Facturen: factuur aanmaken vanuit een self-bill van een klant
Bijgewerkt 3 april 2025

Factuurdocumenten importeren

Wanneer een klant een self-bill uitreikt, kan het veel werk zijn om elke kost op deze proformafacturen handmatig te
matchen. Met de optie om documenten rechtstreeks in het systeem te uploaden, worden kosten gescand en gevalideerd.
Dat versnelt de invoer van gegevens en verkleint het risico op fouten of afwijkingen in de gegevens.

Gebruikers kunnen een PDF-document of spreadsheet uploaden om orders in het systeem te matchen.
e Naar het submenu Facturen onder Facturen gaan.

e Op de groene knop Factuur aanmaken klikken.

Orders  Planning sm% invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration Global configuration Arynnes Empty ° e
OrdersTomosice =)> Invoices  Creditnotes  Trpstobill  Purchaseinvoices  Upload purchase invoices  Invoice exports
Al Draftivoice invoiced | Invoice posted | Cancelled
Invoice nr Billing frequency Customer Invice date Due date Payment status Documents Amount (excl. VAT) Creation date
£8,075.79
Honey Bear 25/03/2025 240412025 £563.65 25/03/2025
Schenker Logistics Netherlands 24/03/2025 23/04/2025 £100 24/03/2025

¢ De pagina Factuur aanmaken toont 2 opties voor een self-bill van een klant:
o Document uploaden: een pdf-factuur van de klant uploaden.

o Spreadsheet uploaden: gegevens uit de spreadsheet die de klant heeft bezorgd, kopiéren en plakken.

QQARGQ Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Llocations  Rates  Configuration  Global configuration Arynn“Emmyee

& Create invoice
General details Customer self-bill
GBp Upload document Upload spreadsheet

Invoice date exc
31/03/2025

PDF-documenten

Q QARGO Orders Planning Stops Trips. Invoices Dashboard  Customers Resources Locations. Rates. Configuration Global configuration Arynnes Empty ° e

< Create invoice
General details Customer self-bill

GBP Upload document Upload spreadshest

Invoice data Exchang
31/03/2025

¢ Naar het submenu Facturen gaan en op de knop Factuur aanmaken klikken.
¢ Klikken om het document te selecteren en te uploaden, of het document naar het veld slepen.
e Het systeem scant en valideert het document en laadt suggesties van gematchte orders op basis van:

o klantreferentienummers

o laad- en losreferenties

o start- en einddatums van het order
o transportkosten
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¢ Na de validatie genereert het systeem suggesties van orders die overeenkomen met de gegevens in het getploade
document.

o Orders die overeenkomen, worden in het blauw getoond.

o Orders die niet gematcht kunnen worden, worden in het oranje getoond.

Intearations are enabled on duction tenant.
* " -
(2 oareo Orders: Planning Stops Trips. Invoices Dashboard Customers Resources Locations. Rates Configuration Global configuratior Loading suggestions X
A
& Create invoice [
1
1
[
General details Customer self-bill 1
1
Customer (*) Currency [} T
e ureenes 5 Scanned PDF 1 1
GBP
wrr O @ O Q
cice date Exchange rte date
31/03/2025
Dacumant subtoal sxcuding VAT Documant VAT mount
X
Cancel .
° Integrations are enabled on a non-production tenant.
f:l QARGO Orders Planning Stops Invoices Dashboard Customers. Resources Locations Rates. Configuration [EESIEIEIEY = The form has been pre-filled with values 52 I
from the document.
& Create invoice o
Suggested charge lines £l Scamed | POF1
115% v
Frr— P——— by s ©e 9 Q
order Customer Refl £ start end
Order Name Nominal code  Customer reference Order start VAT %  Document Difference Amount MY20260039 . [HONEY/BEARNHB1-30 123 GENK ROESELARE
Cnaatancing maks Do IMY20250027| HONEY BEAR HB1-27 150 BEVEREN ROESELARE
N R Mo 27/01 L [MY20250013] HONEY BEAR HB1-19 220 BEVEREN ~ ROESELARE
T ™ . T | VAT 20% £436 MY20250018] HONEY BEAR HB1-18 75 BEVEREN ~ ROESELARE
[MY20250017] HONEY BEAR HB1-17 100 BEVEREN ROESELARE
Transport charge @ HB4-105 Mo 301212024 |\ oo+ e MY20250002  HONEY BEAR H 400 CALAS  GENK
Sendinvoice T+ Contai 07:00 IMY202240107 HONEY BEAR HB4-107| 550 LONDON DOVER
0 . MY20240105] HONEY BEAR HB4-105 800 WEST BROMY KINGSWELL
0) - Tu 28/01
MY20240107 [CEMTETTIT®  Transport charge O 5311 107 ! A | VAT 20% £550 MY20240102 [HONEY BEAR HBA-102 436 LONDON  DOVER
contd o MY20250028 HONEY BEAR HB1-29 65 BEVEREN ROESELARE
\,M‘YZ‘OZBOD‘V Ready to invoice Transport charge (C HB1717 Tu14/01 ! VAT 20% £100
‘J.M‘YZ‘E)ZSG()!B Ready to invoice Transport charge G TBFWE Tu14/01 ! VAT 20%' £75
e We 15/01 20wt _ RN P,

