Orders — upload or link documents in bulk

Upload documents to an order in the main platform and through the customer portal. Documents can be added as an

individual file or as multiple files on a single order, or in bulk across multiple orders.

Updated August 7, 2026

Upload multiple documents to a single order

To upload to a single order in either the main platform or the customer portal, use the Add document link on the order

details screen.

Orders Planning Stops

& MY20250195

Customer: BARRY'S TOFFEE £ VAT number: - Order creation date: We 09/07/2025 Transport service: Goods Responsible: arynne@gargo.com Created fron

() Pallet network consignment type -

(i) Requested price (order import) -

v Order documents and tasks Add documents V/
Add document > (=====p
Communication
10/07/2025 16:05 Add order invoice group
Communication POD templateZ.par
10/07/2025 16:05 2 docs

@ POD POD template2a.pdf
communication here

Communication
10/07/2025 16:04

Trips

Invoices

Dashboard Customers

IS

<# This POD (Proof of Delivery) document, with order number MY20250017 and trip number ...

Oth @ Invoice Fine Foods Ltd - SB1.pdf
er

10/07/2025 16:04 Other info here

©

<# This is a purchase invoice from Fine Foods dated 01/01/2025. The invoice includes three ...

(® Complete order -

Ready to invoice Naiting for completion of the order

Sendir Naiting for completion of Ready to invo
Invoice order Waiting for order to be ready to invoice
®© +3 Tasks
v Consignment 1 Add info/doc V
Add information > N1, GB-BN1 Brighton
Collect
Add document > (=== =0
. . es MK10, GB-MK10 Milton Keynes
Delivery
18/09
(=] Cargo
Full (Pallets): 10Pallet Wrap_AH1
0b20584b68585a03 yesterday at 16:23
= Barcodes aa2e3f9de905a11d yesterday at 16:23

e Select the appropriate document type from the dropdown list.
¢ A new window opens where the document can be attached.

o Multiple documents can be selected (same document type)

o The description applies to all documents of the same type that are added

o A new document type can be added on the same screen

® ©@ 06

Cancel consignment

2

IS

IS
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Add decument

Show form context
Document type 1

]

Document type ()

Packing list

Description

Drag your files here or click the area to upload documents.

Add document type

Gancel

Upload documents to multiple orders
¢ Navigate to Orders > Upload documents
¢ Click the Upload documents button or go to Documents to link

o The same screen opens regardless of the option selected

Orders|  Planning  Stops  Trips Invoices Dashboard

Companies  Resources

Locations Rates

Configuration ArynnesE... e

Orders  Quotes  Ordergroups  Templates ( Upload documents |  Order imports
= Q Last 90 days + future \/ Q CEEEEEE &  Uoioad documents Link the selected document ]
Al Blocked ~Toplan  Planned  Intransit = Delivered ~ Cancelled  Testview & =+ View | Documentstolink  Linked documents  All documents |
D Cargo Zone Name Uploaded by Status. Order Found references
Outstanding tasks ©40 © 67 @ 63.4 5 29400
MY20260043 ULEZ ®9 ¢ 68 m6.3 B 6600 iz ° @= = = = =PCiick here to upload documents
Create CMR (+5) Multiple packaging types
MY20260042 Arynne | (ULEZ ®2 68 @63 8 2400
ULEZ
Create CMR (+5) Full: 2
MY20260041 ®1 12 @0 81200
Craata CMR. (481 R

e The order list view is displayed on the left side of the screen.
¢ The upload documents area is displayed on the right side of the screen.

e Select a tab to review:

o Documents to link: upload new documents to an order

o Linked documents: shows documents already uploaded, along with the email of the user who uploaded them.
o All documents: shows all uploaded documents

e Documents can be added to multiple orders
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= When a customer reference number is used for matching, documents can be linked automatically. When linked, the
Found references are shown so the user can confirm them manually.

