Invoices — Create carrier invoice from loads
Manage outsourced load costs by creating carrier invoices, validating charges, and exporting to accounting.

Updated March 9, 2026

When a load, or part of a load, is outsourced, the contracted third party charges back the associated costs. Creating a
carrier invoice records these costs in the system, and the invoice can then be exported to accounting.

Once a resource is assigned to an order, a load is created and the costs associated with the load can be added. Load costs
show as a ‘Bill' under the Invoices menu. They are grouped based on the status of the load:

e All: Shows all loads, regardless of status.

e Not completed: Shows all loads that are not yet completed. This can include loads that are Planned as well as those In
transit.

e Completed: Shows all loads with a status of Completed that have not been billed.
e Billed: Shows loads that have had a bill (carrier invoice) created against them. Clicking the load row opens the Load
details. Scrolling down to ‘Resource costs’ shows the associated bill. Any updates must be made through the carrier

Invoice.
e +View: Use this tab to create a custom view. Users can create specific data views with the column header filters and the
Edit columns button.
fz QARGO Orders  Planning  Stof ’ Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty e o
Orders to invoice Invoices eretitnotes =P Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
& ____- 9 Export v/
All Not completed Completed Billed + View |(-————-
Resources Amount (ex... Trip Customer From Route To Departments
Company £3,138 Actualdate  Location Actual date Location
lais-P&O Ferries £0 I:Sﬁioxl Warburtons Ltd Mo ?3/02 \E-ast‘eryn D‘Dcks B a Mo Sz/oz P&D Ferries Terminal
B FLH Diver a £0 Tr\p70192r Haney Bear Mo 27/01 Hosp\ta\ Oost-Limburg Mo 27/01 Carpenter Belgium
First Load Ha Gomplete trp times. 2118 Gonk B—=a Roaselare
B FLH_Driver £0 'LF:\;JMD}B‘S BARRY'S TOFFEE T? 28/01 SN.: " B a Tf 2801 :\A:(W ‘0/. .
BARRY'S TOFFEE
Trip-0175 (e § Fr 24/01 MK10 Mo 27/01 Carpenter Belgium
+1 order
Trip-0165 Tu 14/01 Haven 1219 Port of Antwerp, Tu 14/01 Carpenter Belgium
Sand ranaportorder o subeontactor (42) Honey Bear o700 e 8—7=a,, po—

Edit columns

The list view table can be modified with ‘Edit columns’, which toggles specific data sets on or off. This allows users to create
views that only display the data required to perform tasks. This maximizes screen space and makes data easy to access.
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X Customise

Columns

Purchase invoice

Actual date [ @)

Requested date

Order information

Order ID

Customer [ @)

PODJCMR
Transport service

Departments O

Trip additional fields

Reason blocked ©3

Order additional fields

Contact emails @
Container number &
Container type &
Customer Reference ©

Export: destination ©3
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Impaort: country of origin @

Create a carrier invoice directly from loads

Navigate to Invoices > Loads to bill.

e Carrier invoices can only be created once a load is assigned. The load can be found under the appropriate tab.

¢ Select the load(s) with the checkbox; multiple loads can be selected. Click the green ‘Create carrier invoice’ button.

o QARGO

Orders

ng  Stops ps

Orders to invoice Invoices

Q [ Edit columns. 2 active rs X
All Not completed Completed Billed + View
Resources Amount {ex... Trip

) First Load Hauing ]

£150
irst Load Hauling
5] First Load Hauling )
irst Load Hauling £150
Hauiing 8
8] Firt Load Hauling ] 10

irst Load Hauling

[ First Load Hauling 8]

First Load Hauling

& First Load Hauling B

First Load Hauling

[ First Load Hauling &
First Load Hauling

Trip-0307 (HRTE]

Complete trp times

Trip-0269 (TR

Complete trip times

QUCSCEEN Completed
s

\end transport order to subcontractar (+2)

QUCSCEEN Completed

Complete trip times

QUCSCRESN Completed

(5t0p 3) Sign on device (document gener

Trip-0113

(Stop 1) Upload PODICMR (+1)

Trip-0104 ([T

(Stop 1) Upload PODICMR (+1)

QUCSCREEN Completed

(Stop 1) Upload PODICMR (+1)

