Facturen: factuurtaak in bulk voltooien

Taken in bulk voltooien met snelle acties en de printfunctie maakt het facturatieproces efficiénter.

Bijgewerkt 22 augustus 2025

Facturen in bulk printen

Met de knop Printen op het factuurscherm verloopt het printen van meerdere facturen tegelijk vlotter. Gebruikers
kunnen facturen en de bijbehorende documenten nu in bulk printen, rechtstreeks vanuit het factuurscherm.

e Naar Facturen en het submenu Facturen gaan.
¢ Klikken op de knop Printen.

This is a sandbox environment. All data or configuration entered here will not be available on the production environment. Integrations are enabled on a non-production tenar

QARGO Orders  Planning  Trips  Invoices  Dashboard ~ Customers  Resources  Locations  Configuration  Global configuration AryrmesPIaygrounde o)

Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q B Edit columns B Export V & Print Quick actions VvV
Al Draftinvoice | Invoiced | Invoice posted  Cancelled
Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
£24,066.07
nv-0129 (EEED = .
sond mvotee (12 Demo Co... [ Priority Customer | 02/10/2024 01/11/2024 £162.23
Inv-0128 -
Mork motee acpeit 1) Fareye Technologies Pvt Ltd  12/09/2024 12/10/2024 £5
inv-0127 (]
o WMF Schenker ... ( Priority Customer | 12/09/2024 12/10/2024 £993.25

¢ In het pop-upvenster de documenten selecteren die moeten worden meegenomen.
¢ Het selectievakje bovenaan gebruiken om alles te selecteren, of elk vakje afzonderlijk aanklikken.
¢ Klikken op Bevestigen om de selectie te voltooien.

Select document types

Document type Number of copies

Communication 1

Draft Invoice
Draft billing proposal
Invoice

Other

Daarna verschijnt opnieuw het factuurscherm. Links van het factuurnummer staan nu selectievakjes.

¢ Het selectievakje bovenaan gebruiken om alles te selecteren, of het vakje aanklikken van elke factuur die moet
worden geprint.
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Q [H Edit columns
All Draft invoice Invoiced Invoice posted Cancelled
nvoice nr Customer
- Invoiced
v-0129 Demo Co... | Priority Customer

end invoice (+2)

nv-0128

ark invoice as paid (+1)

nv-0127

end invoice (+2)

nv-0126

end invoice (+2)

nv-0125

end invoice to accounting

Fareye Technologies Pvt Ltd

Schenker ... | Priority Customer

Ninatrans | New Customer

Joe Bloggs Transport

Tip: Zoeken of filteren op klant om snel alle bijoehorende facturen te vinden; daarna alle facturen of afzonderlijke

facturen selecteren om te printen.

Orders to in

Invoice date

02/10/2024

12/09/2024

12/09/2024

12/09/2024

12/09/2024
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Q [ Edit columns

All Draft invoice Invoiced Invoice posted Cancelled

Invoice nr Customer Invoice date

Inv-0091 un Close X

Send invoice (+2)

Inv-0090 (HTYIERED (un  sort

Send invoice (+2)

VRSN nvoice posted

Generate invoice pdf (+2)

Inv-0073 un T
Reminder (+1) .
Filter by company

Inv-0068 un

Reminder (+1) One of |

inv-0054 T

Reminder (+1)
T I N S .- “
Inv-0048 Kuehne+Nagel -
Reminder
Select the | Aldershot Garrison Sports Centre- GBP

CUStomer I Anglo Norden Forest Products Ltd
nv-003s @ from the list. Kushne + Nagel L\

Reminder

Inv-0037 (RN ey v = — 4 The caravan

Customer

—

% Ascending
2 Descending

Test customer Customer Ref Req.

inv-0046 (Tl
|

Schenker Logistics Netherlands

Inv-0036 paid

Send invoice Conwed Plastics /| SWM

Inv-0035 paid

inv-0034 paid

Kuehne+Nagel - 13/04/2022

All Draft invoice Invoiced Invoice posted Cancelled

Invoice nr Customer

Inv-0129

Send invoice (+2) Demo Co... | Priority Customer
Inv-0112 (ETD —
Demo Co... | Priority Customer

Send invoice (+2)

Inv-0110 . .