(D on(®
Orders | Planning  Stops  Trips  Invoices  Dashboard ~ Companies  Resources  Locations  Rates  Configuration . ArynnesE... e ® o e

Orders Quotes Order groups Templates Upload documents Order imports
= Q Last 90 days + future V/ Q Upload documents &

Al Blocked ~ Toplan  Planned  Intransit ~ Delivered  Cancelled ~ Testview &  + View Documents tolink  Linked documents  All documents
D Cargo Zone Name Uploaded by Status Order Found references
Outstanding tasks © 40 © 67 & 63.4 § 29400
J Linked MY20260037
20260043 e 09 068 =65 5 6600 - POD template1.pdf arynne@qargo.com [ |® TEsT_001
Create CMR (+5) Multiple packaging types POD training1.pdf arynne.qargo@outlook.com MY20250087
MY20260042 Arynne | ((ULEZ ©2 ¢ 6.8 Mm6.3 8 2400 CMR-PDE-templat lish Linked MY20250087
Create CMR (+5) s ULEZ P glish...  arynne.q om
POD training3.pdf arynne.qargo@outlook.com ([t MY20250042
MY20260041 (EEFTELD ®1 12 m0 8 1200 95-P Ynne Gargo® -
Create CMR (+5) Half: 1 POD training3del.pdf arynne.qargo@outlook.com MY20250026
MY20260040 Arynne ®1 1.2 m32 81200 POD training2del.pdf arynne.qargo@outlook.com MY20250039
Create CMR (+5) Full: 1
POD training1.pdf arynne qargo@outlook.com MY20250020
MY20260039 ®3 ¢ 10.2 & 9.5 8 3600
Create CMR (+5) Full 3 POD template2a.pdf arynne qargo@outlook.com MY20250017 ( MY20250017
MY20260038 ®6 ¢ 204 m19 8 7200
Create CMR (+5) Full: 6
Mvanz600s? ©1m0m080
, . . . .
If a document doesn’t automatically match an existing order, a No matches label is displayed.
e Manually locate the appropriate order and click the upload icon to add the document to the order.
QARGO Orders  Planning  Stops  Trips Invoices Dashboard ~ Companies  Resources  Locations  Rates  Configuration Arynnes Empty e gb ° e
= Q Daterange V < Tu27/01-Tu03/02 > Don't show order detail after linking Vv | Firstload hauling TR-0074.pdf A== = e g All documents
Uploaded by: arynne@qargo.com
Al Blocked =~ Toplan  Planned  Intransit  Delivered  Cancelled ~ Testview &  + View &
™ Cargo Zone By O @ O Q
Outstanding tasks 940 ©65.8 = 63.4 5 28200
MY20260043 ULEZ @9 68 6.3 36600 UlEz N
Create CMR (+5) Multiple packaging types =
MY20260042 Arynne | ( ULEZ ©2 ¢ 68 Mm6.3 B8 2400
ULEZ A
Create CMR (+5) Full: 2
MY20260040 Arynne ®1 612 @32 8 1200 , P&O North Sea Ferries BV
Create CMR (+5) Full: 1 = Purchase Invoice
MY20260039 @3 ¢ 10.2 m 9.5 8 3600 Q
Create CMR (+5) Full: 3 = A 01/01/2025
i
MY20260038 ©6 ¢ 204 m19 B 7200 ' \\
Create CMR (+5) Full: 6 = ~
“» Trip0074
MY20260036 ULEZ o mo s "
Create CMR (+5) ©@1¢0mo 80 ULEZ £ Pickup Farnworth, Bolton
Drop Bla Bla, Amseterdam
2Av20260035 ULEZ @160 m0 80 i 4
reate CMR (+5)
Flat fee 1250
MY20260034 ULEZ VAT @ 20% 250
Create CMR (+5) ©®160m0 80 ULEZ L @
MY20260033 ULEZ mo & Total due 1500
Create CMR (+5) @1 0m0 80 ULEZ £

Create CMR (+5)

My202a80020 EPETEFR (1IF7

Linked date column

The Linked documents tab in Orders > Upload documents includes a Linked date column. It shows the date each
document was linked to an order, so operators handling large volumes of documents can confirm at a glance when a
document was linked, without opening individual orders.

e The column appears in both the Linked documents tab and the All documents tab.

e |t sits between the Status and Order columns and displays the date in dd/mm/yyyy format.

e The value is the date the document was linked to the order. The column is display-only; filtering on the linked date is not
available in this version.
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Documents tolink  Linked documents  All documents
Name Upl... Status Linked at Found references
cmr pakje1_001.pdf (10) We 06/03/2024
doc08431020240202133856_003.pdf b Fr 02/02/2024
doc08418520240131105606_002.pdf We 31/01/2024
doc08418520240131105606_007.pdf We 31/01/2024
doc08418520240131105606_004.pdf  nath We 31/01/2024
doc08418520240131105606_006.pdf  nath.. We 31/01/2024
doc08418520240131105606_009.pdf  nath... We 31/01/2024
doc08418520240131105606_003.pdf  nath... We 31/01/2024
d0c08418520240131105606_006.pdf  nath. We 31/01/2024
doc08418520240131105606_001,pdf  nath... We 31/01/2024
doc08418520240131105606_008.pdf  nath... We 31/01/2024
doc08418520240131105606_009.pdf nath.. We 31/01/2024
doc08418520240131105606_008.pdf  nath... We 31/01/2024
doc08418520240131105606_007.pdf  nath... We 31/01/2024
doc08418520240131105606_006.pdf We 31/01/2024
doc08418520240131105606_005.pdf .. We 31/01/2024

