Factures : terminer la tache de facture en masse

L'utilisation des actions rapides et de la fonction d'impression pour terminer des taches en masse rend le processus de
facturation plus efficace.

Mis a jour 22 aolt 2025

Imprimer des factures en masse

Le bouton Imprimer de I'écran des factures simplifie I'impression de plusieurs factures a la fois. Les utilisateurs peuvent
désormais imprimer des factures et les documents associés en masse, directement depuis I'écran des factures.

e Aller dans Factures, puis dans le sous-menu Factures.
e Cliquer sur le bouton Imprimer.

This is a sandbox environment. All data or configuration entered here will not be available on the production environment. Integrations are enabled on a non-production tenar

QARGO Orders  Planning  Trips  Invoices  Dashboard ~ Customers  Resources  Locations  Configuration  Global configuration AryrmesPIaygrounde )

Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q [ Edit columns & Export v @ Print Quick actions v/
Al Draftinvoice Invoiced  Invoice posted  Cancelled
Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
£24,066.07

'S”e‘:\;o‘:v%ie Demo Co... [ Priority Customer | 02/10/2024 01/11/2024 £162.23
Inv-0128 (N )
- mme Fareye Technologies Pvt Ltd  12/09/2024 12/10/2024 £5
Inv-0127 — -
o imeiee (02 Schenker ... [ Priority Customer | 12/09/2024 12/10/2024 £993.25

¢ Dans la fenétre qui s'affiche, sélectionner les documents a inclure.
e Cocher la case du haut pour tout sélectionner, ou cocher chaque case individuellement.
e Cliquer sur Confirmer pour valider la sélection.

Select document types

Document type Number of copies

Communication 1

Draft Invoice
Draft billing proposal
Invoice

Other

L'écran des factures s'affiche de nouveau, avec des cases a cocher a gauche du numéro de facture.

e Cocher la case du haut pour tout sélectionner, ou cocher la case de chaque facture a imprimer.
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Orders to in

Q [B Edit columns
All Draft invoice Invoiced Invoice posted Cancelled
nvoice nr Customer Invoice date

nv-0129

end invoice (+2)

Demo Co... | Priority Customer | 02/10/2024

-0128 QlieIe=l) i
nv Fareye Technologies Pvt Ltd 12/09/2024

ark invoice as paid (+1)

nv-0127

end invoice (+2)

nv-0126

Schenker ... | Priority Customer | 12/09/2024

end invoice (+2) Ninatrans | New Customer 12/09/2024
- Invoiced
v-0125 Joe Bloggs Transport 12/09/2024

end invoice to accounting

Astuce : rechercher ou filtrer par client pour retrouver facilement toutes les factures associées, puis sélectionner
toutes les factures ou certaines d’entre elles pour les imprimer.
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Q [ Edit columns

All Draft invoice Invoiced Invoice posted Cancelled

Invoice nr Customer Invoice date

Inv-0091 un Close X

Send invoice (+2)

Inv-0090 (HTYIERED (un  sort

Send invoice (+2)

VRSN nvoice posted

Generate invoice pdf (+2)

Inv-0073 un T
Reminder (+1) .
Filter by company

Inv-0068 un

Reminder (+1) One of |

inv-0054 T

Reminder (+1)
T I N S .- “
Inv-0048 Kuehne+Nagel -
Reminder
Select the | Aldershot Garrison Sports Centre- GBP

CUStomer I Anglo Norden Forest Products Ltd
nv-003s @ from the list. Kushne + Nagel L\

Reminder

Inv-0037 (RN ey v = — 4 The caravan

Customer

—

% Ascending
2 Descending

Test customer Customer Ref Req.

inv-0046 (Tl
|

Schenker Logistics Netherlands

Inv-0036 paid

Send invoice Conwed Plastics /| SWM

Inv-0035 paid

inv-0034 paid

Kuehne+Nagel - 13/04/2022
Orders to
All Draft invoice Invoiced Invoice posted Cancelled

Invoice nr Customer Invoice date
Inv-0129 @Il e
Send invoiceF Demo Co... | Priority Customer | 02/10/2024
Inv-0112 [Qlg\ellel=Ts ]

(=) Demo Co... | Priority Customer | 24/07/2024

Send invoice (+2)