(1

woices

Credit notes,

Customer

Fine Foods Ltd

Fine Foods Ltd

Honey Bear

Honey Bear

Honey Bear
BARRY'S TOFFEE

Fine Foods Ltd

Buse Gases

Honey Bear

Honey Bear

Dashboard

Customers Resources Locations

Trips to bill Purchase invoices

From

Actual date Location

Tu 18/03 799 Witan Gate

o7:00 Milton Keynes

Mo 03/03 799 Witan Gate

o7:00 Milton Keynes

Tu 14/01 Haven 1219 Port of Antwerp, ..
o7i00 Beveren

Mo 13/01 Hospital Oost-Limburg
o630 Genk

Tu 2801 MK10

11:00 Milton Keynes

Mo 13/01 76 Dundonald Rd
000 Troor

Tu 10/12/2024 P&O Ferries Terminal

Tu 10/12/2024 Eastern Docks

0800 Dover, Ken

Rates

Upload purchase invoices @)

Con ion

Invoice exports

To
Actual date

B 8 g T2

418

B g Mo 030

115

B g T 1401

) g Vo1

o & & g Tzt

20:19G

Route

B g Mo 1301

B g T 101272024

o & & g T 101272024

18

Global configuration

svmnes ey (@) @)

& Export v Create purchase invoi

Departments
Location
Morrisons

O o e )

Eastern Docks
Dover, Kent

Carpenter Belgium
Roeselare

Hilton Foods Holland
Carpenter Belgium
Rouselare

P&O Ferries Terminal

Buse Gases

Bromwich

Solstice Park

o The column header filters can help reduce the volume of data, so multiple records can be processed quickly and

easily.

JARGO Orders  Planning  Stops  Tri Invoices  Dashboard  Customers  Resources  Locations
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q B Edit columns
Al Notcompleted  Completed  Billed =+ View
Resources Amount (ex... Trip Customer From
Company £2,800 L Actuaidats  Location
oo o Ly D Sl
8 First Load Hauling B Trip-0269 (EEIEEED Mo 03/03 799 Witan Gate
Do €150 by Fine Foods L1g e
Dover - Calais-P&O Ferries - Planned Eastern Docks
- 0 Trp-0201 (G Warburtons Ltd o002
P8O Forries Complete trip times Dover, Kent
@ W Haulage Lid B - Bloxham Mill
[ TWE Haulage Lid B 00 Trip-0197 (SRR R Th23/01 (oxham Mi
TWE Haulage Ltd Complete trip times o700 Blodhan
B o 1@ o Tip-0192 (CTEIED I Mo27/01  Hospital Oost-Limburg
First Load Hauling Complete trip times 2118 Gonk
(& TWe Haulage Ltd B 0 Trip-0189 N BARRY'S TOFEEE Th 23/01 BN1
TWE Haulage Lid Crate transport order for subcontractor (+1) w7 Brighton
o1 @ - Completed BN1
B LD ] £0 Trip ums‘ BARRY'S TOFFEE Tu 28/01
First Load Hauling Complete trip times e Biighton
BARRY'S TOFFEE
Sl Dover - Calals P40 Ferrie Trip-0175 (D ) Fr 24/01 MK10
PLO Ferries 0 (stop 1) Upload PODICMR (+1) BARRY'S TOFFEE o800 Milton Keynes
+1 order
[ Fist Load Hauing B Trip-0165 (R — Tu 14/01 Haven 1219 Port of Antwerp,
e e i S Bantparraisler 1 sabehiractoe 42) ioney Bear o o
B Colais - Dover-PAG Ferries Trip-0162 (S Sa 11/01 PRO Ferries Terminal
PLO Ferries (stop 1) Upload PODICHIR (+1) Fine Foods Ltd = e
2 Liverpool - Dublin-PAO Forrias Trip-0154 (S ! Fro3/01 799 Witan Gate
PEO Forrias (Stop 1) Upload PODICHIR (+1) Lt o7:00 Milton Keynes
(@ First Load Hauling [ Trip-0137 Su 26/01 Haven 1219 Port of Antwerp,
Fist Load Hauling A1) Crasts tranepert ortar for subcontractor (+2) Honey Bear o el
[ First Load Haulin - [ Completed Hospital Qost-Limbur
el e o Honey Bear Pl °

Upload purchase invoices @

Rates  Configuration

Invoice exports

To
Actual date

Route

Tu 18/03
ai1s

Mo 03/03
115

Mo 03/02
230

Th 23/01

Mo 27/01

Th23/01

Tu28/01

Mo 27/01

614

Tu14/01

sa11/01

a—8——_a—=a

Tu07/01

= Su 26/01
a

8a—=a

Mo 13/01

Showing 20 out of 28 trips to bill

Global configuration

Integrations are enabled on a non-production tenant.

mesemss ) @)