[DETEIEA Reacy to invoi b tch b teh HB1-27 Mo 27/01 : § Matching data is outlined in
ransport charge  Transport harge HB1- {var 20 . atals

SerameEs T 17:26

a

a

1

1

1 1

) —— —— i Ordors thatinclude charges |
1

]

£ which match will be
LARIVLIIELY Ready to invoice Dispute Charge Surcharges HB1-39 Mo 27/01 vt 20% £23 :
\

displayed.

(14v2025005 (EEFIMTNMERE  Transport charge  Transport charge HB1-39 Mo 27/01 G 100
Subtotal excluding VAT £2,454
Total VAT £0.00 2
Total £0.00
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° Integrations are enabled on a non-production tenant.
c QARGO Orders  Planning  Stops Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration The form has been pre-filled with values I
from the document
& Create invoice [
L
Customer self-bill
Invoice data Exchange rato dato
o1j0aj2025 3 Scanned  PDF1
Dacument subtotal excluding VAT Dacument VAT amaun
wxe O @ & Q
Suggested charge lines
Customer ~ Refl £ start end
Fiter by charga name Fiter by sart ocation Fiter by and location 1058-CNSG 148 32Birmingham  Banbury
1053-CNSG 1440 Tremblay  Folkestone
or-1051 [1051-CNSG| 1440 Tremblay  Folkestone
0r-1048 [1048-CNSG| Birmingham _Canterbury
[or-1041] 1041-CNSG 187 37 Birmingham Birm}
0r-1040 1040-CNSG 183 78Birmingham _Banbury
Some charges can't be selected as they are not ready to invoice. Mark all as ready to invoice X or-1052 T 1052.CNSG 256 05 Birmingham Banbury
1
bl Name Nominal code Customer reference 0" VAT % Document Difference Amount 1
Outstanding tasks Roat
1
Ready to invoice JEESRNaN] Fuel Surcharge 1040-CNSG Sa )
e y No VAT £23.89
JESTEMIETY  Transportcharge (O Sales - Transport Charge 1040-CNSG 2t o var e
01-10:0 MECIENIAEY  Weekend - Sat ONLY 1040-CNSG Sl 0 var e
Ready to invoice JECEINEY Fuel Surcharge 1041-CNSG su
—— . No VAT £24.36
t (] - - B
Transport charge (9 Sales - Transport Charge 1041-CNSG U o vaT T
Weekend - Sat ONLY 1041-CNSG Sul jovar -
S - |
Integrations are enabled on a non-production tenant.
JARGO Orders. Planni Stops. ps Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty ° e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchaseinvoices  Upload purchase invoices  Invoice exports
QU B Edit columns B Export v @ Print Quick actions W
Al Draftinvoice  Invoiced Invoice posted  Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
£5,060.58
IN-26-030014
soni Kok T2 CEEDD Honey Bear 25/03/2025 24/04/2025 £563.65 25/03/2025
IN-26-030013
R e D Schenker Logistics Netherlands 24/03/2025 23/04/2025 £100 24/03/2025
IN-26-030012
ek ol 2 SR T) Fine Foods Ltd 20/03/2025 19/04/2025 £476.22 20/03/2025
IN-26-030011
SaRdreen (] = Honey Bear 20/03/2025 19/04/2025 Paid £0 20/03/2025
Inv-craft-25-030003 .
Conmrits beoics pet (21 Monthly BARRY'S TOFFEE 11/03/2025 30/04/2025 Paid £0 11/03/2025
IN-26-030010
phme G Monthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £0 11/03/2025
N-26-030009
= Menthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £170 11/03/2025
Inv-draft-25-030002
e Honey Bear 10/03/2025 09/04/2025 £65 10/03/2025
Inv-draft-25-030001
et amica e 2 Warburtons Lid 10/03/2025 Unpaid (overdue) £100 10/03/2025
IN-26-030008
Phoe e usiaize) Koryfes SA 10/03/2025 09/04/2025 Paid £0 10/03/2025
IN-25-030007 (TR
Generate invoice pdf (+3) Honey Bear 10/03/2025 09/04/2025 £216 10/03/2025
IN-25-030006
P i [iuaiced Fine Foods Ltd 07/03/2025 08/04/2025 Paid £462.83 07/03/2025
IN-25-030005 (TR
Sunt Irvoice 1] Leo's Lemons 07/03/2025 31/03/2025 Paid £0 07/03/2025
IN-25-030004 (YT
S S Monthly BARRY'S TOFFEE 07/03/2025 30/04/2025 Paid £476 07/03/2025
Showing 20 out of 49 involces 2 3 > 20 | page