¢ De facturen selecteren die moeten worden geprint

¢ Klikken op “Geselecteerde documenten printen”.

Orders to

Invoice date

02/10/2024

24/07/2024
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Orders Plan

Stops

Orders to invoice Invoices

Invoices Dashboard

Creditnotes  Trips to bill

Q B Edit columns
Al Draftinvoice  Invoiced  Invoice posted  Cancelled

Invoice nr Customer Invoice date

3 selected

D Crest Nicholson - Sketchley Gardens 07/03/2025

l;‘:,f:zle SENTINVOICE ACS EU DOM 28/10/2024

mﬁ:ﬁie SENTINVOICE ACS EU DOM 28/10/2024
Demo Company | Priority Customer 02/10/2024

e Fareye Technologies Pt Ltd 12/09/2024
Schenker Logistics Netherl... [ Priority Customer | 12/09/2024

L’;‘:\f:ﬁie Ninatrans New Customer 12/09/2024

L'xf:vﬁeg SENTINVOICE Joe Bloggs Transport 12/09/2024

mﬁ:fgie SENTINVOICE Fareye Technologies Pvt Ltd 11/09/2024

I Onzs Sl | SENTINVOICE Joe Bloggs Transport 11/09/2024

Oz LI | SENTINVOICE Joe Bloggs Transport 03/09/2024

Inv-0121 AVIUK 25/07/2024

Send invoice (+2)

Purchase invoices

Due date

06/04/2025

Resources

Loc: Rates

ns

Upload purchase invoices

Payment status

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Showing 20 out of 120 invoices

Configuration

Invoice exports

@ Export vV

Documents

Cancel Print selected documents

Arynnes Playground e e

Amount (excl. VAT)
£2,686.23/£23,050.83

£1,530.75

£212.88

£218.41

£162.23

£5

£993.25

£1,969.85

£10,676.17

£1,178.85

£381.86

£798.94

£650

20/ page

De documenten worden samengevoegd tot één PDF-bestand, dat kan worden gedownload en/of geprint. Het bestand
bevat alle documenten van de factuur die in de oorspronkelijke printselectie waren opgenomen.

documents_merged (5).pdf

Snelle acties

handeling uitvoeren.

<
e QARGO

largo TMS
3 Buckingham Palace Rd
ctoria, London SW1W 9SH

100% +

@ O

Demo Company
11 Sheraton Walk
RH119LL Crawley
United Kingdom

-

Ashland Logistics

TRIP SHEET

4.(0)7851 604930 [oriveriSubcoractor [Tractor [rraiter [Price [rvip et [hote
fo@qargo.io | ‘ |
Joda Freignt 50000 GBP Tip-2287
Invoice Date Due date VAT # customer Reference Goods,
Inv-0129 02/10/2024 01/11/2024 GB123436728 22006973 Destination:
Camenter Belgium, Winendalestraat 171, 8800 Roeselare, Belgium
pte Description VAT  Net Amount B
/09/2024 Transport charge: Leicester - Bedford 65.61 MILE x (2.15 GBP / MILE) VAT 20% 141,07 293029556 g:v“;;“]z]Q Port of Antwerp, Antwerp, Land van Waaslaan, 9130 Beveren, Belgium
'WAITING FEE VAT 20% 0,00 B
FSC NEW (141.07 GBP) x 15.0000% VAT 20% 21,16
Subtotal excl. VAT: GBP 162,23
VAT 20%: GBP 32,44
Total: GBP 194,67
Payments: GBP (0,00)
Amount Due: GBP 194,67
. . . “ e PP
Op de overzichtspagina van facturen kunnen gebruikers met “Snelle acties” taken op meerdere records in één
Facturen: factuurtaak in bulk voltooien | Qargo-helpcentrum - https://help.qargo.com/nl/articles/217696-facturen-factuurtaak-in-bulk-voltooien 4/11



o " "
(2 0arG0 Orders  Planning St » Invoices  Dashboard  Customers  Resources  Llocations  Rates  Configuration  Global configuration Arynnes Empty e e
eDudesininaice =) Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns B Export Vv & Print Quick actions Vv
Al Draftinvoice  Invoiced  Invoice posted | Cancelled Beks
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amoun{ Generate invoice pdf n date
£754.02
Send invoice

Inv-draft-25-030003 .

