Save views on the order list page

Updated May 11, 2026
Views can be filtered, saved, and even shared with other users in the organization on the order list page.

Create a view

¢ Navigate to the order list page.
e Create the desired filter

e Click + View

e Edit the name of the filter

¢ Click Create view

revenue

z . : 3/ v X . 9 "
Orders Planning Trips Invoices Dashboard Customers Re! configuration Anne-Sophie's Transpor... e 6

Orders Quotes Templates Upload documents

Q [B Edit columns FECUTRI e All dates VvV EB Export H & Print Vv Quick actions VvV

All To plan Planned In transit Delivered Cancelled + View x
D Customer POD/CMR Order start Order end Route Cargo Customer ref... T
Outstanding tasks Requested date Actual date Location Requested date Actual date Location Resources B
or-0136 (RN X o We 31/01 We 31/01 Katoennatie ... Th 01/02 We 31/01 Houthandel V... B—=&)

— Hamann International Logistics ~ (® d a ’ ! oy ,’

Send booking to Driver (+2) 10:21 G BE-9130 Beveren 12:29 G BE-9850 Nevele [ Frederik V... [ Al
0r-0132 (X Fr05/01 Fr 06/01 Hamann Inter... Fr19/01 Fr 19/01 isoformnv  E—@—8)

) Evolution Connection ® / /_ / N /“ o
Send booking to Driver (+1) 00:00 BE-9230 Wetter. 06:58 @ BE-8530 Harelb..
or-0121 ] . . We 03/01 We 03/01 Hamann Inter... We 03/01 We 03/01 Isoform nv a——=a G

) |(Ralivered Evolution Connection ® / 3 / e 03/
Send booking to Driver (+1) 00:00 % BE-9230 Wetter... 07:02 % BE-8530 Harelb.
IRV Delivered ) Fr25/03 Fr 25/03 Theo Faasse... Fr 2503 Fr 25/03 Hamann Inter... B———@)

I C.H. Robinson Europe B.V. ® d / / ; l, F
Send to planning (+2) 00:00 G NL-5916 PH Ve. 0330 BE-9230 Wetter.
0r-0060 ® Tu 22/03 Mo 21/03 Sanders Group Tu 22/03 Mo 21/03 Hamann Inter... B—@) « 13 8 0 F

Hamann International Logistics 1490507

Ready for invoicing POD/CMR 08:00-12:008  17:17 & NL-5663 PG Gel.. 08:00-17:00¢%  17:18 0y BE-9230 Wetter... [ Fernando D

0r-0059 ) -, Tu 22/03 Tu 22/03 Sanders Group Tu 22/03 Tu 22/03 Hamann Inter... BF—8) « 13 50 F
R oy ot Hamann International Logistics (& 08:00-12:00@  10:00 G NL-5663 PG Gel.. 08:00-17:008;  13:04 Gy BE-9230 Wetter. 1490507 o
0r-0058 ) - Tu 22/03 Tu 22/03 Sanders Group Tu 22/03 Tu 22/03 Hamann Inter.. BF——8) « 13 5 0 F
Ready for invoicing Hamenn International Logistice ® 08:00-12:00 T 10:00 % NL-5663 PG Gel... 08:00-17:00 % 13:04 T BE-9230 Wetter.. 1490507 D
or-0056 (CEIEEEY] ) ® Mo 21/03 Mo 21/03 LGTB Metal F.. Mo 21/03 Mo 21/03 Isoform nv 8——=a F
Ready for il Hamann International Logistics 17:08 G BE-3511 Hasselt 17:09 % BE-8530 Harelb. Brernan. @
eady for invoicing prm— ) . 090 - g
or-0055 (EREED Fr 18/03 Tu 22/03 Sanders Group Mo 21/03 Tu 22/03 Hamann Inter... @—@) « 2 5 9000 F
Kuehne+Nagel ® i3 el P 0 o /C il 3803687
Ready for invoicing 08:00-17:00 T 10:00 G NL-5663 PG Gel, 08:00-17:00 %% 13:05 % BE-9230 Wetter. E Adriaan n D
or-0053 (CXITED Fr 18/03 Tu 22/03 Fn Steel Fr 18/03 Tu 22/03 isoformnv B——8 135 50
Kuehne+Nagel ® & n {\ ¢ — i / - FNSTEEL HR
Ready for invoicing 08:00-12:00 T 10:00 G NL-2952 Alblass... 08:00-10:00 @ 13:30 % BE-8530 Harelb...
A nnan EETISYR Th N2/N2 Th N2I02 Innfnrmm mu Th N2IN2 Th N2IN2 (s (- N VPSR- E— | ~

Once the view is added, 2 actions are available:
e Share with other users

e Delete

Share views with other users

Shared views are configurations that all users of a team or organization can access. These views allow consistent data
presentation and standard workflows. However, since they are shared, updates to these views will have an impact on all
users. Only Super Admins can create, edit, and save changes to shared views. Even if a user originally created a shared view,
they cannot save changes to it unless they have Super Admin permissions.

Sharing views (Super Admin users only)

i Only super admin users can share (or manage) shared/custom saved list views. Regular users can still create
personal views, but they cannot share them workspace-wide.
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Custom views can be shared with other users. When a view is shared, both the filter configuration and the column ordering
and visibility settings are included. This makes it easy for teams to work from a consistent data layout without each user
needing to configure their own filters.

To share a custom view, options include sharing with all users or with selected users

e From the custom view, click the Share with other users link
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A popup screen opens, allowing the user to select the sharing option:

e All users: Shares the view with all users who have access to the page / view

¢ Private: Keeps the view private to the user who created it

 Specific users: Select users from the dropdown to share the view with (marked with [4)

o Multiple users can be selected, but they must already exist in the platform

Share view

Name (*)

Test view

Shared (7

Allusers

Private

Specific users

e The view will be shared with users within the organization; an icon is added to indicate that this is a shared view.
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= The same modal is also used to update an existing view. The state can be switched at any time, users can be added
or removed, or the view can be reverted to Private.
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Customizing shared views: impact and alternatives

If customizations are required that apply only to the individual user, consider one of the following alternatives:

¢ Personal views: Create a non-shared view where settings can be customized freely without affecting others.
¢ Personal bookmarks: Save specific configurations for personal use by creating bookmarks for quick access.

o Changes made to a shared view—such as adjusting filters, columns, or other settings—will automatically apply to all
users of that view once saved, ensuring shared views remain consistent across the organization.

i Sharing custom views with other users is restricted to Super Admin users only.

Delete views

Once a view has been created, it can be deleted afterward.

* Navigate to the view (click the header of the view)
e Click Delete
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Note: If a shared view is deleted, it is also removed for other users. Deleting a shared view removes it entirely from the
system and makes it unavailable for all users. Since shared views are designed to be universal, this action cannot be undone
for specific users. It's important to notify other users who rely on the view before deleting it.
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