L]

gegenereerd kan worden.
e Een klik op Factuur-pdf genereren zet de ontwerpfactuur om naar de status Gefactureerd.
L[]

Zodra de kosten bevestigd zijn, op Opslaan klikken. Zo wordt de ontwerpfactuur aangemaakt, waarmee de factuur

Daarna worden extra taken beschikbaar, zodat de gebruiker de verwerking kan voltooien wanneer dat nodig is.
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Integrations are enabled on a non-production tenant.

C: QARGO Orders  Planning  Stops  Trips  Inveices  Dashboard  Customers  Resources  Locations Configuration  Global configuration Arynnes Empty e e

< |inv-draft-25-040002 I

D History @ print Create invoice
Customer: Honey Bear 2 Communication language: English (UK) Customer VAT number: NJA Currency: GBP
~ General info Cust self-bill sample copy.pdf & 4 X
01/04/2025 1626
@ Invoice date Tu01/04/2025
mie © @ 9 Q
@ Payment term 30 days after invoice date
@ Exchange rate date
. order Customer  Reft £ start e
v nts Vv
i cecument Stk ek MY20250039  HONEYBEAR HB1-33 123 GENK ROESELARE
Sratt biling p ! MY20250027 HONEYBEAR HB1-27 150 BEVEREN  ROESELARE
u"‘ o ‘”iﬁff"m Cust self-bill sample copypdf MY20250019  HONEYBEAR HB1-13 220 BEVEREN  ROESELARE
— MY20250018 HONEY BEAR HB1-18 75 BEVEREN  ROESELARE
[ serersemoree : 20250017 HONEYBEAR. HB1-17 100 BEVEREN  ROESELARE
MY20250002  HONEYBEAR HB1-02 400 CALNS  GENK
© W MY202240107 HONEYBEAR HBA-107 550 LONDON  DOVER
MY20240105  HONEYBEAR HB4-105 800 WESTBROMY KINGSWELL
MY20240102  HONEYBEAR HB4-102 436 LONDON ~ DOVER
MY20250029  HONEYBEAR HB1-29 65 BEVEREN  ROESELARE
Invoice lines Add charges \/ Edit VAT% H
Order Name Nominal code  Customer reference Order start VAT % Amount
Outstanding tasks Date Locatior
p - Trent Park Golf CI
(Mvzoza0102 Transport charge HB4-102 Mo 27/01 ! AT 20% an6

MY20240105 Transport charge (@

ST O e e VAT20% £800
Transport charge _H‘s‘a:lm7 Tu is/m :l:erwflparkGo\F Cl 05 850
Transport charge G HB1-17 T 1401 Havan 1219 PO 100 ,
Transport charge  Transport charge HB1-19 Welson  Haven 1210 R0 oy, o0 ,
(myz0250027 | Transport charge  Transport charge HB1-27 Mo 27/01 Haven 1219 Partc . #

Integrations are enabled on a non-production tenant.

Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty e e

O History | @ Print || Create invoice

Customer: Honey Bear 2 Communication language: English (UK) Customer VAT number: NJA Currency: GBP

« General info

IN-25-040002. pdf & 4 X
01/04/2025 1650
@ Invoice date Tu01/04/2025
me. O @ I Q
@ Payment term 30 days after invoice date 25080002 or0an025 ovosiz02s
oate Description _From -to ‘Customer reference number Amount
@) Duedate Th 01/06/2026 022024 V20240105 Buse Gases West Bromuicn GB- HE4-105
571106 > Egqunor Kingsels
GBABIS 895
() Exchange rate date “Transport charge. 80000
40I2025  MYZ0250018  BESI3 Haven 1219 Portol  HBI-18
+ Invoice documents and tasks Add documents v/ Antwep, Antuerp Beveren > BE-
5600 Carpenter Begium
Roaseiars
Draft billing proposal @ Transport manifest Cust seif-bill sample copy.pdf Transportsharge 500
01/04/2025 16:25 This document lists several transport orders for Honey Bear, spacifying the order numbar, reference number, start and en emimors  mya02s007  BE130Maven 216 Ponel  HBLAT
Invoice Antwerp, Anterp Beveren > BE-
! IN-25-040002.pdf 5000 Csparer igom
01/04/2025 1650 eselare
Transportcharge 1000
® send invoice -
L5025 Y2009 BESI3 Haven 1219 Portol _ HBLIO
. ® & Antwerp. Anterp Beveren - BE.
® Mark invoice as paid ® @ 8800 Carpenter Belgium
® Plstinvoice - Transpon charge 22000
Invoice lines Add charges \/ © Show detail per line Edit VAT% 1 e i~ P
8800 Carpenter Belgium
Rosselare
Order Name Nominal code  Customer reference Order start VAT % Amount
Outstanding task Date Locatior Transport charge -
——— 20225 V20240102 Trent Pak Gl Club London GB- HBA-102
(mv20240102) Transport charge HB4-102 Mo 2701 rent Park Golf CIt ., NLZ AUW > Eastorn Docks.
i . o VAT 20% £436 Dover ket GB.CTI619A