Inv-0110 EMYETEEA . . S o

e Sélectionner les factures a imprimer

e Cliquer sur « Imprimer les documents sélectionnés ».
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Orders Plan

Stops

Orders to invoice Invoices

Q B Edit columns
Al Draftinvoice  Invoiced  Invoice posted  Cancelled
Invoice nr Customer
3 selected

[
Send invoice (+2)

Inv-0131

Mark invoice as paid (+1)

Inv-0130

Mark invoice as paid (+1)

SENT INVOICE

SENT INVOICE

Inv-0128 (ERE]
Mark invoice as paid (+1)

SENT INVOICE

Inv-0126

Send invoice (+2)

Inv-0125

Send invoice to accounting

Inv-0124

Mark invoice as paid (+1)

SENT INVOICE

SENT INVOICE

Inv-0123

Mark invoice as paid (+1)

SENT INVOICE

Inv-0122
Mark invoice as paid (+1)

Inv-0121

Send invoice (+2)

SENT INVOICE

Crest Nicholson - Sketchley Gardens

ACS EU DOM

ACS EU DOM

Demo Company [ Priority Customer

Fareye Technologies Pvt Ltd

Schenker Logistics Netherl...

Ninatrans | New Customer

Joe Bloggs Transport

Fareye Technologies Pvt Ltd

Joe Bloggs Transport

Joe Bloggs Transport

AVI UK

Priority Customer

Invoices Dashboard

Creditnotes  Trips to bill

Invoice date

07/03/2025

28/10/2024

28/10/2024

02/10/2024

12/09/2024

12/09/2024

12/09/2024

12/09/2024

11/09/2024

11/09/2024

03/09/2024

25/07/2024

Purchase invoices

Due date

06/04/2025

Resources

Upload purchase invoices

ns Rates

Configuration

Invoice exports

@ Export vV

Payment status

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Unpaid (overdue)

Showing 20 out of 120 invoices

Documents

Cancel Print selected documents

Arynnes Playground e e

Amount (excl. VAT)
£2,686.23/£23,050.83

£1,530.75
£212.88
£218.41
£162.23
£5
£993.25
£1,969.85
£10,676.17
£1,178.85
£381.86
£798.94

£650

20/ page

Les documents sont regroupés dans un seul fichier PDF, qui peut étre téléchargé et/ou imprimé. Le fichier contient tous

les documents associés a la facture qui ont été inclus dans la sélection d'impression initiale.

documents_merged (5).pdf

~

largo TMS
3 Buckingham Palace Rd
ctoria, London SW1W 9SH

" QARGO

100% +

@ O

Demo Company
11 Sheraton Walk
RH119LL Crawley
United Kingdom

-

Ashland Logistics

TRIP SHEET

Actions rapides

4 (0)7851 604930 [priverisubeontractor [wactar [waiter [price [rip ret [note
fo@gargo.io
Joda Freight 500.00 GBP Tiip-2287
Invoice Date Due date VAT # customer Reference Goods
Inv-0129 02/10/2024 01/11/2024 GB123436728 22006073 Destination:
Camenter Belgium, Winendalestraat 171, 8800 Roeselare, Belgium
T
pte Description VAT  Net Amount
293029556 Origin:
/09/2024 Transport charge: Leicester - Bedford  65.61 MILE x (2.15 GBP / MILE) VAT 20% 141,07 Haven 1218 Port of Antwerp, Antwerp, Land van Waaslaan, 9130 Beveren, Belgium
WAITING FEE VAT 20% 0,00 '
FSCNEW (141.07 GBP) x 15.0000% VAT 20% 21,16
Subtotal excl. VAT: GBP 162,23
VAT 20%: GBP 3244
Total: GBP 194,67
Payments: GBP (0,00)
Amount Due: GBP 194,67