@ Export Vv

Departments
Location

Morrisons

Openshan

Eastern Docks

Dover, kent

P&O Ferries Terminal

MK10

Carpenter Belgium
Reaselaro

MK10

Milton Keynes

MK10

Milton Keynes

Carpenter Belgium
Roeselare

Carpenter Belgium
Rosselare

Eastern Docks
Dover, Kent

Ennis Road

Limerick

Hospital Oost-Limburg

Hilton Foods Halland

20/ page

e A new ‘Create carrier invoice’ window opens. It includes the selected loads, grouped based on invoice preferences.
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Create purchase invoice

Invoicing preferences

Invaicing preferences

Consclidate all inveices

Purchase invoices

Customer Trips

X First Load Hauling Trip-0307 £150.00
Trip-0269 £150.00
Trip-0131 £150.00

Total £450.00

Default Invoice date

26/03/2025

[n.ctlun [*F

Add to existing purchase invoice
Create billing proposal
Create purchase invoice

Do not invoice

TETCeT

o Add to existing carrier invoice: This moves the selected loads to an existing carrier invoice. When selecting this

option, click the ‘Existing invoice’ field and a list of matching bills appears.

Create purchase invoice X

Invoicing preferences

Invaicing preferences

Consolidate all invoices

Purchase invoices

Customer Trips

X First Load Hauling £150.00

£150.00

Dafault Invoice date

26/03/2025

[~ Action (*}-
Add to existing purchase invoice

m
=

Customer (*} g invaice ()

First Load Hauling

Bill-0032
Bill-0034
Bill-0030
Bill-0028
Bill-0026
Bill-0025

Bill-0020

@
@
[}

Bill-0019

26/03/2025
26/03/2025
26/03/2025
26/03/2025
25{01/2026
25/01/2025
01/01/2025

01/01/2025

+ 5 more (type to filter)

o Create billing proposal: This creates a new billing proposal that includes the selected load costs. It is created as a
Draft; however, it can be configured to be set to Invoiced automatically.
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Orders  Planning  Stops

Integrations are enabled on a non-production tenant.

Invoices  Dashboard  Customers Resources  Llocations  Rates  Col

Global configuration

Orders to invoice:

Q @ Edit columns
Al Notcompleted = Completed  Billed  + View
Resources © | Amount (ex... Trip
Company G% £as0
BFirs Load Haung B 10 Trip-0307
First Load Hauling Complete L times
B First Load Hauling ) Trip-0269 (R
First Load Hauling el Complete trip times
BFL Oriver 1 B Trip-0192 (CERREE
First Load Hauling Y Complete trip times
Briowe 1 @ Trip-0185
20 S .
First Load Hauling Complete trip times
B First Load Houlng B o Trip-0131

First Load Hauling

(5t0p 3) Sign on device (document gener... (+1)

Invoices

Creditnotes  Trips to bill Purchase invoices Upload purchase inveices € Invoice exports

@ Export V

Customer From Route To Departments
Actaidste  Location Actsldate  Location
FinalFaadsiitd Tu 18/03 TIETT s Vartors
07:00 Milton Koyres 8 8 L Opensha
799 Witan Gate Eastern Docks
Fine Foods Ltd b L 8a———8 Mﬂwog S
Mo27/01  Hospital Oost-Limburg Mo 27/01 Carpenter Belgium
Honey Bear : o 8——=a Rossairs
BN MK10
BARRY'S TOFFEE G2 ot 8e—— g "o Mo ke
Honey Bear Tu 2801 MK10 Tu28/01 Carpenter Belgium
BARRY'S TOFFEE 100 Mion Key 8—a——a—=a,, Roeselare
Showing 5 out of 5 trips to bill E 20/ page

o Create carrier invoice: This creates a carrier invoice including the selected load costs. The invoice has the status

‘Invoiced’ and can be finalized.

Orders  Planning  Stops

Integrations are enabled on a non-production tenant.

seymasemery @) @

Invoices  Dashboard  Customers  Resources  Locations  Rates  Configura Global configuration

Orders to invoice

Q @ Edit columns
Al Notcompleted = Completed  Billed =+ View
Resources Amount (ex... Trip N
Company £1,050
8 First Load Haulng B o Trip-0307 (REEEIREE]
First Load Hauling Complete trip times
B First Load Hauling B Trip-0269 (ST
First Load Hauling 160 Complete rip times
@ 1w Havtoge La B Trip-0187
TWE Haulage Lid £200 Gomplete i times
B bover - Colas-pa0 Forrie Tip-0175
PO Ferries e {Stop 1) Upload PODICMR. (+1)
8 it Losd Hauing B 150 Trip-0131
First Load Hauling (5t0p 3) Sign on device (dacument gener... (+1)
& v Haiage Lia B 200 THip-0119
TWE Haulage Lid Complete i times
B TWE Haulage Lt ] RLCRIEPN Completed
L] ge Lid B £200 P p|

