Facturen - aankoopfactuur uploaden

Verschillende methoden om aankoopfacturen te uploaden, waaronder automatisch scannen om belangrijke gegevens te
extraheren, bestaande orders te koppelen en verschillen te markeren.

Bijgewerkt 23 januari 2026

Overzicht
¢ Meerdere uploadmethoden:

o Handmatig uploaden, rechtstreeks in Qargo
o Via de Outlook-invoegtoepassing
o Uploaden via het takensysteem

Bij het uploaden van een aankoopfactuur naar een bestaand facturatievoorstel scant het systeem de factuurgegevens
automatisch en werkt het ze bij.

Automatisch scannen:
Qargo scant gelploade documenten automatisch om belangrijke informatie te extraheren en vooraf in te vullen. De
volgende belangrijke gegevens worden geéxtraheerd:

Factuurnummer van de aankoopfactuur

Bedrijfsnaam van de onderaannemer

o Gekoppeld op basis van het btw-nr.,, dat in het document en in het profiel moet staan.

Factuurdatum

Tripkosten

o Gekoppeld op basis van referentienummers.

Totaalbedragen van de factuur

Om de koppeling doeltreffender te maken, moeten facturen van onderaannemers Qargo-order- of tripreferenties
bevatten. Andere gegevens die voor de koppeling worden gebruikt:

e Btw-nr. van de onderaannemer
e Order- / tripreferentienummer
e Factuurstatus = te factureren trips “Niet voltooid” en “Voltooid” (status = nog niet gefactureerd)

Als er verschillen zijn tussen de geUploade factuur en de bedragen in Qargo, markeert het systeem deze verschillen ter
controle.

De onderstaande velden worden allemaal meegenomen in de scan- en koppelfunctie: tripnaam

e tripnaam

e ordernaam

¢ intermodale boekingsreferentie
e containernr.

e CMR-referentie

e zendingsreferentie

¢ Pallex-zendingsnummer

¢ Hazchem-zendingsnummer
¢ Palletforce-zendingsnummer
e Palletways-zendingsnummer
¢ Palletways-tracking-ID

e TPN-zendingsnummer

Facturen - aankoopfactuur uploaden | Qargo-helpcentrum - https://help.qargo.com/nl/articles/292397-facturen-aankoopfactuur-uploaden 1/9



e UPN-zendingsbarcode

Meer details over aankoopfacturen:

Aankoopfactuur aanmaken vanuit een bestaande self-bill
Aankoopfactuur aanmaken vanuit een factuur van een onderaannemer
Aankoopfactuur aanmaken vanuit trips

Handmatig uploaden, rechtstreeks in Qargo

Met elk van deze opties start het scannen van de factuur en worden de beschikbare gegevens gekoppeld om de factuur
aan te maken.
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& Create purchase invoice

oW Ty m Context

Purchase invoice status Documents

Draft billing proposal Invoiced Upload only invoice Upload invoice + POD

General details

Purchase invoice rumber (%) Company () Currency
GBP

Invoice cts Payment term () Due dats

07/04/2025 30 days after invoice date (5]

Exchange rats date

Document subtotal excluding VAT Document VAT amaunt
Integrations are enabled on a non-production tenant.

L2 OARGO Orders: Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty ° e

S

Orders to invoice Invoices Credit notes Trips 1o bill Purchase invoices Upload purchase invoices @ Invoice exports
Q [ Edit columns B Export & Print
Al Draftbiling proposal  Billng proposal  Invoiced  Invoice posted

Invoice nr Billing frequency Purchase invoice number Company Purchase invoice date Due date Payment status Documents Documen

Bill-0038

Croatocel M.‘W FLH-27 First Load Hauling 27/03/2025 26/04/2025 Paid £300

3
Bill-0037 (G ]

Sar i First Load Hauling 27/03/2025 26/04/2025 Draft biling proposal
Bill-0035

Sqctiasitih Ll TWET TWE Haulage Ltd 26/03/2025 25/04/2025 Paid Draft billing proposal £510

Bil-0030 QCIRED 123-abe First Load Hauling 26/03/2025 25/04/2025 Paid Draft billng proposal £200
E,‘!;f’fiji‘}ﬁm 999001 First Load Hauling 25/01/2025 24/02/2025 Paid £450
Draft billing propesal
o ‘w 0r-0179 First Load Hauling 25/01/2025 24/02/2025 Paid £150
:
il Draft billing proposal
bt '@ POFerries-1 First Load Hauling 25/01/2025 24/02/2025 Paid £150
:

Bill-0024
o ”Ww # POFerriesBV-3 PBO North Sea Ferries BV, 14/01/2025 13/02/2025 Paid Draft billing proposal £213
Bill-0022

i '@ POFerriesBV-1 P&O North Sea Ferries BV 14/01/2025 13/02/2025 Paid Draft billing proposal £538