Transport charge 23600
MY20240105 Transport charge © Mo 30/12/2024 Buse Gases

2001225 MY20250030  BE3600 Hospil Ooscimburg  HB19
Sand nvol 00 Bromw VAT 205 £800 Genk -> BE-8800 Carpenter
Bclgum Rosselars
MY20240107 Transport charge G HB4-107 Tu 28/01 Trent Park Golf Clc Transpartcharge 20000
ranspert charge u 25 AT 20% 550

Contai 00 London

Dispute Charge 2300
MY20250017 Transport charge HB1-17 Tu 14/01 Haven 1219 Port ¢ 20y2025

NMY20240107  Trent Park GolfClub Landen GB-  HB4-107
VAT 20% £100

co 07:00 Boverr
5 o T Haven 1219 Port ¢
‘)M‘YZ‘DZQQQW Transport charge Tu 14/01 paven VAT 30% p—
NvanoRanta Teansnart charna HR1-10 We 18i01 Haven 1210 Port ¢

Spreadsheets

Orders  Planning  Stops  Trips  Inwoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty @ e

< Create invoice

General details Customer self-bill

Upload document Upload spreadsheet

Invoice date

31/03/2025

Exchange rate date

¢ Naar het submenu Facturen gaan en op de knop Factuur aanmaken klikken.

Klikken om te selecteren. Er verschijnt een nieuwe tabel waarin de factuurspreadsheet van de klant gekopieerd kan
worden.
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'::: QARGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuation  Global configuration Arynnes Empty ° o

& Create invoice

General details Customer self-bill

Custorner () Curency

GBP

@ How it works... Do not show again X
Qargo automatically tries to match your spreadsheet data to charges in the system

Start by filling in the following fields: Customer, Reference column and Charge amount column.

Invoice dato Exchange rato date
01/04/2025
Document sublolal excluding VAT Document VAT amount Rescan spreadsheet
Only show relevant columns
Configuration details A B c D E F [ H | J K L
[
et

Is the first row a header row? o !
4
5
3
7
]
9
10
1
12
13
1
15
%
17
18

]
Cancel m
¢ Het systeem scant en valideert het document en laadt suggesties van gematchte orders op basis van:

o klantreferentienummers
o transportkosten

¢ Na de validatie genereert het systeem suggesties van orders die overeenkomen met de gegevens in het gelploade
document.

o Orders die overeenkomen, worden in het blauw getoond.

o Orders die niet gematcht kunnen worden, worden in het oranje getoond.

QARGO Orders  Planning  Trips Invoices  Dashboard

& Createinvoice

General details Customer self-bill

o < rome e () Currency Paste in spreadsheet
Te Ritstap BY.2 on PP
e - c ° . . B " | f

O I T T T T T T T P e e
- o T e ) o o

. ot Gs N

(9 (oo e (o e =

OB I denessere o 5

eI [ross [l i= o prsesisse 7y o

o maos et @ |oro7ss|sworce ready | seesesess Bk o
©7 06754 | IVOICE_READY swsmvanss Bk o

et Pl I N eom e e = =
OEBC= lrxTe derseseere o g

- O e R (e o =
hu:revence © 11 06758 | NVOICE_READY  shenvsnss Bk o
@12 |0r-6760 | INVOICE_READY  swsswsnss Buk o

References that could not be found (e.g.,
ai 5

e
Matching summary O Iready added charges)

10 out of 12 rows matched

15
Following rows could not be matched: Row 1 O D
”
Number o orders detected:
Total amount detected: L
1
Logond: [l A

e De spreadsheet hier bewerken om de matches te optimaliseren. Na het bijwerken de factuur opslaan om een lege
ontwerpfactuur aan te maken.

e Kosten die overeenkomen, worden gemarkeerd en genummerd weergegeven. Op Kosten toevoegen klikken om ze te
selecteren.
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ﬁQARGo Orders  Planming  Stops  Trips  Iwoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration AlynnesEmmyoe

€ Inv-draft-25-040004 D wistory || @ Print | Createinvaice

Customer: Fine Foods Ltd 2 Communication language: English (UK) Customer VAT number: NJA Currency: GBP