TWE Haulage Ltd

“ttps://app.qarg

Complete trip times

Invoices

Credit notes. Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Customer From Route T Departments
Actualdsts  Location Actusldsts  Location
Fine Foads Lid Tu 18/02 '799 Witan Gate T ‘13,03 Mm,“sms
0700 Milton Keynes & L] L I Openshau
oo Foadsdlia Mo 03/03 799 Witan Gate Mo 03/03 Eastern Docks
07:00 Milon Keynes 8 8. Dover, Kent
Bloxham Mil MK10
BARRY'S TOFFEE Iizs/o1 exhomik 8- g ™2
% Blodhar 09:28 Milton Key
BARRY'S TOFFEE
BARRY'S TOEFEE Fr 2:/01 'M:m g 888 88 Moy27/01 :arpemer Belgium
+1 order :
Honey Bear Tu 28/01 MK10 Tu 28/01 Carpenter Belgium
BARRY'S TOFFEE 0 Milton Keynes 8 8 & 8., Rouseare
Th 23/01 Eastern Docks Th 23/01 PEO Ferrles Terminal
Honey Bear a—=@a
o7:00 Dover, Kent 124 Galais
St Albans City Football Club

Fine Foods Ltd Fr 3701

o7:00 St Albans

P&O Ferries Terminal

8 g Frevo
1

Showing 7 out of 7 trips to bill

Do not invoice: This updates the load status and makes the record unavailable for selection. When the load details are

opened, the ‘Do not invoice’ label shows on the costs.
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Detail view Open as page .”

Trip-0201 @ cust
Easter PEO Ferries Terminal
1
1 Create purchase invoice X
Warburtons Ltd bury
Invoicing preferences
) a Invaicing preferences Default Invoice date
Consolidate all invoices 26/03/2025
= Purchase invoices
09:00 & ° (4]
Mo 03/02 2 @
10:00 Customer Trips -
Action (*
31"+ 58' i X P&O Ferrles £0.00 o) s s
£0.00
-
-
Total £0.00 -
Pte 2 0
n”
-
-
-
-
-»
-
R
+ Resource costs Add charge - Recalculate
Ve
Resource & Price list Charges Calculation Amount
B Dover - Calais-P&O Ferries E B | piacespoct charge Manual pri £0.00 ¢
‘ = anual price . Z
Default PRO Ferries £
Total cost £0.00

& -1zero charge
~ Revenue [ cost calculation

Order

Total

Revenue from order
£39.21

£38.21

Costs assigned to order
£0

£0

IBAN and BIC/SWIFT in the invoice header

When a carrier invoice is opened, the IBAN and BIC/SWIFT codes of the supplier or contract carrier are now visible directly

in the invoice header, next to the

Detail view

Invoiced

Bill-0039

Subcontra

N/A

Subcontractor

First Load Hauling &

+ General info

Py .

{1} Purchase invoice number
L) Invoice date

(i) Payment term

(i} Due date

’ Exchange rate date

tax number.

ctor VAT number

Currency

GBP

IBAN code
GB91BKEN10000041610008

Communication language

English (UK)

FLH-032825
Fr 28/03/2025
30 days after invoice date

Su 27/04f2025

This makes it easier for finance and admin staff to access payment details without leaving the invoice view.

Invoices - Create carrier invoice from loads | Qargo Help Center - https://help.qargo.com/us/articles/285482-invoices-create-carrier-invoice-from-loads
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Prerequisite

e Make sure the required fields are enabled in Additional fields > Customers/Contract carriers.

(D i
Orders  Planning  Stops  Trips  Invoices  Dashboard  Companies  Resources  Locations  Rates | Configuration Arynnes Empty ° ‘Go o

asks  Rules | Additionalfields | Documents  Printerconfiguration  Accounting  Orderimports  Integrations  Mappings  Templates  Organisation settings

Additional fields Customer/subcontractor
cargo
Fackaged fem Al | Default fields € Gustom fields
Trips Name Key Type Show by default Required Reference

Accounting software custo... €

'a_customer_code v v 2w
Stops. —
Adfinity: credit limit it 4 W
Loeation Billing frequency 2 billing_free v £ =
Code & code v Zz =
Company registration num... € | company._registration_number v 2 W
Invaices

Credit imit % credit_timit 2 B
Invoices DUNS number duns_number v £ w
Credit notes EORI number v 2 ®
Factoring customer code v z ®
- Fortec: Customer ID v 2 ®
P resources =
Pallet Track: Account code v 2z ™
Resources Palletforce: Account number v 2z @
Palletforce: Exclude from p. palletfarce_exciude_from_pallet_mapping_ 2