Bill-0021 ) Draft billng proposal

fsed i ehsin et 1122334 PAO Ferries 01/01/2025 31/01/2025 Paid £650

Bil-0020 (IR 5 First Load Hauling 01/01/2025 31/01/2025 Paid Draft biing proposal £158
WYSLE invoiced ] Draft billng proposal

e 1122338 First Load Hauling 01/01/2025 31/01/2025 Palg £550

Bill-0018 (YD
Sand saitbil (+1) First Load Hauling 01/01/2025 31/01/2025 Paid Draft billing proposal £158

Showing 20 out of 25 invoices

Via de Outlook-invoegtoepassing

e Aankoopfacturen scannen om ze rechtstreeks vanuit e-mailbijlagen te uploaden. Dit gebeurt via de Qargo-
invoegtoepassing voor e-mailintelligentie. De e-mail openen en de actie “Aankoopfactuur scannen” selecteren.
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https://help.qargo.com/nl/articles/133824-invoices-create-purchase-invoice-from-existing-self-bill
https://help.qargo.com/nl/articles/285485-invoices-create-purchase-invoice-from-subcontractor-invoice
https://help.qargo.com/nl/articles/285482-invoices-create-purchase-invoice-from-trips

&\ Replyall v (& Read/Unread [= Flag/Unflag ~ 233 Discover groups

Purchase invoice - TWEH-101 o

2 [l TWEH-101_PLpdf

Arynne Hargreaves AN e A
AH -
To: You Tue 08/04/2025 15:28

Y TWEH-101_PLpdf

2 soxe

Attached invoice for Trip-0189

Arynne Hargreaves
Customer Enablement Manager

L,

3

)

Received, thank you ” Got it, thank you Thank you!

€ Reply ~~ Forward

1 Meet Now (754} 2 Q =

c Qargo X
QARGO (=]
Actions
B) New order

(® Auto-match PODs/CMRs
® Scap purchase invoice

In this mail
This email is visible on these pages

No linked items

e Als er meer dan één bijlage aan de e-mail gekoppeld is, opent deze actie een pop-upvenster. Daarin kan de gebruiker
kiezen welk document of welke documenten als aankoopfactuur moeten worden gescand.
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Scan purchase invoice from mail

Inv-20240011.pdf

QVF-24110475.pdf

Cancel

¢ Bij een probleem met het uploaden verschijnt een foutmelding. Op de link “Openen” klikken om de interface met het
TMS te openen en de fout op te lossen.
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CH  MeetNow &% 2 0O = @

Q Qargo X

52 Discover groups

& Replyall v+ () Read/Unread [= Flag/Unflag ~

Purchase invoice - TWEH-101 ~
General info
2 ot TWEH-101_PlLpdf =
Re be added to Qargo
AH Arynne Hargreaves LR Actions
To: You Tue 08/04

~ TWEH-101_Plpdf
= 20ks

Attached invoice for Trip-0189
In this mail

his ema

Arynne Hargreaves
Customer Enablement Manager

TWEH-101 B

ected in the invoice

Invoice

¢ Het systeem opent de pagina Aankoopfactuur uploaden. Na het oplossen van de fout wordt de factuur aangemaakt.

QARGO Orders Planning Stay - Invoices Dashboard Customers Resources Locations Rates Configuration Arynnes Empty ° 6) °
Orders to invoice  Invoices  Creditnotes  Trips to bill * “Plrchase Tvoices purchase credit notes  Invoice exports
TWEH-101PL.pdf Q
Al Error (3) Discrepancies (16) In progress Invoice created
Status Invoice Name Company Purchase invoice date Document a... Invoice amo... Discrepancy Invoice referent

QARGO Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Configuration Arynnes Empty ° db °
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchaseinvoices  Uplo nwoices @  Purchase creditnotes  Invoice exports
TWEH-101PLpdf Q
Al Error(2)  Discrepancies (16)  Inprogress Invoice created
Status Invoice Name Company Purchase invoice date Document a... Invoice amo... Discrepaney  Invoice referen:
| S{!;ii‘;“zw | ® - TWEH-101P1.pdf TWE Haulage Ltd & 08042025 S £245 TWEH-101 ®

De Qargo-invoegtoepassing wordt ook bijgewerkt en toont de nieuwe status. Alle threads van gekoppelde e-mails
worden samengevoegd, met links om het TMS te openen.
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4 Replyall v (& Read/Unread [ Flag/Unflag v &3 Discover groups %
Purchase invoice - TWEH-101 A
Vi TWEH-101_Pl.pdf
o Arynne Hargreaves R
To: You Tue 08/04/2025 15:28
TWEH-101_Pl.pdf o
20 k8B
‘ Attached invoice for Trip-0189
|
|
4
4 -
Arynne Hargreaves
Customer Enablement Manager
H [ Received, thank you. ][ Got it, thank you. ][ Thank you! J