~ Invoice lines 1 Rescan spreadsheet
Order Name Nominal code Customer reference Order start Order end Caleulatior VAT % Amount
Outstanding tasks Date Location Date Locatior Ol show relevant columns
c o £ F G H

0  SLN-0025 12418  MY20250025 SCHENKER  BEVEREN ~ROESELARE

1 FF1-0009 | 740 MY20250009 |FINEFOODS | CALAIS | TROON
No Data
bat ——m————— » @2 He102 400 MY20250002 | HONEY BEAR | CALAIS | GENK
Subtotal excluding VAT £0
Total VAT £0.00 2
Total £0.00

 Ready to invoice charges Exit edit mode | [CERNNN o~ = = = = -

v Suggested charge lines

Fitter by charge name Fiter by startocation Fiter by end location

Name Nominal code Customer reference Order start VAT % Document Difference Amount
Date

@ Lon‘z [EEMCIREE  Transport charge HB1-02 Mo 130Ty o

Total amount not matched

v
Subtotal excluding VAT B a0 Logena: [l Amount o reterence column [[7] Headerrow | | Not recognized tam [l Detected and matchad tem o
Total VAT £0.00 2 .

Detected itom without match in Gargo [l selected tem [l Aveady invoiced item _
Total £0.00

Opmerking: er kunnen maximaal 100 regels tegelijk verwerkt worden. Kost toevoegen vanuit order gebruiken om
extra kosten handmatig toe te voegen.

<& Inv-draft-0009

Customer: Te Rietstap B.V. (Te RietstapB.V.2) 2 Communication language: Dutch  Customer VAT number: NL806985057B01  Currency: EUR

General info

(@ Invoice date vr 23/02/2024

(O Payment term 30 days after receipt
(D Booking date vr 23/02/2024

(D Blokkeren -

() Omschrijving -

Invoice documents and tasks Add documents V

(® Factuur pdf maken -

Verstuu tu n of Factuur pdf maken

u Waiting f

Mark invoice as paid Waiting for ¢ n of Factuur pdf maken
Verkoop factuur doorsturen naar Exac Waiting for completion of Factuur pdf maken
Invoice lines Add charges VvV

Add charge from order

Order Nominal code Customer reference Order start
‘ Add standalone charge )
Outstanding tasks Requested date Actual date Location

Kostenverschillen detecteren en betwiste kosten toevoegen

Bij het uploaden van een self-bill om een factuur aan te maken, detecteert het systeem ook wanneer de prijs in de self-
billspreadsheet verschilt van de prijs in het systeem.

Hieronder staat een voorbeeldscenario:
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Er zijn 3 kosten die uniek aan 3 regels in de spreadsheet gekoppeld zijn, en geen van de bedragen komt overeen.
Bij een klik op het opsplitsingsicoon (het linkse icoon in schermafbeelding 1 hieronder) wordt getoond dat het
oorspronkelijke bedrag van de kost aangepast wordt naar het bedrag op de self-bill.

Daarna worden de verschillen op een nieuwe kost geplaatst: in de eerste versie moet de gebruiker de kost kiezen.

> Invoice lines 14 Rescan spreads

v Ready to invoice charges Exit edit mode Add charges

v Suggested charge lines

Self-bill amounts

Order

@1 o782
@2 ore783
ccept the amount on document as charge amount for single charge orders? ccept and create dispute charge ccept X =
A h d h for single ch: ders? A d di h A 3 Or6784
v rder Name Nominal code ustorr VAT % Amount on document mount
Ord inal cod Ci d
Outstanding tasks N
o 0Or-6782 Ready to invoice Transport charge Omzet 21% Nederland BTW verlegd (binnen EU) € 300 €400
Genereer order accept... (+2) Contai.
e 0Or-6783 Ready to invoice Transport charge Omzet 21% Nederland BTW verlegd (binnen EU) € 300 €500
Genereer order accept... (+2) Contai.:
784 ™ ’ - v
© (or673¢ | TR ransport charge Omzet 21% Nederland BTWiverlegd (binnen EU)| €300 B& <200
Genereer order accept... (+2) Contai
Subtotal excluding VAT H<1.100
Total VAT €0,00
Total €0,00

> Other charge lines

Accept detected amount and create dispute charge

Show form context

Accept detected amount on self-bill

Original charge will take over the detected
amount on the self bill

Transport charge | Or-6782 €460 > € 300

Add difference on new charge(s) Create new charge that will contain the

difference (here 400-300 = 100)

Charge (*)

Dieseltoeslag - Laag
Default (Bulk) = Bulk = 2023-05-15

Dispute charge
Default (Bulk) Bulk 2023-05-15 dspt

Extra stop
Default (Bulk) = Bulk = 2023-05-15

Foutvracht
Default (Bulk) = Bulk = 2023-05-15

Heating
Default (Bulk) = Bulk = 2023-05-15
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Zodra deze kost geselecteerd en opgeslagen is, worden de aanpassingen meteen doorgevoerd (zie de detailpagina van
het order hieronder).