Intermodal connections
Palletforce: Insurance code € v Zz =
Validity and document flelds Palletline: Terms of carriage € ¢ @
Palletways: Account code palletways_account_code v 2w
[B] comments PalletXpress IE: Customer ID € | pallatxpress_la_ecustomer._id v Zz ™
Pallex; Gustomer D lex_cusiomer 2 _°
Comments =
BIC/SWIFT code z ®
IBAN code 2 ®
Customers Peppol Identifier found @ | perp v V- |
Peppol Availabilty Staging peppel_a v z @
tomer/subcontractor =
Peppol identifierover | & | peppol_identi v v 2 @
Contacts Receive peppol 3 | peppol. v 2 @
Send nennni ! v s w

How these fields are populated

The IBAN and BIC/SWIFT codes are pulled automatically from the supplier or contract carrier record in Qargo.
To make sure the fields appear:

1. Go to Resources > Contract carriers

2. Open the relevant contract carrier record

3. Enter the IBAN and BIC/SWIFT codes

1. If an incorrect number is entered, a warning is generated.

Invoices - Create carrier invoice from loads | Qargo Help Center - https://help.qargo.com/us/articles/285482-invoices-create-carrier-invoice-from-loads
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4. Click Save

o Are you sure you want to submit this form?

The following fields generated a warning:

+ |BAN code: Potentially invalid IBAM code

Cancel Save

Once saved, the codes are visible in the header of carrier invoices for that supplier.

IBAN and BIC fields only appear when they are already stored on the supplier or contract carrier record. They are not
read from the invoice document itself.

These fields are display only in the invoice header; they cannot be edited from within the invoice view.

To view the IBAN/BIC number in the list view, use the ‘Customize’ option to display the column.

X Customise

Subcdhtractor additional fields
Accounting software customer code &
Billing frequency €2
Code @

Credit limit &

IBAN code €2

Palletforce: Insurance code @
Peppol Identifier found &
Peppol identifier override &
Receive peppol @

Send peppol &

Tax type @

VAT number &

Prepaid

88

—————
—_———

Inactive

Active

Name

Arynnes Empty

Arynnes Playground

DB Schenker unit A

First Load Hauling

Palletforce Ltd

Pallex | Cranleigh Distribution Services
The Hazchem Network

TWE Haulage Ltd

Orders

IBAN code

(GBY1BKEN10000041610008

Planning  Stops  Trips

Shift schedules

Combinations.

Invoice address

123 Somewhere Street, GB Banbury

123 Somewhere Street, GB Banbury
Centurion Way 2, GB-B77 5PN Wilhecote
Imperial Ave, GB-LE3 1AH Leicester

Callister Way, GB-DE 14 2SY Burton upon Trent
Stovolds Hill, GB-GUS 8T8 Cranleigh

Jacknell Road 23, GB-LE10 3BS Hinckley
Overthorpe Road, GB-OX16 4US Banbury

Invoices

Dashboard

Companies

Resources

Locations

Rates.

Drivers Vehicles Subcontractors Containers Intermodal operator:

Currency

Subcontrac...

Invoices - Create carrier invoice from loads | Qargo Help Center - https://help.gargo.com/us/articles/285482-invoices-create-carrier-invoice-from-loads
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Hazchem
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Add documents

Upload the carrier invoice from the contract carrier by clicking the upload icon. Qargo document intelligence scans the
document to validate the data and provides a summary.

Integrations are enabled on a non-production tenant.

Y

Planning  Staps

'S Dashboard

2 GARGO Orders

Customers Resources Locations Rates Con

uration

< Bill-oo3s [

D History [ Customise Create purchase invoice
L3
Subcontractor: First Load Hauling 2  Subcontractor VAT number: NJA Communication language: English (UK) Currency: GBP Documents linked: 0/0
v General info
[ Purchase invoice number 999001
D Invoice date We 26/03/2025
) Payment term 30 days after invoice date
) Duedate Fr 25/04/2025
) Exchange rate date
v Bill documents and tasks Add documents \/
®) Create selfbill - ®
®) Upload purchase invoice - mm—————— @
® @
v Estimated costs Add charges v @ Show detail per line Edit VAT%
Trip Name Nominal code From To Caleulation Description VAT % Amount
o Date Lacatior Date Location
Tu 28/01 MK10 Tu 28/01 Carpenter Belgium Automatically calculated
Transport charge 1 \ A P g y VAT 20% £180 2
11:00 Milton Keynes 20119 Roeselare 150 GBP
Mo 03/03 799 Witan Gate Mo 03/03 Eastern Docks Automatically calculated
Transport charge 1 1 v AT 205 150 2
07:00 Milton Keynes 1115 Dover, Kent 150 GBP
Tu 18/03 799 Witan Gate Tu18/03 Marrisons Automatically calculated
Transport charge f A v VAT 20% £160 2
07:00 Milten Keynes 12:16 Openshaw 150 GBP
Subtotal excluding VAT £450
Total VAT £90.00
Total £540.00

Integrations are enabled on a non-production tenant.