Ganarate involca pdf (+3) Monthly BARRY'S TOFFEE 11/03/2025 30/04/2025 Paid 0 Merk invoice as paid 025
Inv-draft-25-030002 E

Gonarste oo i (-3) Honey Bear 10/03/2025 09/04/2025 £65 Post invoice fo2s

Undo task
Inv-draft-25-030001 Undo t
;:uu.:; invoice pdf (+2) Warburtons Ltd 10/03/2025 25/03/2025 £100 025
Undo mark invoice as paid

Inv-draft-25-010008

Conersis otea ot (15 Honey Bear 21/01/2025 Unpaid (overdue) £120 | Undo postinvoice 025
Inv-draft-24-120006

it et Schenker Logistics Netherlands 17/12/2024 Unpaid (overdue) £141.32 14/01/2025
Inv-draft-24-120003

-arat LRI Monthly BARRY'S TOFFEE 17/12/2024 Unpaid (overdue) £327.70 14/01/2025

Generate invoice pdf (+3)

Beschikbare acties:

e Factuur-PDF genereren.

e Factuur verzenden

¢ Facturen als betaald markeren / Markeren als betaald ongedaan maken
e Factuur boeken / Boeken ongedaan maken

Na het kiezen van een snelle actie zijn er 3 opties om te bepalen welke records worden meegenomen:

¢ Voltooide/overgeslagen taken niet meenemen: alleen openstaande taken worden meegenomen

¢ Overgeslagen taken meenemen: alle facturen waarvoor deze taak mogelijk is geconfigureerd om te worden
overgeslagen, worden meegenomen.

¢ \oltooide taken meenemen: facturen waarvoor de taak al is voltooid, worden meegenomen.

Het systeem gebruikt asynchrone verwerking. Zo kunnen veel facturen of kosten tegelijk worden aangemaakt, met minder
kans op time-outfouten.

Bij het uitvoeren van taken in bulk alle records voor verwerking selecteren.

¢ Niet alle taken worden tegelijk verwerkt.

e Ter onderscheid krijgen taken de status “in uitvoering” of “aankomend”. Taken met de status “aankomend” wachten
om in uitvoering te worden gezet.

¢ Dit gebeurt automatisch: na het selecteren van de records is geen verdere actie nodig.

QARGO Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations. Rates Configuration Arynnes Playground e e e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchaseinuoices  Upload purchase invoices  Purchase creditnotes  Invoice exports
Al Draftinveice | Invoiced Invoice posted | Cancelled
Invoice nr Customer Issue date Due date Payment status Documents Amount (excl. VAT) Amount VAT
£42,680.15
i )
b Golden Bake 15/04/2025 15/05/2025 Paid 0 0

% Warburtans Bakery | New Customer 14/04/2025 Unpaid [overdue) £431.72 £86.34
Iv-0200
i ”Mwm Warburtons Bakery | New Customer 13/04/2025 Unpaid (overdue) £706.34 £14127
Inv-0199
o m,“c.ﬂ‘m Crest Nicholson - Whitehouse Park 02/04/2025 02/05/2025 Paid 0 0
[EVRRELN noice posted
e e Joe Bloggs Transport 02/04/2025 Unpaid (overdue) £100 0
Inv-draft-0090
s LT e Crest Nicholson - Sketchley Gardens 01/04/2025 Unpaid (overdue Draft billing proposal £3,954.57 £110.06
[EVRSELN inoice posted
e Kuehne-Nagel 20/03/2025 Unpaid (overdue) £678 £135.60
Inv-0196
hiac W“clpﬂ;ﬂi' Kuehne+Nagel 20/03/2025 19/04/2025 Paid 0 0
Inv-0195
e Kuehne+Nagel 20/03/2025 Unpaid (overdue) £1,040 £208
Inv-0194
e m(c'l@ Kuehne+Nagel 20/03/2025 £80 £16
Inv-0193
o m,“c.lm. Kuehne+Nagel 20/03/2025 Unpaid (overd £1,040 £208
Inv-0192
o "”“c'ﬂm. Kuehne-+Nagel 20/03/2025 Unpald (overdue) £1,240 £248
1v-0191 ! :
bl mmc"@ Hamann Intemational Logistics 20/03/2025 Unpaid (overdue £2,034 0
Inv-0190
i WM@ Evolution Connection 20/03/2025 Unpaid (overdue) £1,050.90 £210.18