¢ or6782

Customer: Rhenus Logistics N.V. £ Order creation date: do 23/05/2024  Transport service: Bulk  Responsible: jonehoong@qargo.io

Customer price: Default (Bulk) VAT: BTW verlegd (binnen EU) £ Recalculate price if order changes
v Order revenue Add charge Recalculate
Name VAT Calculation Amount
Transport charge BTW verlegd (binnen EU) Manual price €300,00 2
Dispute charge BTW verlegd (binnen EU) Manual price € 100,00 2
Total price €400,00
v General info Add info/consignment V

Facturen aanpassen

Zodra een factuur of ontwerpfactuur aangemaakt is, staat deze in de kolom met facturen.
Op het factuur-ID klikken om de factuurpagina te openen en aanpassingen te maken.

Orders Planning Stbgo———rp— Invoices Dashboard Customers Resources

Orders ®rifratce =P Invoices Credit notes Trips to bill Purchase invoices Upload pt
Q [@ Edit columns
All | Draft invoice Invoiced Invoice posted Cancelled
Invoice nr » Customer Invoice date Due date
P
e

A Hamann International Logistics 02/04/2025 02/05/2025
Inv-0198 (@il lel=te ]
Sr;\:]doinviice ® ® Joe Bloggs Transport 02/04/2025 02/05/2025

- Invoiced
o doi:v?:ce Kuehne+Nagel 20/03/2025 19/04/2025
'S”eﬁﬂviie Kuehne+Nagel 20/03/2025 19/04/2025

- Invoiced
Inv-0195 Kuehne+Nagel 20/03/2025 19/04/2025

Qand inunira (42)
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Orders  Planning  Stops  Trips  Invoices  Dashboard ~ Customers  Resources  Locations  Rates  Configuration Arynnes Playground e @

& Inv-0198 NG D History & Print Create invoice

Customer: Joe Bloggs Transport (Joe's Transport) 2 Communication language: English (UK) Customer VAT number: N/A Currency: GBP

v General info

@ Invoice date We 02/04/2025
(@ Payment term 30 days after invoice date
@ Due date Fr02/05/2025

(@ Exchange rate date

@ Remarks - “

v Invoice documents and tasks Add documents V'

Invoice Inv-0198.pdf

03/04/2025 08:32
® Send invoice ®
® Mark invoice as paid ®

(® Send invoice to accounting

Invoice lines Add charges V g ‘ Edit VAT% 12

I@@@@ [N

Order Name Nominal code = Customer reference  Order start Order end Calculation ' Description VAT % Amount
Outstanding tasks Requested date  Actual date Location  Requested date  Actual date Location
No Data
Subtotal excluding VAT £0 0O
Total VAT £0.00
Total £0.00
= '

Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration Arynnes Playground e e

& Inv-0198 G D History & Print Create invoice

Customer: Joe Bloggs Transport (Joe's Transport) £ Communication language: English (UK) Customer VAT number: NJA Currency: GBP

v General info

@ Invoice date We 02/04/2025
@ Payment term 30 days after invoice date
@ Due date Fr 02/05/2025

@ Exchange rate date

@ Remarks

IS

v Invoice documents and tasks Add documents V

Invoice

Inv-0198.pdf
03/04/2025 08:52

® Send invoice

® ®

® Mark invoice as paid

@ ©® @ 6

(® Send invoice to accounting

Invoice lines Add charges Vv ® Show detail per line Remove/credit selected charge(s) V Edit VAT% 12

Subtotal excluding VAT Create credit note
Total VAT £0.00 0

Total £100.00

Order Name Nominal code Customer reference = Order start Order end Calculation  Descript|
Outstanding tasks Requested date  Actual date Location Requested date  Actual date Location
Move to existing invoice

Manual charge

Manual price Move charges to new invoice

1. Algemene info: in een rij klikken om de details indien nodig bij te werken.

2. Kosten toevoegen: selecteren om kosten uit het order of een losse kost toe te voegen.

3. Btw% bewerken: een waarde uit de vervolgkeuzelijst kiezen om het btw-tarief naar wens aan te passen.

4. Factuurregels: het selectievakje aanvinken om de regel of regels te selecteren die bijgewerkt moeten worden

5. Geselecteerde regels verwijderen/crediteren: de actie kiezen die op de geselecteerde kost uitgevoerd moet worden
6. Details bewerken: op het potloodicoon klikken om specifieke details van de kost of de beschrijving bij te werken

Factuur-pdf’'s genereren

e Controleren of de factuurdetails correct geregistreerd zijn op de factuurpagina.
e Afhankelijk van de configuratie van het werkproces kan de status Concept of Gefactureerd zijn.
e Op de afspeelknop rechts op de taakregel klikken.
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Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Configuration Arynnes Empty e e