Orders Planning Stops Trips Dashboard Customers Locations Rates Configuration

Global configuration

L [N ET Y invoiced |

Subcontractor: First Load Hauling £ Subcontractor VAT number: NJA Communication language: English (UK) Currency: GBP Documents linked: 0/0

D History [0 customise Create purchase invoice

 General info

(i) Purchase invoice number
@ Invoice date

(@ Payment term

(@ Due date

() Exchange rate date

« Bill documents and tasks.

999001

We 26/03/2025

30 days after invoice date

Fr 25/04/2025

Add documents

® Create selfbill - ®
%) Upload purchase invoice = k@
® @
v Estimated costs Add charges \/ @© Show detail per line Edit VAT%
Trip: Name Nominal code L) o Ccaleulation Description VAT % Amount
Outstanding tasks Date Location Date Locatior
T Tu 28/01 MK10 Tu 28/01 Carpenter Belgium Automatically calculated
Tip-0131) ransport charge I A P El ly VAT 20% eie z
STop 37 S on device (doc 11:00 Milton Keynas 20119 Roosalare 150 GBP
Mo 03/03 799 Witan Gate Mo 03/03 Eastern Docks Automatically calculated
Transport charge I I ly VAT 20% £150 ¢
nes 07:00 Milton Keynes 11115 Dover, Kent 150 GBP
¥ Tu 18/03 799 Witan Gate Tu18/03 Morrisons Automatically calculated
Trip-0307 ) Transport charge / 4 v VAT 20% £150 2
ComPIE TE Lime 07:00 Milton Keynes 1816 Openshaw 150 GBP
Subtotal excluding VAT £450
Total VAT £90.00
Total £540.00

Data validation:

e Carrier invoice number. If this is blank, the invoice number is added once the document is uploaded.

e Charge validation. Charge amounts are cross-checked automatically between the document and the load costs. The sum

of the charges on the shipment is validated against the contract carrier invoice.
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Discrepancy handling. Any discrepancy between estimated and invoiced costs is shown in the Comparison panel. The
contract carrier invoice amount can be updated with the pencil icon, or the individual load costs can be edited.

2 0arGO Orders Planni Stops

Invoices Dashboard Customers Resources

Rates  Configur:

Global configuration Arynnes Empty ° e

D History [ Customise Create purchase invoice

< Bill-o03s ()
Subcontractor: TWE Haulage Ltd £ Subcontractor VAT number: NJA Communication language: English Currency: GBP Dacuments linked: 0/0

® Create selfbill B

®
i TWE pf
& Post purchase invoice B

® ©

@ +1Task muEe Q @ O Q
v Estimated costs Add charges @ Show detail per line Edit VAT%
e Name  Nominal code F"°™ T VAT % Ameunt
Outstanding tasks bate bate Location
TWEHaulage Invoice # TWEL
Transport Fr31/01 St Albans City Football Club Fr 31/01 PRO Ferries T\ wl2 Purchase Invoice - 1
07:00 Stlbans 1 calais =
1an
Eastern Docks P8O Ferries Tc
Transport Th 23/01 Th23/01 ; AT 20% oo
07:00 Dover, Kent 12 Canis
Trips from 341/25 - 10/1/25
Trip-0197 Transport Th23/01 Bloxham Mill Th 23101 MK10 5 Trip-0197 210
n mes 0700 Blosnam og2e Miton keynes VAT 20% £200 2 Trip-0118 150
Trip-0112 150
Subtotal excluding VAT £200
Total VAT £40.00 2 Total 510
VAT @ 20% 102
Total £240.00
Total due 612
v ison: invoice from vs estimated costs
Invoice from Estimated costs
Subtotal excluding VAT £510.00 £310.00 £200.00
Total VAT £102.00 £62.00 £40.00
1
Total £612.00 i £372.00 £240.00
v Tinked orders
[} Customer Execution status Revenue (incl. VAT) Invoice POD/CMR Rout
Outstanding tasks Revenuo (incl. VAT) £384 £284 Rasol
MY20250044 (RS BARRY'S TOFFEE Deliverad @ 8-
Readytonuico (+1) coot (oemed) £ast @ an

¢ Using the ‘Add charges’ function and selecting ‘Add charge from load’ shows the loads on the invoice, with loads that
can be updated shown in blue. Prices can be updated with the copy icon, or a discrepancy can be recorded.