) ‘ )
Showing 50 out of 204 invaices 2 3 4 5 > 50/page

De taakindicator verschijnt terwijl de taken worden bijgewerkt:
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Rates Configuration Portbase test ) RO

Meerdere records selecteren kan op de volgende pagina’s:

e Orders

e Trips

e Facturen

e Aankoopfacturen

e Creditnota’s

e Aankoopcreditnota’s

Factuur-PDF genereren.
Met deze optie wordt het PDF-bestand van de factuur aangemaakt.

¢ Met het selectievakje de facturen selecteren waarvoor het bestand moet worden gegenereerd.
¢ Klikken op de knop “Voltooien”. Deze knop toont het aantal records dat wordt bijgewerkt.

Integrations are enabled on a non-production tenant.

(2 aareo Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Al Draftinvoice | Invoiced | Invoice posted | Cancelled
ice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
acted £60a/£604
N-25-030008 (EEZD
Generats Invalce pa (+3) Koryfes SA 10/03/2025 09/04/2025 paid £0 10/03/2025
Tiofarma BY 28/02/2025 30/03/2025 Paid £0 28/02/2025
Schenker Logistics Netherlands 03/02/2025 05/03/2025 Paid £134 03/02/2025
-24-120003
Uik Dd'@ Schenker Logistics Netheriands 17/12/2024 Unpaid (overdue £40 1711212024
IN-24-120006
erorate s J@m Schenker Logistics Netheriands 17/12/2024 16/01/2025 Paid £0 171122024
IN-24-120004 (EEED
Generate invoice pdf (+3) Buse Gases 17/12/2024 Unpaid (overdue) £430 17/12f2024
)
1
1
1
1
Don't include completedskipped tasks 1
1
Include skipped tasks Showing 6 out of & invoices I 20/ page
1

Include completed tasks v . ]
Don't include completed/skipped tasks v | Cancel Complete 6x Generate invoice pdf »

Om reeds gegenereerde PDF's opnieuw te genereren, de optie “Voltooide taken meenemen” onderaan de pagina
selecteren, zodat die in de lijst worden opgenomen:
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[ Edit columns,

HIPSIWUI PUE VOIS UV UGS VOIS UGS G s

& Export v

Al Oraftimcics | invelced | nvoco posted | Cancelled
nvoice nr Gustomer Josuo date Due date Documents Amount (excl. VAT)
i o Hamann Internationsl Logistics  07/07/2025 06/08/2025 0
R o e Ao Sweets 221042025 2210572025 o

Gerrtson Logites 8V 260372025 (oraftmoice £a056
fiiad, - Aldershot Garson Sprts Co... 1810212025 20032025 (oratinvais) £
btk ospva02s c
Bttt 1 Kunesniage! os2028 e300
0089 CRATETEITD Kuehne+Nagel - o6j0612024 (irwaic | o) eoe
D06 (CETITED Kuehne+agel - a0/057202¢ 2010612024 £0

PR Kuehne+Nagel - 30/05/2024 29/06/2024 0
0004 QD Jo—
w0053 WD Test cust.. Customer Ref e | 18/04/2028 1870572028 £0
e e Kuehne + Nogel 201022026 soi0312024 "

e Testcust.. Customer Ref Req, | 20/02/2024 =) o360
o O Test cust.. Customar RefReq.| 22/01/2024 1,402
0075 CEEED) he caravan 2210172020 s
e S Kuohrnesnagel - 12p0172024 Tiioz12028 o
e po—

Inv-craft-0050 ETPRTTIITER

Don'tinclude completed/skipped tasks

Include skipped tasks

Showing 20 out of 31 invoices 1] 2 > 20/page

tasks v

Als deze taak is geconfigureerd om automatisch te voltooien, wordt het PDF-bestand automatisch gegenereerd bij het
aanmaken van de factuur.