< Inv-draft-24-120003 (Ui

D History & Print Create invoice
Customer: BARRY'S TOFFEE (BARRY'S) £  Communication language: English (UK) Customer VAT number: NJA Currency: GBP
v General info
@ Invoice date Tu 17/12/2024 If you create the invoice today, invoice numbers and dates might not align
(D Payment term 30 days after invoice date t
(@ Exchange rate date :
1
v Invoice documents and tasks Add documents V' ¢
(® Generate invoice pdf - ®
Y itin 1 of Ger invoice pdf ® ©
) id itin | invoi f
Woic itin | invoi f
Invoice lines. Add charges V Edit VAT% 12
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location ' Date Location
- BN1 MK10 Manual formula
Transport charge Su 13/10/2024 Su 13/10/2024 VAT 20% £327.70 2
Contai 07:30 Brighton  13:46 Milton Keynes  Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 A
Total £393.24

e Zodra de factuur gegenereerd is, is ook de preview van de pdf zichtbaar. Daar kan de factuur een laatste keer
gecontroleerd worden.

¢ Op het oogicoon klikken om de preview aan of uit te zetten.

Open as page .

IN-24-120014 ([[FETD & Print

Customer: BARRY'S TOFFEE (BARRY'S) # Communication language: English (UK) Customer VAT number: N/A Currency: GBP

Create invoice

v General info

IN-24-120014.pdf & L X
09:23

) Invoice date Tu 17/12/2024

() Payment term 30 days after invoice date

(D) Due date Th 16/01/2025

(i) Exchange rate date k .

~ Invoice documents and tasks Add documents v

123 Somewhers Srest
Londan WG28 4HN, B

AT e
IN-24-120014.pdf o P () H |
- . P INVOICE
® Send invoice - ® ®
nvoice oste Due dowe VAT et cusiomer
& . R @ 2d 120014 130 160312025
&) Post invoice o Date Description  From-to Customer refarance number Amaunt
1307074 OLO0ZE BN Bghton GRLBN1 3 10
@ +1Task Milln Keynes GBMKID
Transpon charga a0
ey ® Show detail per line Edit VAT% Suoal enc, VAT ePazi 0
Invoice lines Add charges Vv N 20w Py
o Total: GBP 39324
Order Name Nominal code Customer reference  Order : VAT % Amount

Outs

Date

Transport charge - Su 13,
P 9 ___‘_IVAT 20% £327.70 2
Subtotal excluding VAT £327.70
Total VAT £65.54 2
Total £393.24

Als er wijzigingen in de factuur gemaakt zijn (bv. de datum aanpassen of een order verwijderen/toevoegen), moet de pdf
opnieuw gegenereerd worden om de wijzigingen te zien.

Op de 3 puntjes naast de taak klikken en vervolgens op “Opnieuw uitvoeren” klikken.
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Detail view

Inv-0074 [ unpaid

Customer: Test customer 2

General info
@ Invoice date

© Payment term

(D Due date

@ Booking date

© Notes

Invoice documents and tasks

Invoice

Communication language: English (UK) ~ Customer VAT number: NJA ~ Currency: GBP

Mo 22/01/2024

30 days after receipt

We 21/02/2024

Mo 22/01/2024

Add documents v/

Inv-0074.pdf

Open as page .~

Create invoice

Show form context

Inv-0074.pdf =]
22/01/2024 12:43

CECRY

22/01/2024 1243
® Send invoice

(® Mark invoice as paid

(® Send invoice to accounting

Reminder Waiting for completion of Send invoice

Invoice lines Add charges Edit VAT%

Orde VAT %

Location Date

Order Customer reference Order start Amount

Outstanding tasks. Date

0r-0230 Transport charge We 06/12

Hamann International Logistics Th
Self billCustomer (+4) 08:003 06:

of
Reverse charge
BE-9230 Wetteren 40

(or-02a3) Transport charge _
Self bil Customer (+4) 09154

0r-0244

Transport charge _ Th21/12
Self bill Customer (+4) 07:00%

We 20/12 Depot We 2
Reverse charge

6B-16117NZ Barking 10:54

Bar des Amis - TO USE Th2

- Reverse charge
BE-9000 Gent 08145

& wape wimi cirox Subtotal excluding VAT

Total VAT

Facturen naar klanten verzenden

e Controleren of de contactgegevens van de klant correct geregistreerd zijn op de klantpagina (rol: facturatie).