Integrations are enabled on a non-produstion tenant

Orders  Planning  Stops Invoices  Dashboard  Customers  Resources

< Bill-oo3s [EEETD

D History [ Customise Create purchase invoice
Subcontractor: TWE Haulage Ltd 2 Subcontractor VAT number: NJA Communication language: English Currency: GBP Documents linked: 0/0
v General info
@ Purchase invoice number TWE
@ Invoice date We 26/03/2025
@ Payment term 30 days after invoice date
D Due date Fr 25/04/2025
@ Bxchange rate date
+ Bill documents and tasks Add documents \/
@ Invoice Twen par
Invoice
26j03j2025 15:26
i F ca from TWE Haulage 5. The invoice includes charges for Trip-0197 (210), Trip-0118 (150), and Tri-0112 (150), totaling §12. No addrasses or product d
© Create selfbil ®
) Post purchase invoice ®
e ®
® +1Task
V Estimated costs Add c@lges v % Shaw detal perlive Edit VAT%
I"l" . Name Nominal code r’?"‘ et :ol - Calculation Description VAT % Amount
St Albans City Football Club P&O Ferries Terminal
Transport Fr31/01 y Fr31/01 PR AT 20% o >
nes 07:00 stabans 131 Calais
T Th 23/01 Eastern Docks Th23j01 PR Ferties Terminal
Py g i 4 Manual price VAT 20% £0 2
res o700 Daver, Kent 1124 Calais
Th 23/01 Bloxham Mill Th23j01 MK10
’ Ararpork 2 4 Manual price VAT 20% £200 2
o T times o7:00 Bloxham Milton Keynes
Subtotal excluding VAT £200
Total VAT £40.00
Tatal era0 00

¢ General information can be changed if updates are needed. Click into the row to update it, then save.
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C aaro

Orders

Planning

Stops Trips. Invoices Dashboard Customers

Resources Locations Rates.

Subcontractor: TWE Haulage Ltd

v General info

@ Purchase invoice number
D Invoice date

D Payment term

D Due date

@ Exchange rate date

~ Bill documents and tasks

Invoice

26/03/2025 1528

2

Subcontractor VAT number: NfA_ Communication language: English Currency: GBP Documents linked: 0/0

TWE1

We 26/03/2025

30 days after invoice date

Fr 25/04/2025

Add documents Vv

& Invoice Twe1 par

B invoice updated

This invoice from

E Haulage (Invoice # TWET)

trips from 3/1/25 to 10/1/25. The invoice includes charges for T

p-0197 (210),

Configuration  Global configuration

D History

p-0113 (150), and Trip-0112 {150), totaling 612. No addresses or product

Y-

[@ Customise Create purchase invoice

e Completing the final tasks (Create self-bill / Post carrier invoice) sets the invoice to a posted status, making it available to
export or send to accounting.

C oarso

Orders

Planning

Stops Trips. Invoices Dashboard Customers

Resources Locations

Subcontractor: TWE Haulage Ltd

v General info

Purchase invoice number

D Invaice date

(@) Payment term

) Duedate

() Exchange rate date

2z

Subeontractor VAT number: N/A Communication language: English Currency: GBP Documents linked: 0/0

TWET

We 26/03/2025

30 days after invoice date

Fr 25/04/2025

Rates  Configuration  Global configuration

D History

Arynnes Empty e A

[ customise Create purchase invoice

documents and tasks

Invoice

26/03/2026 16:28

®) Create self

® Post purchase invoice

Add documents v/

@ Invoice Twe1 par

This invoice from TWE Haulage (Invaice # TWE1) covers trips from 3]