doc08418520240131105606_004.pdf We 31/01/2024

doc08418520240131105606_003.pdf We 31/01/2024

doc08418520240131105606_002.pdf We 31/01/2024
Norwich football club.pdf Mo 20/01/2024

Upload documents from a computer

To upload documents, either drag and drop them or select them from a folder on the computer.
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B 910955_014.tif
20820086 (1).pdf
20820086 (2).pdf
20820086 (3).pdf
20820086 (4).pdf
20820086.pdf

20820112 (1).pdf
20820112 (2).pdf
20820112.pdf

20820143 (1).pdf
20820143 (2).pdf
20820143.pdf

— Aankopfactu...ocedure.mp4

__ aankopfactuur.mp4

o Allied Minera...190.xlIsx.eml|

12 items
12 documents - 4,6 MB

Information
Created

Modified

Show More

23-25 Aug 2023

23-25 Aug 2023

Cancel

Once uploaded, each PDF document is shown in a separate tab. To split a document into two separate documents, use the

Split document toggle. The document is then split and a new tab is created. Save it.
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Upload documents X

POD/CMR Automatically link the document if there is 1 match [ @)

Drag your files here or click the area to upload documents.

20820086.pdf 20820086 (4).pdf 20820112 (1).pdf > 20820086 (2).pdf > 20820143 (1).pdf 2082(

s%y O @ O Q

NL-7942 KE Pandriks Bake Off BV Meppel -> NL-

09/08/2023 Or: 8102 NB Jumbo DC Raalte Raalte

12341644/12341645
Transport charge
Dieseltoeslag

NL-7942 KE Pandriks Bake Off BV Meppel -> NL-

09/08/2023 Or-2512 2742 RB Lekkerland Nederland B.V. 12341634
Waddinxveen

Transport charge

Dieseltoeslag

Split document (different order than previous pag@

12

Datum Beschrijving Van - Naar Klanten referentienummer Bedrag
NL-7942 KE Pandriks Bake Off BV Meppel -> NL-
10/08/2023 Or- 2742 JZ Lidl Distributiecentrum Waddinxveen 12341812
Waddinxveen
Transport charge

Dieseltoeslag

10/08/2023 Or. NL-7942 KE Pandriks Bake Off BV Meppel -> NL-

7942 KE Pandriks Bake Off BV Meppel 12341828/12341827/12341821

Transport charge
Dieseltoeslag

NL-7942 KE Pandriks Bake Off BV Meppel -> NL-
11/08/2023 Or: 7Q42 KF Pandrike Rake Off R\ Mannal 12342055/12342054

Cancel

Document types to upload

There are four document types that can be uploaded:
e Order confirmation
e POD/CMR

e Waste
e Weighing ticket
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Upload documents

Show form context

Document type Link automatically
D J Automatically link the document if there is 1 match

Order confirmation

¢ the area to upload documents.
POD/CMR
Waste

Weighing ticket

2 If there are multiple CMRs/documents (order confirmation, waste, weighing ticket) that need to be linked to
(multiple) orders, these documents can be uploaded in bulk.

Viewing documents

It is possible to see at a glance whether the POD / CMR has been received for an order. Where multiple documents are
expected, the system compares and shows how many documents have been received vs. how many were expected. A color-
coded tag makes it even easier to visually identify any orders with missing documents.

e Red: no documents received
¢ Orange: some documents received / documents still outstanding
e Green: all expected documents received.