Depuis la page de la liste des factures, les « Actions rapides » permettent aux utilisateurs d'effectuer des taches sur

plusieurs enregistrements en une seule action.
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o . "
(2 0arG0 Orders  Planning St » Invoices  Dashboard  Customers  Resources  Llocations  Rates  Configuration  Global configuration Arynnes Empty e e
eDudesininaice =) Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns B Export Vv & Print Quick actions Vv
Al Draftinvoice  Invoiced Invoice posted | Cancelled o
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amoun{ Generate invoice pdf n date
£754.02
Send invoice
Inv-draft-25-030003 .
Goners ot (+3) Monthly BARRY'S TOFFEE 11/03/2025 30/04/2025 Paid £0 Mark involce as pald 025
Inv-draft-25-030002 E
Gonar e paf (+3) Honey Bear 10/03/2025 09/04/2025 £65 Bostinoics) 025
Undo task
Inv-draft-25-030001 Undo t
Genorste mioiee nat (+2) Warburtons Ltd 10/03/2025 25/03/2025 £100 025
Undo mark invoice as paid
Inv-draft-25-010008
QL}““’J’Q e Honey Bear 21/01/2025 Unpaid (overdue) £120 Undo post invoice 025
Inv-draft-24-120006
it et Schenker Logistics Netherlands 17/12/2024 Unpaid (overdue) £141.82 14/01/2025
Inv-draft-24-120003
e et gy A Monthly BARRY'S TOFFEE 171122024 Unpaid (overdue) £327.70 14/01/2025

Actions disponibles:

e Générer le PDF de facture.

e Envoyer la facture

e Marquer les factures comme payées / Annuler le marquage de la facture comme payée
e Comptabiliser la facture / Annuler la comptabilisation de la facture

Une fois une action rapide sélectionnée, 3 options déterminent les enregistrements a inclure :

¢ Ne pas inclure les taches terminées/ignorées : seules les taches en attente sont incluses

¢ Inclure les taches ignorées : inclut toutes les factures pour lesquelles cette tache peut étre configurée pour étre
ignorée.

¢ Inclure les taches terminées : inclut les factures dont la tache est déja terminée.

Le systéme utilise un traitement asynchrone, qui permet de créer un grand nombre de factures ou de frais en méme
temps tout en limitant les risques d’erreurs d’expiration.

Pour exécuter des taches en masse, sélectionner tous les enregistrements a traiter.

e Toutes les taches ne sont pas traitées en méme temps.

e Pour les distinguer, les taches affichent le statut « en cours » ou « a venir ». Les taches « a venir » attendent d'étre
mises en cours.

e Ce passage est automatique : une fois les enregistrements sélectionnés, aucune autre action n'est nécessaire.

QARGO Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations. Rates Configuration Arynnes Playground e e e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchaseinuoices  Upload purchase invoices  Purchase creditnotes  Invoice exports
QU O Edit columns @ Export v & Print
Al Draftinveice | Invoiced Invoice posted | Cancelled
Invoice nr Customer Issue date Due date Payment status Documents Amount (excl. VAT) Amount VAT
£42,680.15

006 CHENIEES Golden Bake 15/04/2025 15/05/2025 Paid 0 0
N e p Warburtons Bakery | New Customer 14/04/2025 Unpaid (overdue £43172 £86.34
bl iy Warburtons Bakery | New Customer 13/04/2025 Unpaid (overdue) £706.34 £14127
L'Z?'f.jzi.‘gm Crest Nicholson - Whitehouse Park 02/04/2025 02/05/2025 Paid 0 0
e ST Joe Bloggs Transport 02/04/2025 Unpaid (overdue) £100 0
LZﬁf;if‘;f{?iid Crest Nicholson - Sketchley Gardens 01/04/2025 Unpaid (overdue £3,954.57 £110.06
oot CEETIC] Kuehne-Nagel 20/03/2025 Unpaid (overdue) £678 £135.60
L'l‘t?.jii"@ Kuehne+Nagel 20/03/2025 19/04/2025 Paid 0 0
m;?.jii Kuehne+Nagel 20/03/2025 Unpaid (overdue) £1,040 £208
L':‘V‘;O‘J,gua(c'l@ Kuehne-Nagel 20/03/2025 Unpaid (overdue) £80 £16
L'lv‘f’"jza(c.lm Kuehne+Nagel 20/03/2025 £1,040 £208
L"““;O":iztc'l@ Kuehne+Nagel 20/03/2025 Unpaid (overdue) £1,240 £248
L”"o‘gc'(c'lm Hamann Intemational Logistics 20/03/2025 Unpaid (overdue £2,034 0
‘:;L?.:ZZ'IFE' Evolution Connection 20/03/2025 Unpaid [overdue) £1,050.00 £210.18

) ‘ )
Showing 50 out of 204 invaices 2 3 4 5 > 50/page

L'indicateur de taches s'affiche pendant la mise a jour des taches:
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Rates Configuration Portbase test

La sélection de plusieurs enregistrements est disponible sur les pages suivantes :

e Commandes
e Tournées

e Factures
e Factures d'achat
e Avoirs

e Avoirs d'achat

Générer le PDF de facture.

