Hoe een ontwerpfactuur verwijderen of een bestaande factuur annuleren?
Bijgewerkt 24 oktober 2024

Een ontwerpfactuur verwijderen

¢ Naar Facturen > Ontwerpfacturen gaan.
¢ De factuurpagina openen en de 3 puntjes rechts op de pagina zoeken.
¢ Op de 3 puntjes klikken en de optie Factuur verwijderen selecteren.

Als er orders aan de ontwerpfactuur gekoppeld zijn, worden deze automatisch uit de factuur gehaald en krijgen ze de
status “Te factureren”.

Detail view Open as page .~
Inv-draft-0051 [Elitee Create invoice
Customer: Katoen Natie & Communication language: English (UK) ~ Customer VAT number: NJA ~ Currency: GBP
Show form con!
General info -
~ . Preview
Invoice date Mo 08/01/2024 If you create the invoice today, invoice numbers and dates might not align
— 5 Delete invoice
Payment term 30 days after receipt
Booking date Mo 08/01/2024
7) Notes - 2
Inveice documents and tasks Add documents Vv
(®) Generate invoice pdf ®
® @
® @
Invoice lines Add charges V' Edit VAT% I}
Order Name Customer reference Order start Order end Calculation Desci VAT % Amount
Outstanding tasks Actual date Loc e ocation
0r-0221 If bill Cust. Manual chare - - -
|: 22 | ‘Sa i ju; ) ual charge _ Wewwx Ov"’ﬂce S?ace & Coworking ‘Sannersr(:‘»r!)u?r Manual price VAT 20% f123 2 a
Subtotal excluding VAT £123
Total VAT £24.60 z
Total £147.60

Planning

Invoices  Dashboard  Customers  Resources

s Configuration  Global configuration Duygu test e @ e

Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q [ Edit columns @ Export  Quickactions v/ | Create invoice
Al Draftinvoice | Invoiced Invoice posted | Cancelled
Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
£1,481
Inv-draft-0056
s r— Test cust... ( Customer Ref Req, | 05/02/2024 06/03/2024 £0
Generate nvoice pef (+4)
Inv-draft-0055
el e Test cust... (Customer Ref Req. | 05/02/2024 06/03/2024 £0
Generate nvoice pdt (+4)
-draft-
st 0008 IR E Test cust.. ( Customer Ref Req. | 22/01/2024 21/02/2024 £1,358
Generate nvoice pef (+4)
Inv-draft-0052
S T Kuehne+Nagel 12/01/2024 11/02/2024 £0
Generate nvoice paf (+4)
Inv-draft-0051 QEIEHNEE] Katoen Natie 08/01/2024 C £123
Generate invoice paf (+4)
Inv-draft-0050
e e Kuehne+Nagel 301112023 30112/2023 £0
Generate nvoice paf (+4)
-draft-
'G"" dr‘a" 0047m L) [T Kuehne+Nagel 23/10/2023 22/11/2023 £0
anerate invoice paf (+
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Een bestaande factuur annuleren {#h_fee2004c62}

e Naar Facturen > Facturen gaan en de factuur zoeken die geannuleerd moet worden.
¢ De factuurpagina openen en de 3 puntjes rechts op de pagina zoeken.
¢ Op de 3 puntjes klikken en de optie Factuur annuleren selecteren.

Als er orders aan de factuur gekoppeld zijn, worden deze automatisch uit de factuur gehaald en krijgen ze de status “Te
factureren”.