Ordeemsmpigwiwgs> Trips  Invoices  Dashboard  Customers  Resources  Locations  Configuration Global configuration ArynnesPI:ygroundee

Trips  Trip groups

Q [ Editcolumns  Alldates /¥ Filter planning groups v/ B Export vV & Print Quick actions V'
Al Planned Intransit -Complatad
Trip POD/CMR Planning group Resource group Resources Trip group Other resources From Route
Actual date Location
Trip-2281 Fr 06/09 Hendrick European
Campltetip tmes 0/1 s rcland nternal 2 2 BGertan o530 I£-Ad5 £037 Oldtoun —————8
Trip-1448 - Mo 06/03/2023 Eurotunnel freight Folkestone
Complete trip times 12 UK Internal £ Scotland £ Bbaves 0s:00 GB-CT18 8XX Folkestone 8 8 a8
Trip-1325 Fr 27/01/2023 Manchester Airport
Complote trp times 41 2 Scotland 2 B samuel 835643754 111 G8-M90 10X Manchester o - - =
Trip-0210 We 11/09 NT Polymers N.v.
Loading Sheet (13) 01 2 reland 2 B Adriaan B 01-D-12342 12345 a0t NL-6271 68 Gulpen 8a—&8—a—=a
Trip-0075 Sa 02/04/2022 Dutch Campers BV
Complete trp times 03 Z 2 B Adriaan 16570 NL-8243 PR Lelystad 8—a—a—=8

Tip: The POD/CMR column must be toggled on under Edit columns
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Fuel (@ )

Order information

Order ID (@ )
Customer a
Container a
POD/CMR «©
Transport service a

Order additional fields

Container number @ a
Container type @ a
Customer Reference @ a
Order Incoterm @ a
Service level @ a
Vehicle category @ a
Arynne Test a
Backload to Book (@ _
Booked a

Preview documents in orders and stops

¢ Aninline document preview panel is now available on the Stops tab and the Orders list.

¢ Clicking a POD or document tag on a row opens the document in a panel beside the table, with no need to navigate to a
separate page.

e The panel supports configurable dock positions: left, right, top, bottom, or split view.

e Al Document Intelligence data (signed status, ZIP codes, weight, reference numbers, document type) appears in the panel
alongside the document.

e Supported file types: PDF, images, Word, and Excel. Email attachments open in the existing mail thread viewer.

Use cases

e Document verification teams checking PODs before billing can review signatures and reference numbers without losing
their place in the stop list.
e Operations staff processing delivery confirmations can scan document contents and Al-validated fields in a single view.
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Terminology

Term
Inline preview panel
Split view

Al Document
Intelligence

POD

Definition

A resizable side panel that displays a document beside the table without requiring full-page navigation

A dock position that places the table and document panel side by side simultaneously

Automated extraction of document metadata (signed status, ZIP codes, weight, reference numbers,
document type), displayed as validation tags

Proof of delivery: a document confirming that goods were received at a stop

Accessing the inline preview panel

From the orders list

1. Navigate to Orders > Orders list view

1. Make sure the POD/CMR column is toggled on under Edit columns

2. Click a document tag on an order row. The preview panel opens beside the table.

3. Review the document and Al Document Intelligence data.

From the stops tab

1. Navigate to Stops.

2. Click a POD or document tag on any stop row. The preview panel opens to the right of the table.

3. Review the document content. The Al Document Intelligence section below the document shows the extracted fields:

signed status, ZIP codes, weight, reference numbers, and document type.
4. Navigate between multiple documents on the same stop using the arrow controls inside the panel.
5. Close the panel by clicking the X icon to return to the full-width Stops table.

Orders - upload or link documents in bulk | Qargo Help Center - https://help.qargo.com/us/articles/133854-orders-upload-or-link-documents-in-bulk
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Open as page «

»

\'4

X

MY20260079 QLEEhET 3 Customise Edit order Create similar order
Customer VAT number Order creation date  Transport service  Responsible
Jaf 2 3277 We 29/04/2026 Goods arynne@qargo.com
o Cargu Ca
0 1.2x1.2x2.2 m Full (Pallets): 1
- e Sample POD.pdf =) L
&5 Barcodes 1ee2b3976523d1a5 29/04 06/05/2026 21:03
20:15
(@ Instructions Y 114% v @ @ @
(D Shipper name (Qargo network) 2
.
@Stelrad Page 4 of 4 Delivery Schedule
(D Shipper reference (Qargo network) 2 d G
Radiator Group Shipment No
Print Date
Palletlabel = MY20260079-1 Pallet L... ® nm’ ‘ ' u m -
29/04/2026 20:12
Delivery schedule, Delivery . DHVEE: o oo eeeee e
ePOD (sign on device) @ Carrier:
06/05/2026 21:03 Vehicle Reg:
& ARTIC
Trailer: ARTIC Deliv.Wt: 11,085.7 Vol 27.6
(® Create CMR - ® ®
Descrpt: Coll.Wt: 0.0
Tracking Link -
@ @ ® Shipping Point: 0001 Stelrad Outbound No. of Drops: 6
(® buyer/seller contact - ® ®
i Delivery Total Booking
® Buyerjseller Test2_plan B ® ©® o Deliver To Note No.s  Units  Pallets Frames Cartons  Ref.
v Execution
710247 Tel. 01482 446672
Wolseley WE - Hull - National Avenu
® Containers/trailers (order) _ 0 National Avenue
3157 Wachna Dr > 315 King St W - HULL
East Yorkshire HUS 4JF
UNITED KINGDOM
B ARYNNE_1 @ Van_3 No containers/tr:
06 1001 Stelrad F.G. (NDC) 166 er e eeee