Cette option permet de créer le fichier PDF de la facture.

e Cocher les cases des factures pour lesquelles générer le fichier.
e Cliquer sur le bouton « Terminer ». Ce bouton indique le nombre d'enregistrements qui seront mis a jour.

Integrations are enabled on a non-production tenant.

(2 areo Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Al Draftinvoice | Invoiced | Invoice posted | Cancelled
ice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
acted £604 /2604
N-25-030008 (EEZD
Generats Invalce pa (+3) Koryfes SA 10/03/2025 09/04/2025 paid £0 10/03/2025
Tiofarma BY 28/02/2025 30/03/2025 Paid £0 28/02/2025
Schenker Logistics Netherlands 03/02/2025 05/03/2025 Paid £134 03/02/2025
-24-120003
B i T Schenker Logistics Netheriands 17/12/2024 Unpaid (overdue £40 1711212024
IN-24-120006
erorate s m’%@ Schenker Logistics Netheriands 17/12/2024 16/01/2025 Paid £0 171122024
IN-24-120004 (EEED
Generate invoice pdf (+3) Buse Gases 17/12/2024 Unpaid (overdue) £430 17/12f2024
1]
1
1
1
1
Don't include completedskipped tasks 1
1
Include skipped tasks Showing 6 out of & invoices I 20/ page
1
Include completed tasks v . ]
Don't include completed/skipped tasks v | Cancel Complete 6x Generate invoice pdf =

Pour régénérer des PDF déja générés, veiller a sélectionner l'option « Inclure les taches terminées », située en bas
de la page, afin de les inclure dans la liste :
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Al Draftinvoice Invoiced

Invoice nr
Inv-Graft-0070
Greateaattnvoice (47)

In-0113

inv-draft-0066 (EEEEER

iv-draf-0065

Inv-craft-0064 (@&

ni-0089
o

Generst nvace p

Inv-craft-0061
506

x

) Inv-draft-0060

Draft invoice

inv-0054 (EIERED

Inv-0083
Generatenvoice pa. (-4
Inv-draft-0058

Generatsinvoco pa (+4)

Inv-0081

Inv-draft-0054
Genarate mvoica X0
inv-0075 (EEEED
Gensratenvoce pat (-4

Inv-draft-0052

Inv-0071 (EIEEED

Inv-craft-0050 ETPRTTIITER

[ Edit columns,

iooica posted | Canceted
Gustomer Josuo date Due date Documents
Harmana ntrnationsl Logstics  07/07/2025 osi08r2025
Ao Sweets 2210412025 220512025 o
Garrtsen Logstcs 8V 260372025 (oraftmoice
Aidershot Garfison SportsCo... 18/02/2025 200372025 (raftmoics)
Kuehrosagel - osf112028
Kuehnesniagel osf112028
Kuehresagel - o6j06/2024 (it omer)
Kushresagel - soposr2024 290612024
KuehnesNagel - sopsiz02a 290061202
Kuehresagel - 19p042024
Tost cust.. Customer R e | 1810472024 180512028
Kuehre + Nagel 200212028 soo32020
Testcust.. Customer R e | 2000212024 )
Testcust.. Customer R Req | 22012024
The caravan 22p0172024
KuehnesNagel - 1210112024 0212028
Katoen Natie 2220z

HIPSIWUI PUE VOIS UV UGS VOIS UGS G s

& Export v

Amount (excl. VAT)

£536.04
£1,482
£324
0

£

Don'tinclude completed/skipped tasks

Include skipped tasks

Showing 20 out of 31 invoices 1] 2 > 20/page

C

tasks v Cancel

Si cette tache est configurée pour se terminer automatiquement, le fichier PDF est généré automatiquement a la
création de la facture.