Orders

Planning

Stops

Trips

Invoices Dashboard Customers Resources Locatié Canfiguration Global configuration

@= == =P Tasks

Additional fields

Documents

Accounting Order imports Integrations Mappings Templates Organisation settings

Object Invoice tasks Generate invoice pdf
v Create invoice Add
Orders General info
Create invoice (manual completion) rame (o}
System task o
Bookings Generate invoice pdf

Container terminals

Intermodal bookings

Trips

Invoices

Purchase invoices

Credit notes
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Generate invoice pdf (auto-complete)
Generate document (Default task) 2 Admin
Document type: Invoice

Send invoice (manual completion)

Contact 2 nting

E-mail from info@gargo.io to Customer (Billing) with
Invoice and POD/CMR attachments

Mark invoice as paid (auto-complete)
System task (Default task) 2 Admin

Post invoice manual completion)
System task (Default task) R Admin

Scheduling options:

|;E:Jmc\!\e';sk-‘_ J

Auto complete task

dc  Manually complete

Add tag

Confiouratinn
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ey B 1 SIS Ui @ e U

Orders  Pla Stops Invoices  Dashboard  Customers  Resources Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns Charge view | All dates v/ B Export Vv @ Print Quick actions Vv
Al Notreadytoinvice  Readytoinvoice  Draftinvoice  Invoiced  Invoice posted  Dornotinvoice  + View
D Customer Revenue (excl. VAT) Invoice Route POD/CMR Billing frequency P L Order start
Qutstanding tasks Revenue (excl. VAT) £10,370.12  £10,370.12 Resources 200 Requested date  Actual date
PTPLINERE Rezoy to invoice Fine Foods Ltd aaaa e @4 53600 Tu18/03 Tu 18/02
a1 e £476.22

Sond nvoice (+1 N D @ corer o 1122
andinvoico (+1) ® ® coez BE 8 oD T Mipls packaging 128
[RELFEIIEVR Ready to invoice Fine Foods Ltd aae8e © Mo 17/03 Mo 17/03
Sondimen (1) carez £476:22 W @ | — ! i

s [ ePoD (sign on de... N
[WNELLEIIPEN Ready to invoice Honey Bear 8—=8a @ 180 We 12/03 We 12/03
Cost el (42 & B @ a1 @

0 POD (sign on de... .
[WELPIINPEN Ready to invoice Fine Foods Ltd e8e—=8a We 12/03 We 12/03
Creatwlaval (+2) =t Bav. 1. &
My20250077 (TR Fine Foods Ltd B—a . We 12/03 We 12/03
Cretslabel (+2) 5 - B @re. P e
IRELPEITRN Ready to invoice Honey Bear o~ 1080 Tuto3 Tu11/03
Creatolabel (+2) £0 @ | o
[NELPINIVEN Ready to invoice Fine Foods Ltd y @180 Tu11/03 Tu11/03
Createlabel (+2) £0 @ i S2g
[WELPEIIZEN Ready to invoice Fine Foods Ltd 8a—=aae 180 Tu 04/03 Tu 04/03
Create label (+2) e £100 Barv. @ o ol

£tao &POD (sign on de... Pl we

6—=a @ 80 Tu 04/03 Tu 04/03
MY20250072 y Fine Foods Ltd 95578 D 1 I u 04
Create label (+2) £22078 By B Full 30
ePOD (sign on de...
MY20250071 (EEEEIR d ¢ 1 Tu 04/03 We 12/03
Fine Foods Lt 8a———=a 80 u e
Create label (+2) sa088 £243.55 @anv. @v.. [ PODICMR - 5
ePOD (sign on de...

NELEEIIEIN Rezoy to invoice Tiofarma BY o 8—=a ¢ 41 8 Tu 04/02 Sa01/02

Showing 51 out of 51 orders.

100/ page ‘

De taak “Factuur-PDF genereren” moet zijn voltooid voordat de optie Factuur verzenden beschikbaar wordt.