Detail view Open as page «”
Inv-0078 @ unpaid Create invoice
2 Commu an English (UK)  Cu Cu
Show form
‘General info
- Cancel invoice
Invoice date Fr 02/02/2024 —_—
©) Payment term 30 days after receipt
Due date Su 03/03/2024
1) Booking date Fr 02/02/2024
Notes - z
Invoice documents and tasks Add documents V/
[
Invoice Inv-0078.pdf ®
02/02/2024 15:45
Send invoice - ® ®
(® Mark invoice as paid - ©©
(® Send invoice to accounting - ®
Invoice lines Add charges V/ Edit VAT% 1}
Order Re-invoiced from Name Customer reference Order start Order end Calculation VAT % Amount
Outstanding tasks tual date Location Act Lacation
- sport 5 ini Automaticalt
or-0118 e Transport charge Tu31/05 Conwed Plastics | SWM Tu 31/05 LGTB Metal Finishing V' AT 20% 600 2
E MAIL PLANING AUTOMATIC 16:00 % 17:28 8 Hasseh goods: 15 x (£
Subtotal excluding VAT £600
Total VAT £12000 £
Total £720.00
QARGO Orders Planning Trips. Invoices Dashboard Customers Resources ocations nfiguration Global configuration Duygu test e @ e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q [ Edit columns @ Export Quick actions V' Create invoice
Al | Draftinvoice | Invoiced Invoice posted | Cancelled X
Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
8411
Inv-0078 unpaid ==
sond Iniolca (+9) Kuehne+Nagel 02/02/2024 03/03/2024 Invoice | £600
Inv-0077 unpaid
L Test cust... ( Customer Ref Req. | 22/01/2024 21/02/2024 Invoice | £0
Inv-0076 unpaid ~
Send invoice (+3) Kuehne+Nagel 22/01/2024 21/02/2024 Invoice £0
0075 The caravan 22/01/2024 21/02/2024 £324
Generate invoice paf (+4)
o0z Katoen Natie 22/12/2023 £11
Generate invoice pelf (+4)
Inv-0070 unpaid \
Sae Tovokoe (43 Test cust... | Customer Ref Req. | 22/12/2023 ({mvoice ) £179

Inv-0072 unpaid
Katc Nati 09/11/2023 I J £637

Send invoice (+3) Sathset 1/ Invotce,

Inv-0069

Test cust... | Customer Ref Rea. | 09/11/2023 £123
Generate invoice pdf (+4)

Inv-0067 paid
RN Test cust.. | Customer Ref Req. | 02/11/2023 02/12/2023 Invoice | £567
Lr::::ji unpaid Kuehne+Nagel 231012023 Invoice | £467

50080 Lo Kuehne+Nagel 27/09/2023 27/10/2023 Invoice | £0

Reminder (+2) J

s ‘ The caravan 30/08/2023 29/09/2023 Invoice £0

Inv-0063

Generate invoice pdf (+3)

Inv-0062 (Y] id
e unpal Kuehne + Nagel 19/07/2023 invoice | £648

Send invoice (+3)

Inv-0061 " SR — =

R T

Evolution Connection 28/08/2023 Invoice £3,073

De geannuleerde facturen staan in de kolom Geannuleerd.
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Al Draft invoice Invoiced

Invoice nr

Inv-0078

Send invoice (+3)
Inv-0043 Cancelled

Send invoice (+1)

URUEEN invoiced ]

Send invoice (+1

B Edit columns

ers Planning

Invoice podted  Cancelled
Chst i’ date
id
ungat Kuehne+Nagel 02/02/2024
pald Kuehne+Nagel 13/04/2022

Hamann International Logistics

13/04/2022

Trips

Invoices

Orders to invoice

Due date

03/03/2024

13/05/2022

13/05/2022

Dashboard Customers Resources

[Credit notes Trips to bil

Documents

Invoice

Invoice

Purchase invoices

Amount (excl. VAT)

£0

iguration

Global configuration

Om de factuur (het factuurnummer) opnieuw te gebruiken, kan de annulering ongedaan worden gemaakt en kan het
facturatieproces worden voortgezet.

Orders

Planning

Dashboard

Customers

Resources

Locaf ration  Global cor

Q [ Edit columns

All | Draftinvoice | Invoiced

Invoice nr

inv-0078 (D CEIEITD

Send invoice (+3)
Inv-0043 ([EED @D | paid

Send invoice (+1)

RVERE invoiced ] Cancelled JERTE]

Send invoice (+1)

unpaid

Invoice posted

Cancelled

Customer

Kuehne+Nagel

Kuehne+Nagel

Hamann International Logistics

Invoice date

02/02/2024

13/04/2022

13/04/2022

Orders to invoice

Due date

03/03/2024

13/05/2022

13/05/2022

Invoices

Credit notes

Documents

Invoice
Invoice |
((mvoice

Trips to bill

Purchase invoices

Amount (excl. VAT)
0

£0

£0

£0

Showing 3 out of 3 invoices

oo @ @ @

@ Export Quick actions V' Create invoice

20/page

[+]
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