Orders

Planning

Stops

Trips

Invoices Dashboard Customers Resources Locatié Canfiguration Global configuration

Object

Orders

Container terminals

Intermodal bookings

Trips

Invoices

Bookings

@= == =P Tasks

Invoice tasks

v Create invoice

Create invoice (manual completion)
System task

Additional fields

Add

Generate invoice pdf (auto-complete)
Generate document (Default task) 2 Admin
Document type: Invoice

Send invoice (manual completion)

Contact 2 nting

E-mail from info@gargo.io to Customer (Billing) with
Invoice and POD/CMR attachments

Mark invoice as paid (auto-complete)
System task (Default task) 2 Admin

Post invoice manual completion)
System task (Default task) R Admin

Purchase invoices

Credit notes

Documents

Accounting Order imports Integrations Mappings Templates Organisation settings

Generate invoice pdf

General info

Name (%)

Generate invoice pdf

Scheduling options:

Ec:mmm task ()

Auto complete task

dc  Manually complete

Add tag

Confiouratinn
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Orders  Planning  Stops Invoices  Dashboard  Customers  Resources Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports
Q [ Edit columns Charge view | All dates v/ B Export Vv @ Print Quick actions Vv
Al Notreadytoinvice  Readytoinvoice  Draftinvoice  Invoiced  Invoice posted  Dornotinvoice  + View
D Customer Revenue (excl. VAT) Invoice Route POD/CMR Billing frequency Contalnersiriver., S0 Order start
Qutstanding tasks Revenue (excl. VAT) £10,370.12  £10,370.12 Resources 26 & 10200 Roguested date  Actual date
PTPLINERE Rezoy to invoice Fine Foods Ltd aaaa e @4 53600 Tu18/03 Tu 18/02
a1 e £476.22
AEER o
andinvoico (+1) ® ® coez BE 8 oD T Mipls packaging 128
[NELFENIERR Ready to invoice Fine Foods Ltd aae8e © 47 Mo 17/03 Mo 17/03
Sendinvaice (+1) . ca76.22 e Barv. @ = Mutipla pack: ! 5:35 :
see [ ePoD (sign on de... e e N
[WNELLEIIPEN Ready to invoice Honey Bear 8—=8a @ 180 We 12/03 We 12/03
Cost el (42 & B @ a1 @
0 POD (sign on de... .
[OPIVEDIPER Ready to invoice Fine Foods Ltd = We 12/03 We 12/03
Creatwlaval (+2) =t Bav. 1. &
MY20250077 (RN Fine Foods Ltd - We 12/03 We 12/03
Create label (+2) 5 £0 @
0 626
IRELPEITRN Ready to invoice Honey Bear o~ 1080 Tuto3 Tu11/03
Creatolabel (+2) £0 @ | o
[NELPINIVEN Ready to invoice Fine Foods Ltd ~ @180 Tu11/03 Tu11/03
Create label (+2) L~ T @
) £0 oo.. @ Full 07:00
B — s @ 50
Mv20250073 (RN RN Fine Foods Ltd 0 B8—=8 ¢ 18 Tu 04/03 Tu 04/03
Create labal (+2) 5 Barv.. @ . w39
At POD (sign on de... -
6—=a @ 80 Tu 04/03 Tu 04/03
MY20250072 y Fine Foods Ltd 95578 D 1 I u 04
Create label (+2) £22078 Bay. B Full 30
ePOD (sign on de...
MY20250071 (EEEEIR d ¢ 1 Tu 04/03 We 12/03
Fine Foods Lt 8a———=a 80 u e
Create label (+2) sa088 £243.55 @anv. @v.. [ PODICMR - 5
ePOD (sign on de...
NELEEIIEIN Rezoy to invoice Tiofarma BY o 8—=a ¢ 180  Tuosjoz Sa01/02

Showing 51 out of 51 orders. 100/ page

La tache « Générer le PDF de facture » doit étre terminée pour que l'option Envoyer la facture soit disponible.

Envoyer la facture

Une fois le fichier de facture disponible, il peut étre envoyé au client. Lors de I'envoi d'un lot de factures, cette option
permet aussi d’'ignorer I'envoi de certaines factures.

INtegrations are enapiea on a NoN-proauUCTIoN tenan.

