Palletline: self bill and billing comparison

How to import sales and purchase self bills from Palletline and compare the costs

Updated October 24, 2024

Introduction

Both of the following can be downloaded from Contrado:

o Sales self bill

SALOLUTINITE L IEAF prng s I'I'IJl' U ascTs r I
Invoice Information My Sales k Sales Invoice Print Agent Summary
Invoice Control Reports k Surmmary Sales By Customer
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Surmmary Sales By Customer Date Range

Detail Sales By Customer By Job
e Purchase self bill
Reference Data 4
Service Failures 4 e
Statement Information My Purchases 4 Statement Of Purchases Agent Summary
Invoice Information My Sales ] Summary Purchases By Supplier
Invoice Control Reports P Detail Purchases By Supplier By Job

Next, download the self bill by clicking the save button and selecting the Excel format (make sure to select xlsx):

Req/Col Dashboard | Delivery Dashboard | Del Dashboard Details

Report Detail Sales By Customer By Job 4 Detail Sales By Customer By Job X
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Export Report

Invoice Detail Sales By Customer By J¢
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File name:

Save as type: | Microsoft Excel Workbook Data-Only (*xlsx)

Crystal Reports (*.rpt)
PDF (*.pdf)
Character Separated Values (CSV) (*.csv)
Microsoft Excel (97-2003) (*.xls)
Microsoft Excel (97-2003) Data-Only (*xls)
Microsoft Excel Workbook Data-Only ( )
Microsoft Word (97-2003) (*.doc)
Microsoft Word (97-2003) - Editable (*.rtf)
Rich Text Format (RTF) (*.rtf)
AML (*xml)

TVOTCET By~

A Hide Folders

Sales self bill

Open the Excel file and click filter:

c2 - fx

A B c D E F G H I J K L
1 | invol ¥ | To: v v [e] Iv[ [*] v [*] Iv] [=] [*]
2 |005 - Ex VAT Registration No: Invaice | #HHHE

Then filter on column Q and make sure to deselect the following:

e Depot

e (Blanks)

e DeliverySupplement
e DeliveryDepotCover
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Sort
A* A : r4 :
z ¥+ Ascending 4+ Descending
By colour: None 8
Filter
By colour: None &
Choose One (] v
Q
—— T

CollectionCredit
CollectionSupplement
CollectionSurcharge
CustomerOwnPaperwork
Delivery
DeliveryAdjustment
DeliverySupplement
DeliverySurcharge
Depot
DepotlLateFineDel
RedeliveryAttempt
ServiceFailure
WastedColCanx
WastedColRetry
(Blanks)

Auto Apply
Clear Filter

N ———————— IR |

Next, select all the charges in column P and make sure to change the format to General:
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e Developer

Wrap Text v Currency

Merge & Centre v .~ General

No specific format

ere you left off? 123 Number
. -0.07

= Currency
Q -£0.07

P
1 £'0-07.|DelDepc4 Accounting
1 £0.07 peipepc 4 £(0.07)

Then create a new invoice in Qargo by clicking Create invoice:

litional |
1atting a

Orders to invoice Invoices Credit notes Trips to bill Purchase invoices

Q [ Edit columns

Select Palletline as the customer and click Upload spreadsheet:

Export V

Export to Sage50

& Create invoice

General details Customer self-bill
Customer (*) Customer name on invoice (*) Currency
[ Palletline Palletline GBP Upload document
Invoice date Exchange rate date
Fr 16/08/2024

Select everything in the Excel sheet (after filtering!), copy it and then paste it into Qargo:

& Create invoice

Upload spreadsheet

Do not show again X

column and Charge amount column.

Only show relevant columns

F G H

cvhub A BD

General details Customer self-bill

Customer (*) Customer name on invoice (*) Currency ® How it works.

Palletline Palletline GBP

Qargo automatically tries to match your spreadsheet data to charges in the system.
e n e e (&

Invoice date Exchange rate date Start by filling in the fields:

Fr 16/08/2024

Document subtotal excluding VAT Document VAT amount Rescan spreadsheet
Configuration details A B D

Reference column (*) 0 Invoiced To:
Is the first row a header row? o« 2573 123456 15/07/2024 123 123
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Then select reference column: A and charge amount column: P

& Create invoice

General details

Customer (*) Customer name on invoice (*) Currency
Palletline Palletline GBP
Invoice date Exchange rate date

Fr 16/08/2024

Document subtotal excluding VAT Document VAT amount

Configuration details

Reference column (*)

Is the first row a header row? [ @) A: Invoiced To:

Charge amount column (*)

P: (Empty)

Finally, click save. Qargo automatically compares the self bill with the amounts in Qargo.
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