Factuur verzenden

Zodra het factuurbestand beschikbaar is, kan het naar de klant worden verzonden. Bij het verzenden van een reeks
facturen kan met Overslaan het verzenden van specifieke facturen worden overgeslagen.

), INegTaTons are enaniea on a non-proauCTION tenan.

n QARGO Orders Planning Stops. Dashboard Customers Resources Locations Rates Configurat Global configuration
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @ Invoice exports
Al Draftinvoice  Invoiced | Invoice posted  Cancelled
Invoice nr Billing frequency Customer Inuoice date Due date Payment status Documents Amount (excl. VAT) Creation date
3 soloetod £1,189.05/ £7,191.95
!f,fﬁn‘z:fo(]‘z U= Fine Foods Ltd 20/03/2025 19/04/2025 Paid £476.22 20/03/2025
oo = Honey Bear 20/03/2025 19/04/2025 Paid £0 20/03/2025
. 2“\;‘33?0[??‘ = Monthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £170 11/03/2025
n f:;‘jifﬁ?i @D Koryfes SA 10/03/2025 09/04/2025 Paid £0 10/03/2025
!"?“;Sif"[?ﬂ GE=D Haney Bear 10/03/2025 09/04/2025 Paid £112 10/03/2025
gj;ii;‘z;f"[?i uzeoicd) Fine Foods Ltd 07/03/2025 06/04/2025 Paid £482.83 07/03/2025
!jfiv?icwx?? Aoy Leo's Lemons 07/03/2025 31/03/2025 paid £0 07/03/2025
!j‘?“fjéf"[of CE=D Tiofarma BV 28/02/2025 30/03/2025 Paid £0 28/02/2025
!f}fifj@f"[’f GEZD Fine Foods Ltd 21/01/2025 20/02/2025 Paid £250 21/01/2025
!:'f‘“,‘;?‘lfoifl unuoiced) Warburtons Ltd 16/01/2025 21/01/2025 Paid £887 16/01/2025
o 2“;8‘120[,1?; iy Schenker Logistics Netherlands 15/01/2025 14/02/2025 Paid £189 15/01/2025
ne ;8‘120[?‘51 Tz Warburtons Ltd 14/01/2025 29/01/2025 Paid £325 14/01/2025
e @D Warburtons Ltd 14/01/2025 20/01/2025 Paid £750 14/91/2025
1
1
o 1
~.  Showing 22 outof 22 invoices E I 100/page

A

Don't include completed/skipped tasks \» ~ Cancel

skip 3x Send invoice Complete 3x Send invoice

Bij het verzenden van facturen in bulk is verzending per e-mail meestal de standaard. Als bij de klant geen geschikt e-
mailadres voor het facturatiecontact is ingevuld, mislukt de taak en wordt een foutmelding gegenereerd. Via opnieuw
activeren het e-mailadres bijwerken en de e-mail opnieuw verzenden.
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All Draft invoice Invaoiced Invoice posted Cancelled

Invoice nr Billing frequency

IN-25-030012 (IEEED

A Send invoice (+1)

T~
lN—za—d‘ému__m

Send invoice [+1)

c: QARGO Orders Planning Stops Trips. Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty ° 6) e
\

Name v Start time Completion time Completed by Error

A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® o @
/A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® < @
A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® o @

De verzendmethode voor facturen kan indien nodig worden aangepast naar een klantspecifieke optie (EDI / post).

Facturen als betaald markeren / Markeren als betaald ongedaan maken

De taak “Factuur-PDF genereren” moet eerst zijn voltooid. Bij het kiezen van deze optie wordt automatisch gefilterd:
alleen facturen waarvoor het factuurbestand is gegenereerd en die nog niet als betaald zijn gemarkeerd, worden getoond.