Contact Test (+3)

Show route
3157 Wachna Dr 315 King St W

CA-N8T 129 Windsor CA-N7M 5K8 Chath...
29/04 15:14 @, - 15:1 29/04 18:49 G - 19:4

Adjusting the panel position

1. Click the dock position icon in the panel header.

Customer Signa}me\Requ}wd to confirm QTY & colour of}hgbo/vi pall«/ats andA pa;cels have been received.

2. Select one of the available positions: Left, Right, Top, Bottom, or Split view.

o Split view keeps both the table and the document visible simultaneously at full width.

3. Drag the panel divider to resize the panel to the preferred width.

Orders - upload or link documents in bulk | Qargo Help Center - https://help.qargo.com/us/articles/133854-orders-upload-or-link-documents-in-bulk
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Quotes Orders Planning Stops Trips Invoices Dashboard Companies Resources Locations Rates Configuration Arynnes E... e o . @e

= < Th30/04 > 00:00 23:59

All Planned Route to stop At stop Completed + View

Resource group Order PODJCMR Geofence start/end times Times (driver) Resources Stop duration Trip Status

(Mv20260079 | POD (sign on ¢ 29/04 18:49 T - 29/04 19: B ARYNNE_1 8 Van_3 Driving tostop [ Trip-0ss4 | (IR e 2
Showing 1 out of 1 1] 50/ page o
Troubleshooting

Issue Resolution

The Recently visited list is No operational objects have been opened in the current browser session. Navigate to any

empty order, invoice, or load to start building the list.

A recently opened object is The list holds a maximum of 20 items. Older records are removed as new ones are added. Only

not appearing in the list objects opened as drawers, modals, or full pages are tracked; quick-preview mode is not
included.

The list does not carry over The Recently visited history is browser-specific. Switching to a different browser shows a

between browsers separate or empty history.

Audit log access is no longer The audit log button previously located in the top navigation bar has been replaced by the
in the top navigation Recently visited icon. Access audit logs via the User menu instead.

Automatically link documents

When selecting the document type, there is an option to automatically link the document if there is 1 match.
Example:

¢ |f the order number matches the document name, the document is automatically linked to that order.
e Use the toggle to activate this option.
e |f the automatic linking fails, the status of that document changes to Automatic link failed; link it manually.
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Documents to link

mn

Q

Linked documents

All documents

Uploaded by Status Order
(3).pdf duygu@qargo.io -
(2).pdf duygu@qargo.io -
(2).pdf duygu@qargo.io -
po duyguaaargo.o :
(1).pdf duygu@qargo.io )
pdf duygu@qargo.io -
(1).pdf duygu@qargo.io -
(2).pdf duygu@qargo.io -

== Tip: multiple references in one field

If a reference field contains several values separatedby ,, ;, /,or - (e.g, customer reference 6650852, 1000 or
container no. ABCDEF / GHIJK ), Qargo now matches each value as a separate exact reference when scanning
documents. A POD that only prints 6650852 or GHIJK is still auto-linked. A comma without a trailing space (e.g., Ref
1,000 ) is treated as a thousands separator and is not split.

Manually link documents

Once the documents are correctly split, they can be linked to the orders.

e Select the documents to link to one order
e Click Link the (number) documents.