Orders Invoices Dashboard Customers Resources Locations

Planning

Stops Trips

< BARRY'S TOFFEE

Currency: GBP Subcontractor: Create subcontractor Responsible follow-up: arynne@qargo.com Accounting software customer code: Barrytoffee

>
Contacts
Access to customer portal
Access to customer portal «©
Q B Edit columns
Name Email Phone number Roles Note
Invoices arynne.qgargo@outlook.com Billing 2 0
Name Here ahgargo1@outlook.com Billing, Operations 2 ju}
Test arynne@qargo.com Other, Operations z O
Add contact Showing 3 out of 3 |I| 100 / page
Create order: default values
Edit order default values o
Customer specific rate cards
Active Inactive
Name Valid from Valid to Transport service
Test 3 Su 01/12/2024 - Goods 2 O

Add customer to existing rate card
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e De factuurdetails nakijken en op Factuur verzenden klikken.

Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration - Arynnes Empty @ e

& IN-24-120014 D History & Print Create invoice

Customer: BARRY'S TOFFEE (BARRY'S) £  Communication language: English (UK) Customer VAT number: N/A Currency: GBP

v General info

@ Invoice date Tu 17/12/2024
(@ Payment term 30 days after invoice date
@ Due date Th 16/01/2025

(@ Exchange rate date

v Invoice documents and tasks Add documents Vv

Invoice IN-24-120014.pdf

(]
03/04/2025 09:23
® send invoice - mmm——— O @
® Postinvoice E ®
@ +1Task
Invoice lines Add charges v/ © Show detail per line EditVAT% 14
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location Date Location
= - Manual formul
Transport charge Su13/10/2024 BN1  Su13/10/2024 MK10 anual formula AT 20% 327,70 B
Contai 07:30 Brighton 13:46 Milton Keynes  Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 A
Total £393.24

Boeken in de boekhouding

e Zodra de facturatie voltooid is, moet de factuur geboekt worden om beschikbaar te zijn voor import in de
boekhouding.

¢ De taak Boeken kan naar wens geconfigureerd (benoemd) worden, volgens de behoeften van het bedrijf.
e Zodra de factuur de status Geboekt heeft, wordt het factuurrecord opgenomen in elke export naar de boekhouding.

Orders

Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration . Arynnes Empty @ e

< IN-24-120014 D History @ Print | Create invoice

Customer: BARRY'S TOFFEE (BARRY'S) 2  Communication language: English (UK) Customer VAT number: NJA Currency: GBP

v General info

@ Invoice date Tu17/12/2024
@© Payment term 30 days after invoice date
@ Due date Th 16/01/2025

( Exchange rate date

v Invoice documents and tasks Add documents VvV
Invoice IN-24-120014.pdf ®
03/04/2025 09:23
® Send invoice B ® ©®
® Post invoice - [ —— > ®
© +1Task
Invoice lines Add charges v/ © Show detail per line Edit VAT% i
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location Date Location
- BN1 MK10 Manual formula
Transport charge Su 13/10/2024 Su 13/10/2024 VAT 20% 22770 2
Conti 07:30 Brighton 1346 Miton Keynes - Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 2
Total £393.24

I\, Opmerking: na het boeken zijn aanpassingen nog maar beperkt mogelijk. Bij noodzakelijke wijzigingen contact
opnemen met support.

Inv-0074 BLRVY e
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Opmerking: een afzonderlijke factuur per order kan ook via de orderpagina zelf aangemaakt worden.

Orders Plani

Invoices Dashboard Resources

& MY20250002 D History  [A Customise  Editorder | Create similar order

Customer: Honey Bear . VAT number: - Order creation date: Th 02/01/2025 Transport service: Rate Demos Responsible: arynne@qargo.com

@ Rigid (3.5 to 7.5 ton GVW)

(@ Department - A
Collect: ThOm
@ Collect/Delivery duration Delivery: 1hOm
Total: 2h0m
@ Chargeable dimensions
@ Pprofitability £400
[2 Toll £10.82
@ service level - 2z
(D Container type - A
(@ Container number - A
(@ Customer Reference HB1-02 ¢z
v Order documents and tasks Add documents \/
® Send invoice - ® ®
® Invoice order - —mm————) O
© Send to planning Task has been completed manually on Mo 13/01 20:52 by arynne@qargo.com z
@ Ready to invoice Task has been completed manually on Th 03/04 09:42 by arynne@qgargo.com . 5
@ Create quote Task has been skipped manually on Th 02/01 20:52 by arynne@qargo.com ® ®
@© Send quote Task has been skipped manually on Th 02/01 20:52 by arynne@qargo.com ®
@ -4 Tasks
v Consignment 1 Add info/doc v/ Cancel consignment
Collect PRO Ferries Terminal, 285 Avenue du Mérite Maritime, FR-62100 Calais 2

13/01

Hospital Oost-Limburg, Synaps Park 1, BE-3600 Genk

Delivery Y4

De werkwijze stroomlijnen door taken, zoals pdf's aanmaken of facturen verzenden/boeken, in bulk te
voltooien.
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