- . .
(2 0arGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locatons  Rates  Configuration  Global configuration Arynnes Empty
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invaices @ Invoice exports
Al Draftinvoice | Invoiced | Invoiceposted | Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
3 selected £1,475.22 | £1,475.22

IN-25-030012 (TR

Mark nvaice as pald (+1)

Fine Feods Ltd 20/03/2025 19/04/2025 £476.22 20/03/2025

Rrrhe ==D Honey Bear 10/03/2025 09/042025 £112 10/03/2025
IN-25-010011 (EEZD
Sand involcs (+2) Warburtons Ltd 16/01/2025 Unpaid (overdue) £887 16/01/2025
X

Showing 3 out of 3 invoices 100/ page

Don't include completed/skipped tasks v | Cancel

Om de actie ongedaan te maken, de facturen selecteren die terug op “onbetaald” moeten worden gezet. Klikken op de
knop “Markeren als betaald ongedaan maken”. Het label van de betalingsstatus wordt bijgewerkt naar onbetaald.
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QARGO

Al Draftinvoice  Invoiced

Invoice nr

IN-26-010006 WOLIEZN

Sendinvaice (+1)

IN-25-010005 (IR

Post invoice

IN-26-010004 (TR

Post inveice

IN-25-010003 (TR

Sendinveice (+1

IN-26-010002 (EED

Sendinvoice (+1

Inv-25-010001 (EIXZD

Post invoice

IN-26-010008 (TR

Send invoice (+1

IN-26-010007 ([EED

Sendinvoica (+1)

IN-24-120010 ([EEED

Post invaice
Inv-24-120003 (EIEEEED
Send invaice (+1)

IN-24-120006 (DTSR

Genarate invaice pal (+3)

IN-24-120004 (D

Generate invelce pdf (+3)

IN-24/120001

Sendinuoics (+1)

IN-24-120000 ([EED

Sendinvoice (+1)

Orders

[ Edit columns

Invoice posted

Billing frequency

Monthly

Monthly

Planning Stops

Orders to invoice Invoices

Cancelled

Customer

Warburtons Ltd

Fine Foods Ltd

Fine Foods Ltd

Honey Bear

Koryfes SA

Fine Foods Ltd

Koryfes SA

Schenker Logistics Netherlands

BARRY'S TOFFEE

Schenker Logistics Netherlands

Schenker Logistics Netherlands

Buse Gases

Lea's Lemons

BARRY'S TOFFEE

Invoices

Credit notes

Invoice date

14/01/2025

13/01/2025

13/01/2025

13/01/2025

08/01/2025

01/01/2025

01/01/2025

01/01/2025

24/12/2024

17/12/2024

17/12/2024

17/12/2024

17/12/2024

11/12/2024

Factuur boeken / Boeken ongedaan maken

Dashboard

Customers

Trips to bill

Due date

29/01/2025

12/02/2025

12/02/2025

12/02/2025

07/02/2025

31/01/2025

31/01/2025

31/01/2025

23/01/2025

16/01/2025

16/01/2025

16/01/2025

10/01/2025

ources

Purchase invoices

Loca Rates

Upload purchase invoices @)

Payment status

Paid

Paid Draft billing proposal

Paid

Paid

Paid

Paid

Paid

Paid

Paid

Paid

Paid

Unpaid (overdue)

Paid

Paid

Configuration

Integrations are enabled on a non-production tenant.

YY)

Global configura

Invoice exports

B Export v & Print

Dacuments Amount  Generate invoice pdf ndate
95309
Send invoice
£750 025
Mark inveice as paid
£939  Postinvoice 025
Undo
£0 025
Undo mark invoice %uawd
£375 o 025
Undo post invoice
£1,160.09 08/01/2025
£500 17/12/2024
£69 14/01/2025
£30 14/01/2025
£512 08/01/2025
£40 17/12/2024
£0 17/12/2024
£430 17/12/2024
£126.81 17/12/2024
£350 08/01/2025
Showing 29 out of 29 invaices. 100/ page

Facturen kunnen op elk moment worden geboekt nadat het PDF-bestand is gegenereerd.

Om de verkoopomzet van een factuur naar boekhoudsoftware over te zetten, moet de factuur de status “geboekt”

hebben. Tenzij een integratie de gegevens rechtstreeks naar de boekhoudsoftware overzet, kunnen geboekte facturen
worden geéxporteerd naar een bestandsformaat dat daarna wordt getipload.
Via de onderstaande link is meer informatie te vinden over importeren in de boekhouding.