N Reply > Forward

Qargo Intelligence geeft ook een samenvatting op de detailpagina’s, met een indicatie van de documentkwaliteit via de

Q Qargo

- General info
< Invoice 2
© Replies will be added to Qargo
Actions
® New order
® New quote
® Auto-match PODs/CMRs
® Scan purchase invoice
In this mail
This email is visible on these pages
Search items to link in Qargo Q
Orders
MY20250036 Z Open
BARRY'S TOFFEE
We 29/01 We 29/01
BN1 2> MK10

GB-BN1 Brighton

Order confirmation from customer

L TWEH-101PI.pdf

Purchase invoices

Bill-0040

TWE Haulage Ltd
08/04/2025

Total excl. VAT: £245.00

[Z Open

Invoice
TWEH-101PI.pdf

=k

GB-MK10 Milton K...

X

QARGO @
N

“Q" met kleurcode. De samenvattingsregel klapt open en toont een samenvatting van het document. Bij uploaden via de
invoegtoepassing verschijnt de e-mail bij het Outlook-pictogram, samen met de samenvatting.
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Detail view

»

Open as page »

< Bill-0040 AR [B Customise Create purchase invoice
Subcontractor: TWE Haulage Ltd £ Subcontractor VAT number: NJ/A' Communication language: English Currency: GBP Documents linked: 0/0
v General info
(D Purchase invoice number TWEH-101
(@ Invoice date Tu 08/04/2025
(@ Payment term 30 days after invoice date
(D Due date Th 08/05/2025
(D Exchange rate date &
v Bill documents and tasks Add documents V'
Invoice @ Invoice TWEH-101Pl.pdf
= e ©
08/04/2025 16:30 e . § o .
< This is an invoice from TWE hauling for Trip-0189, dated 8th April 2025, with invoice number TWEH-101. The total cost is 294, including VAT.
. Purchase invoice - TWEH-101
Invoice
Last reply: today at 16:27 ©
08/04/2025 16:27 N i
2 Invoice for Trip-0189 attached.
(® Create selfbill - ®
(® Post purchase invoice - ®
Send selfbill Waiting for completion of Create selfbill ® ®
®© +1Task
v Estimated costs Add charges V ®© Show detail per line Edit VAT%
Trip Name Nominal code From To VAT % Amount
Outstanding tasks Requested date  Actual date Location Requested date  Actual date Location
Transport We 29/01 Th 23/01 BN1 We 29/01 Th 23/01 MK10 o
Teate transport order for su... (+1) 07:00 GB-BN1 Brighton 09:34 6B-MK10 Milton | VAT 20% £245 2
Subtotal excluding VAT £245
Total VAT £49.00 2

&

o, Email - Arynne Hargreaves

outlook.live.com/mail/0/inbox/id/A(

ybnwPEIO7Q

Outlook Q, Search 1 Meet Now &
=) = Home View Help
cm— Q Qargo b
. W Delete v T Archive () Report v £ Move to “ Replyall v () Read/Unread [= Flag/Unflag v &3 Discover groups .
0ARGO [ =]
- ~ Favourites Focused Other QO =1 Purchase invoice - TWEH-101 ~
Actions
- & inbox L (RIS Ha s 4 | 15 weH-101 PLpaf ®
Purchase invoice - TWEH... 1528 ®
2 Dafts Attached invoice for Trip-0189 Ar >
Y ® A S/CMRs
5 Archive Arynne Hargreaves o ®
& Qarge AH Yor You ® Scap purchase invoice
l’ﬂ Reset your password for ... 1443
~ Folders Hello, aryn tmail.
, arynn otmail.co P
& TWEH-101_PLpdf o _"' :"s — o sathess o
= his email is visible on these pages
& Inbox 13 ey 20k8
3 Junk Email Q
@ N noreply@gargo.com Attached invoice for Trip-0189
7 Drafts Sign in to Qargo req...  05/02/2025
Hello, We received a request to si
B> Sent ltems -
N noreply@gargo.com Arynne Hargreaves N
T Deleted Items Sign in to Qargo req...  05/02/2025 Customer Enablement Manager
5 Hello, We received a request to si
Archive -
£ Conversation Histo... ¥ el k o
2
@ Notes AH Arynne Hargreaves Z .
test 29/01/2025
. Arynne Hargreaves Internal Onb.
3 Go to Groups
(ke ank you_](_Got i, thank you ank yo
M) Aryane Hargreaves 2
Purchase invoice pod  29/01/2025 =
es Internal Onb.. Ex{Reply e
N noreply@qargo.com
O et Outlook mobile Sign in to Qarge re...  27/01/2025
Stay connected on the Hello, We received a request to si
go! " R s e <