Orders  Quotes  Templates  Upload documents  Order imports
[ Editcolumns Al dates Vv Upload document Link 5 selected documents
—— e
Al Toplan  Planned  Intransit  Delivered  Cancelled Documents tolink  Linked documents  All documents
[} Order start Product o £ n Uploaded by p—
Outstanding tasks Date ation o
or-3950 (EHIEEED Sa 26/08 BorsodChem 2rt. T 20820486 (3).pdt duygu@qargo.io -
_ ONGRONAT TRS010  ONGRONAT® TR §010 | (Chamical) |
Book missing slot (+1) s HU-3700 Kazincarcika 208201\2 (2).pdf duygu@aqargo.o [hutomatic ik failed §
Or-3949 (XY Fro1/09 b TeoLT Ao v 2082014§ (2).pdf duygu@qargo.io
= 20820144 pdf duygu@qargo.io
We 06/09 T
MO - DESMODUR VP PU 0758  MOI  ( Chemic 1).paf =
Fr08/09 v 20820112}pdf duygu@aargo.io
MOI - LupranatM20 S MOI (Chemica: p
oc P~ : o o
Fosos - oase S ——— v o
20820113 (1).pdf (2) duygu@aargo.io
Fr 08/09 BASF N mn
8E-2040 Z MO = Lugeanat M 70 R (D1 ) Chomion 2082011R (1).pdf (1) duygu@qargo.io
Fr08/09 BASF T 20820086 (4).paf duygu@qargo.io
a0t zanteie DI~ 1S0.PMDI 92140 MOI (Chemical
e 20820h86 pat duygueaargo.io
F101/09 ADPO NV %
DI - WANNATE PM 700 MOI ((Chemica
{ Book missing slot (+1) BE-9130 Kallo
e Fows  AoPONY St s . () v
1 Bookmissing sl (1) BE-9130 Katlo o
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LJULUITITIIW W IR LITIRCU UULUITICIILWD ML UuLuUliIienin

Name Uploaded by Status

910955_014.tif duygu@gargo.io To check
20820112.pdf duygu@gargo.io To check

20820112 (2).pdf duygu@qargo.io To check

20820086 (3).pdf duygu@gargo.io To check

Once linked, a preview of the document and the order list are shown side by side.
Here the document can be viewed and the related order found.

e Link the document to the correct order using the upload button shown on the right side of that order line.
¢ Once linked, the next document appears on the preview page.
e Repeat until no documents are left to be linked. (The top right corner shows how many documents are left to be linked.)

Orders  Quotes  Templates  Upload documents  Order imports
[ Eedit columns Qnly potential matches v/ Don't show order detail after linking V' 20820086 (3).pdf
All documents Next (4 left)
Uploaded by: duygu@qargo.io
Al Toplan  Planned  Intransit  Delivered  Cancelled
sxe O @ O Q
Customer Revenue (excl. VAT)  Order start
Date Locs)
Sa 26/08 Bo@
Fr01/09 Vopi N
Book t (1] (15
[SEEFEN To pian ] We 06/09 Cow
Book missing slot (1] DE-4
Or-3947 Fr 08/09 BAS |
' ® 0 se2 =
Fr 08/09 BAS
se2
Fr08/09 BAS '
B2 <
Fr 08/00 BAS
[ 13 B
Fr01/09 ADP
s L EXAMPLE DOCUMENT
- Fr01/09 ADP
Boo! t (4] L
Or-3941 Fr01/09 ADP
Book missing siot (¢ 1] L1 N
Or-3940 Fr 01/09 ADP .
Bosk missing siot (+1 BE-D
Fr01/09 AP
ses
Fro1/09 ADP 1
[T
Fro1/09 ADP

Showing 20 out of 3586 orders 12 3 a4 s 180 > 20 page Q

Linked documents shows an overview of all linked documents with the necessary details (who uploaded each document,
which order it is linked to, etc.).
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Jments

Upload documents

Documents to link Linked documents All documents
'f Name Uploaded by Status Order
. 1829 (1).pdf duygu@®agargo.io (0r-0033
C 1830 (1).pdf duygu@agargo.io \m
1829 pdf duygu@aqargo.io \: Or-0033
23_331_kuhne__nagel_gmbh_inv..  duygu®agargo.io [ 0r-0179 |

(SN

LS

After the linking has been performed, all the linked documents and the order numbers linked to them can be viewed.

Show the order detail after linking

e Choose to show (or hide) the order detail after linking.
¢ Use the dropdown menu to select the option

¢ When the order detail is set to show after linking, the order page opens automatically once the document has been
linked.

Upload documents

@ Print | Don't show order detail after linking Vv | B N Il Automatic link failed

. . All documents
Uploaded by: annesophie@qgargo.io

Show order detail after linking
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== A log is kept when users download/print a document. This helps planners, and also customer portal users, avoid
printing the same document twice.
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