30 Genk
Subtotal excluding VAT £500

Open as page "

Bill-0016 [LIEEYEHE [ Customise Create purchase invoice
Subcontractor: First Load Hauling Subcontractor VAT number: NfA Communication language: English (UK) Currency: GBP Documents linked: 0/0 Due date: 2025-01-31
v General info Bill-0016.pdf @ L
(i) Purchase invoice number
(D) Invoice date We 01/01/2025
() Payment term 30 days after invoice date
(D Due date Fr 31/01/2025 k N
123 Sarmsubere St p—
[ Exchange rate date Lomdon W28 4114, 68 FestLoaa]
VAT numier B
i v
+ Bill documents and tasks Add documents BILLING PROPOSAL
Draft billing proposal Bill-0016.pdf & o propecel oitames s VAT et
13/01/2025 16:07 : Dae Descrigtion From -10 Amoun
TG TeGELL Sl o Pl I S lbars G AL NF = R 82409 PG s
€ i " eminel Calais
Invoice T3 Invoice First load haulingSB1.pd Transport chame 17500
34012 : ) . 13002025 Tip0135  BE-I800 Hosp L1507
hauling on 01/01/2025. The invoice includes Zaendam
. . Tiansoon herse 15000
Invoice First Load Hauling SB1 130172025 THGOLLA  Trent Park Galf Gub LoAoon GB-NLE AUV -» FR-62100 PG Fertes Teaming!
[ 4 13401 . Last reply: Mo 13/01/2025 16:06 @ Calaks
! ¢ Arynne Hargreaves frem Trips 111, 114, 135 sent an email with no bedy. Toanapost change imse0
Subiotal exct VAT: P son a0
@ +3 Tasks AT 20 GEP 10000
otal Gar sonon
v Estimated costs @ Show detail per line Edit VAT%
Trip . From o
Name Nominal code VAT % Amount
Outstanding tasks Date Lo
Tu 10/12/2024 St Albans City Ft
\ Transport charge 12/ ° Y F AT 20% £175
(+2 06:00 St Albans
Trent Park Golf C
Transport charge Mo 13/01 VAT 20% £175
13127 London
-0'\35 Transport charge Mo 13/01 Hospital Qost-Li
plate trip tim " g ! N VAT 20% £150
Complete Trp times 06:30 Genk
Subtotal excluding VAT £500
Total VAT £100.00
Total £600.00
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Once the invoice is posted, adjustments are limited. If changes are necessary, contact support.

Add document function:

There are 2 other ways to add the carrier invoice to the billing proposal:

e Select the Invoice option from the drop-down.

« Bill documents and tasks Add documents | - -

Draft billing proposal Communication

) B
14/01/2025 14:28 L
Cleaning invoice
Invoice fif25
Draft Invoice
= 14/01/2026 14:02 £ @
- IKEN2)>
Draft billing proposal
(&) Post purchase invoice ]
= Send selfbill :@gargo.com ®
14/01/2025 14:05 Invoice breakdown d manually on Tu 14/01 14:05 by arynne.gargo@outiook.com
(%) Upload purchase invoice Other sleted manually on Tu 14/01 14:04 by arynne.gargo@outlook.com g,
(%) Mark purchase invoice as paid Task has been completed automatically on Tu 14/01 14:04 by arynne.gargo@outlook.com o

& -2 Tasks

e The Add document window opens. Drag the file, or click and add the document to upload. Click Save.

Add document

Upload purchase invoice

Description

Drag your files here or click the area to upload documents.

POFer-1.pdf

Cancel Save

¢ Added from an email attachment, using the Qargo add-in for Outlook:

o From the email, select the search option in the Qargo add-in panel. Enter the billing proposal number. Find the correct
billing proposal and click the Add button. Options appear to specify what is being added. Select Invoice, and it is
added to the proposal.
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€1 Purchase invoices - Qargo T X

G

This is a sandbox enviranment. All data or configuration entered here will not be available on the production environment.

5 (9+) Feature Release: TODO x| [ Knowledge | Qargo|Intercom X | BE Feature Release January 202 X | +

X
app.qargo.com/arynn

pty/ 7tab=PRE_INVOICED

= %) )

New Chrome available }

Orders Invoices

Dashboard

Customers  Resources  Locations  Confi

Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @)

Al Draftbiling proposal  Billing proposal  Invoiced  Invoice posted
Invoice nr Purchase invoice number Company Purchase invoice date Due date Documents Documenta... Discrepancy Amount (exel. VAT)
s650
Bil-0021 osal
o T PO Ferries 14/01/2025 13/02/2025

Draft billing proposal £650

Showing 1 out of 1 invoices 20/ page

Note: This is not the Scan carrier invoice function. Search the add-in for the billing proposal reference, and manually add
the Invoice option.

¢ |f additional documents are available, they can be added under the Bill documents and tasks panel. Click the Add
documents option. A drop-down shows the available document types.

¢ Qargo Intelligence adds an Al-generated summary and validation where appropriate. Click the row to fully expand the
summary.

L]

Any linked emails are also available to view, along with any attachments included in the emails.

Orders Invoices Dashboard

Customers

Resources Global configuration

< ill-o026 [EEED

D Histery
Subgontractor: First Load Hauling ¢

[ customise Create purchase invoice

VAT number: NJ/A C language: English (UK) Gurrency: GBP Documents linked: 2/2

v General info

FLHPO1-training.pdf & 4L X
29/01/2025 17:03
(D Purchase invoice number 0r-0179

CECIRY) Q

@ Invoice date

11% v
Sa 26/01/2025

() Payment term 30 days after invoice date

© Due date Mo 24/02/2025

Firstload hauling
(D Exchange rate date

Purchase Invoice- 1

Invoice # Or-0179

+ Bill documents and tasks

Draft billing proposal

Add documents

25/01/2025

® Send selfbill

® Post purchase invoice

® ®

®
© +1Task
© Estimated costs Add charges V/ ® Show detail per line Edit VAT%
T Name Norinal code "™ . r Loeaten Calculation | Description VAT % Amount
utstanding tasks acation pate scation
T teh
fensporteharas Menual price VAT 20% £150 e 0
Subtotal excluding VAT £150
Total VAT £30.00 2
Total £1anan

Click the link below to see what other features Qargo Intelligence offers.

Trips from 3/1/25 - 10/1/25
° Bill-0026.pdf ® Trip-0179 e
@ Invoice FLIPO1-training.cl

Invoice j1 Invoice updated B
29/01/2025 17:03 This is an invoice for the of goods hauled from 3/1/25 to 10/1/25. The total amount due Is 180, with 150 for the Total 150
transport and 30 for VAT. Th ice number is 0r-0179. VAT @20% 30
Total due 180

@

Invoices: create a carrier invoice from a contract carrier invoice | Qargo Help Center - https://help.qargo.com/us/articles/285485-invoices-create-a-carrier-invoice-from- 10/11
a-contract-carrier-invoice



Qargo Document Intelligence

Tasks such as generating the PDF, sending the email, marking invoices as paid, and posting to accounting can be done in bulk
with Quick actions. See also how to complete these in bulk.

Invoices: create a carrier invoice from a contract carrier invoice | Qargo Help Center - https://help.qargo.com/us/articles/285485-invoices-create-a-carrier-invoice-from- 11/11
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https://help.qargo.com/us/articles/133829-complete-tasks-in-bulk