26. The invoice includes charges for T

ip-0197 (21

and Trip-0112 {150, totaling 612. No addresses or product detalls are

——mmmm————> ®

—mmmmm————) ©
® ®
@ +1 Task
v Estimated costs Add charges V' ® Show detail per line Edit VAT%
- Name Nominal code rrom . . Calculation Description | VAT % Amount
utstanding tasks scatior ocatior
T t Fr31/01 St Albans City Football Club Fr31/01 P&O Ferries Terminal ’
© (Tp-omz) fanspor T 31K e " ‘/ e Manual price VAT 20% £150 2
-— Th23/01 Eastern Docks Th 2301 P&O Ferries Terminal
o L, fransgert ! Sover, Kent " 1/ e Manual price VAT 20% £150
Th23/01 Bloxham Mill Th23/01 MK10
Q [Tipoer Transport 4 g Manual price VAT 20% £210 2
oM T timas 0700 Blosham o028 Miton Keynas
Subtotal excluding VAT £510
Total VAT £102.00
-
(2 aarco Orders  Planning  Staps Invoices  Dashboard  Customers  Resources  Locations ~ Rates  Configur: Global configuratio Arynnes Empty
D History [ customise Create purchase invoice
Subcontractor: TWE Haulage Ltd ~  Subcontractor VAT number: NJA Communication language: English Currency: GBP Documents linked: 0/0 Due date: 2025-04-25
v General info Bill-0035.pdf @ L X
251557
@ Purchase invoice number TWET
mee © @ I Q
O Invoice date We 26/03/2025
@ Payment term 30 days after invoice date
@ Due date Fr 25/04/2025 .
@ Exchange rate date N
123 Someunere Stivet
) LonaonWC28 ik, CB TWE Hauiage Lig
© Bill documents and tasks Add documents \/ Overerpe ot
[P— Barbury 0316 4US, GB
Draft billing proposal 5110035 e 5
12025 1557 BILLING PROPOSAL
Invoice @ Invoice we1.pat Biling proposel oae oo dae VAT number
i invoios updated ® i asnirions sBiasoss
el This invoice from TWE Haulage (Invoice # TWE1) covers trps from 3/ 5. Th invoice Includes charges fo Dus  Descripion From- 1o Amount
et ool . 202025 THpOLIS T Tominalcal
© Send selfbi - ® @ Toanspon 15000
@ +2Tasks 23017025 Tr-0197  Blcatam Wil Bloxham GE-OXLS dFF - K10 Mifon Keynes GB-MKIO
Transpont 21000
“ Estimated costs @ Show detail per line Edit VAT% s Tponz . nsorees
Termina Calais
Trip Name  Nominal code FO™ To VAT % Amount Trensport om0
Outstanding tasks to cation bate cation Errmp— p——
© (o0112) Transport Fr31/01 St Albans City Football Club  Fr 31/01 P&O Ferries Termin . 20 Gep 10200
CompEE T times 07:00 St albans 1 Calis VAT 20% 150 Toui: GeP sizo0
© (Trip-o119 Transport Th 23/01 Eastern Docks Th 23/01 PRO Ferries Termin |\ 0o 180
ComHIETe T times 07:00 Gover, Kont 12 cale
Bloxham Mill MK10
@ (0197 ) Transport Th 23/01 Th23/01 AT 20% a0
CompraT T i, 07:00 Bloxham 2 Milton Keynes
Subtotal excluding VAT £510
Total VAT £102.00
Total £612.00
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Tasks such as generating the PDF, sending the email, marking invoices as paid and posting to accounting can be done in bulk
via Quick actions. See also how to complete these in bulk.

{2 aareo

Al Draft billing proposal
Inveice nr
Bill-0030 (TR
Send selfbil (+1)

Bil-0034 (NTTEZD

Create salfbill (+2)

Bil-0026 ([TTEZD

Send selfbil (+1)

Bil-0025 ([EEZD

Send selfbil (+1)

Bil-0024 ([NTTEZD

Send selfbil (+1)

Bill-0022 (EEZD

Send selfbil (+1)

Bill-0021

Post purchase invoice

Rill_nnon ETVETER

[ Edit columns

Billing proposal  Invoiced

Billing frequency

Stops. Trips

Orders to invoice Invoices

Invoice posted

Purchase invoice number

123-abc

999001

0r-0179

POFerries-1

# POFerriesBV-3

POFerriesBV-1

112233A

Invoices Dashboard Customers.

Credit notes

Trips to bill Purchase invoices

Company

First Load Hauling

First Load Hauling

First Load Hauling

First Load Hauling

P&O North Sea Ferries BV

P&0 North Sea Ferries BV

P&O Ferries

Resources Locations

Purchase invoice date

26/03/2025

25/01/2025

25/01/2025

25/01/2025

14/01/2025

14/01/2025

01/01/2025

Rates  Configuration  Global configuration

Upload purchase invoices @)

Due date

25/04/2025

24/02/2025

24/02/2025

24/02/2025

13/02/2025

13/02/2025

31/01/2025

Invoice exports

sy @) @)

6 Export V & Print | Quick actions v Create purchase invoice

asks
payn| Create selfbil

Send selfbill
Paic

paic | Mark purchase invoice as paid

Post purchase invoice

Paic
Undo task:

Paic

Upload purchase invoice

Undo post purchase invoice

Undo mark purchase invoice as paid =

Paid

Paid

Paid

Once the invoice is posted, adjustments are limited. If changes are needed, contact support.

Draft billing proposal

Dratt billing proposal

Draft billing proposal
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Documen
£200
£450
£150
£150
£213
£538

£550
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