Facturen importeren in de boekhouding

Kosten goedkeuren

Als bij het verwerken van facturen een kost aanwezig is die goedkeuring vereist, verschijnt een rood label “Goed te
keuren” naast de regel.

3 oarco

Orders

Planning  StEP®

Invoices

Dashboard

Customers

P )

Orders Planning Stops Trips Invoices Dashboard

[ Edit columns

O ) =» Orders to invoice

Order view

Invoices

-

Credit notes

Trips to bil

Purchase

Al Toapprove | Notresdytoinvoice = Readytoinvoice  Ondraftinvoice  Inwoiced  Invoice posted | Donotinvoice | + View
Charge Amount (excl. VAT) 1D Invaice Revenue (incl. VAT)
£21,273.16 Ourstanding tasks £23,273.18
Transport charge | Transport £430.77 reoeso0ss G £516.92
MY20250057 (R
Transport charge | Transport £430.77 Craate st 2 £516.92
MY20250066 (EETIED Y 1o aporove
Transport charge | Transport £417.03 :
P £ P Create label (+2) £417.03 RS
MY20250055 (ETIED
Transport charge | Transport £800.00 Craate el 2 £800
MY20250054 (ETIEND
Transport charge | Transport £500.00 ) ® ® £500
s

MY20250053 ERTTETR

Op de kolom Omzet filteren om alle orders met goed te keuren kosten te tonen:
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Orderstoinvoice  Invoices  Creditnotes  Tripe
Q B Edit columns Charge view  All dates Vv
Al Notreadytoinvoice = Readytoinvoice  Draftinvoice  Invoiced  Invoiceposted | Donotinvoice |+ View
D Customer Revenue (excl. VAT) Invoice
Outstanding tasks Revenue (excl. VAT) £26,045.04  £25,048.04
Greate label (+2) = B
MY20250057 First Load Hauling
“reate lab £430.77
Create label (+2)
MY20250056 relEmiolde 2 1o approve
Create label (+2) ® @ FZRFAEY To invoice
MY20250055 (REEED
Create label (+2) £800
MY20250054 (RYEED] Gamma
Create label (+2) N £500
CoocGanmhE T - NO VAL
500 GBP
B— Automaticallv calculated


https://help.qargo.com/nl/articles/281157-invoices-importing-invoices-to-accounts

Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Config

Invoices Credit notes Trips ta bill Purchase invoices Upload purchase invoices o
Q [0 Edit columns | Order view Charge view | I
1
All To approve Not ready to invoice Ready to invoice On draft invoice Invoiced Invoice posted Do not invoice + View :
Charge Amount (excl. VAT) 0] Invoice Revenue (incl. VAT) WV | customer
£23,273.16 Outstanding tasks £23,273.16 w
Transport charge | Transport £204.95 én"c‘-a}elauul ‘.:;]
Close X
MY20250063 (EEIEE Filter by revenue
Transport charge | Transport £35.00 Ready to invoice (+1)
) Is
MyY20250062 (PEIEEE
Transport charge | Transport £105.00 Ready to invoice (+1) Filter by to approve charges
MY20250061 (eEIEE Is
Transport charge  Transport £17.60 Ready to involce -HJ—
Has char  rgers with to approve charges
MY20250060 (PEIEE Is .
Transport charge | Transport £204.94 Create label (+2) Orders without to approve charges

MY20250059 (PEIEE

Transport charge Transport £430.77 Create label (+2) £430.77 Hospital Oost-Limburg

MY20250058 (gl

Transport charge | Transport £430.77 Create label (+2) £516.92 First Load Hauling
MY20250057 /’
© plan . .
Transport charge Transport £430.77 Create label [+2] £516.92 ’, First Load Hauling
4
o pian o GEETEDS
Transport charge Transport £417.03 pakeZelloE LI Fine Foods Ltd

Create label (+2) £417.03 DD

Ergens op de regel klikken om de orderdetails te openen. Op het label “Goed te keuren” klikken of erover hoveren; daarna
verschijnt de optie om de kost goed te keuren of af te wijzen:
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