Uploaden via het takensysteem

Via de taakconfiguratie kan de taak “Aankoopfactuur uploaden” worden toegevoegd, die handmatig wordt
geconfigureerd. Deze taak wordt aan de werkstroom voor aankoopfacturen toegevoegd, zodat het vereiste document

aan de factuur gekoppeld wordt.
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(2 careo Orders  Planning  Stops woices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Playground e e e

Tasks Additional fields Documents Accounting Order imports. Integrations Mappings Templates Organisation settings
Object Purchase invoice tasks Upload purchase invoice
Show form context
v Create purchase inveice Add
Orders
General info
Create selfbill (manual completion)
Generata document (Default task) & Admin Name ()
Bookings Document type: Draft biing proposal Upload purchase invoice
Container terminals Send Selfbill (manual completion)
Comact & Accounting
E-mail from arynne@qgargo.com to Customer (All)
Intermodal bookings
Scheduling options
Upload purchase invoice (manual completion) e
Upload document (Defautt task) & Adrin B .
Trips Document type: Invoice Complete (22
Manually complete
Mark purchase invoice as paid (auto-complete)
’ Systom task (Defaul 1ask) R Admin
Invoices
Post purchase invoice (manual completion) Add tags
Invoices System task (Default task) 2 Admin
Purchase invoices Add tag

Credit notes

Configuration

Document type (*)

Invoice

Wanneer een aankoopfactuur wordt aangemaakt, wordt de taak automatisch aan de werkstroom toegevoegd. Om het
document handmatig te uploaden, op het pictogram klikken. De gebruiker wordt dan doorgestuurd naar het venster
“Uploaden”.

(z QARGO Orders Planning Stops.

Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty e ® e o
< Bill-0037 \g proposal

D History B Customise Create purchase invoice
Subcontractor: First Load Hauling 2. VAT number: N/A C iication language: English (UK) Currency: GBP Documents linked: 0/0

Show form context
 General info

(@ Purchase invoice number

@ Invoice date Th27/03/2025

(@ Payment term 30 days after invoice date

() Due date Sa 26/04/2025

(D Exchange rate date

v Bill documents and tasks Add documents

Draft billing proposal

8ill-0037.pdf @
27/03/2025 1617
® Send selfbill - ® @
® Upload purchase invoice - L0
* Estimated costs Add charges Edit VAT%
I”l" . Name Nominal code "™ . T°l oot Calculation Description  Order ID VAT % Amount
utstanding tasks oa Locaior Date ocation
Transport charge 5a25/01 Warbys1 Mo 17/02 BLA BLA Autematically calculated -
anned % 2
orde 2 67:00 Farnvorth oai21 Amsterdam 150 68P G VAT 20% £160 Z
+3 orders
Subtotal excluding VAT £150
Total VAT £30.00
Total £180.00
v invoice f vs estimated costs

Zodra de factuur is gelipload, scant Qargo Intelligence het document en maakt het een samenvatting aan.
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A~
L': QARGO Orders Planning Stops. Trips Invoices Dashboard Customers Resources

e A ——— — Y1)

< Bill-0037 [[EEED

D History B customise Create purchase invoice
Subcontractor: First Load Hauling £  Subcontractor VAT number: NJA& Communication language: English (UK) Currency: GBP Documents linked: 0/0
(D Purchase invoice number SC1-Purinv00 1 &
@ Invoice date Tu 28/01/2025
(i) Payment term 30 days after invoice date
@ Duedate Th 27/02/2025
(D Exchange rate date
* Bill documents and tasks Add documents \/
Dratt biling proposal outdated Bil-0037.pelf >
270342025 16:17
@ Invoice FLHPO1 a.pa
T s @
08/04/2025 14:19 This invoice, number SC1-Purlnv001, from January 28, 2025, cavers two trips (Trip-0178 and Trip-0127) between January 26 and February 1, 2026, totaling 300 with a 20% VAT, resulting in a total due of 360. The invoice lacks details -
on addresses, products, dimensions, or specific goads transported.
© Send selfbill - ® ®
(® Post purchase invoice - ®
@ Mark purchase invoice as paid Task has been completed automatically on Tu 08/04 14:18 by arynne@qargo.com o
@ -1 Task
+ Estimated costs Add charges v/ © Show detail per line Edit VAT%
Triy From To N
o ‘D gt Name Nominal code N . Dot Locat Calculation Description Order ID VAT % Amount
utstanding tasks Date Location bate ocation
Transport charge Sa 25/01 ‘Warbys1 Mo 17/02 BLA bLA Automatically calculated Pl
ianned o
+3 orders
Subtotal excluding VAT £150
Total VAT £30.00
Total

£180.00

v i invoice from estimated costs
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