Orders  Planning  Stops Involces  Dashboard  Customers  Resources  Locations Arynnes Empty ° e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @ Invoice exports
Q B Edit columns & Export v © Selectat leastone row | eI
Al Draftinvoice  Invoiced | Invoice posted  Cancelled
Invoice nr Billing frequency Customer Inuoice date Due date Payment status Documents Amount (excl. VAT) Creation date
3 soloetod £1,189.05/ £7,191.95
!f,fi‘z:zfo[]? U= Fine Foods Ltd 20/03/2025 19/04/2025 Paid £476.22 20/03/2025
!f'fififeiw @D Honey Bear 20/03/2025 19/04/2025 Paid £0 20/03/2025
!:f‘“n;?ifoi?f Unuoiced) Monthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £170 11/03/2025
!jj?“;‘jif"[?i @D Koryfes SA 10/03/2025 09/04/2025 Paid £0 10/03/2025
[j’?“fjif"ﬁ( GE=D Haney Bear 10/03/2025 09/04/2025 Paid £112 10/03/2025
gj;ii;‘z;f"[?i uzeoicd) Fine Foods Ltd 07/03/2025 06/04/2025 Paid £482.83 07/03/2025
P'f“;‘ﬁc‘w{?i Aoy Leo's Lemons 07/03/2025 31/03/2025 paid £0 07/03/2025
T'%“;‘zéc‘wfi CE=D Tiofarma BV 28/02/2025 30/03/2025 Paid £0 28/02/2025
!f}fifj@f"[’f GEZD Fine Foods Ltd 21/01/2025 20/02/2025 Paid £250 21/01/2025
!:'f‘“,‘;?‘lfoifl unuoiced) Warburtons Ltd 16/01/2025 21/01/2025 Paid £887 16/01/2025
o 2“;‘3‘1?0[,1?; iy Schenker Logistics Netherlands 15/01/2025 14/02/2025 Paid £189 15/01/2025
o 2“;‘3‘120[?3 Tz Warburtons Ltd 14/01/2025 29/01/2025 Paid £325 14/01/2025
e =y Warburtons Ltd 14/01/2025 20/01/2025 Paid £750 1419172025
1
1
1
Showing 22 out of 22 invaices E I 100/page

A

Don't include completed/skipped tasks \» ~ Cancel

skip 3x Send invoice Complete 3x Send invoice

Pour un envoi de factures en masse, I'envoi se fait généralement par défaut par e-mail. Si I'adresse e-mail du contact de
facturation du client n'est pas renseignée, la tache échoue et une erreur est générée. Utiliser le redéclenchement pour
mettre a jour I'adresse e-mail et renvoyer I'e-mail.
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All Draft invoice Invaoiced Invoice posted Cancelled

Invoice nr Billing frequency

IN-25-030012 (IEEED

A Send invoice (+1)

T~
lN—za—d‘ému__m

Send invoice [+1)

c: QARGO Orders Planning Stops. Trips Invoices Dashboard Customers Resources Locations Rates. Configuration Global configuration Arynnes Empty ° 6) e
.
Name v Start time Completion time Completed by Error
A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® o @
/A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® < @
A Send invoice Th 20/03/2025 14:06 Th 20/03/2025 14:06 Mail contact task did not have any recipients ® o @
Le mode d’envoi de la facture peut &tre remplacé par une option propre au client (EDI / courrier) si nécessaire.
Marquer les factures comme payées / Annuler le marquage de la facture comme payée
La tache « Générer le PDF de facture » doit d'abord étre terminée. Cette option filtre automatiquement la liste pour
n'afficher que les factures dont le fichier a été généré et qui ne sont pas encore marquées comme payées.
(:: QARGO Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations. Rates Configuration Global configuration Arynnes Empty ° @ e
‘Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invaices o Invoice exports
Q [ Edit columns B Export Vv O Select at least one row
All Draft invoice Invoiced Invoice posted Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
L::fivﬁ??;;d'wm Fine Foods Ltd 20/03/2025 19/04/2025 £476.22 20/03/2025

Rrrhe ==D Honey Bear 10/03/2025 09/042025 £112 10/03/2025
IN-25-010011 (EEZD
Sand involcs (+2) Warburtons Ltd 16/01/2025 Unpaid (overdue) £887 16/01/2025
X

Showing 3 out of 3 invoices 100/ page

Don't include completed/skipped tasks v | Cancel

Pour annuler I'action, sélectionner les factures a remettre au statut « Non payée ». Cliquer sur le bouton « Annuler le
marquage de la facture comme payée ». L'étiquette du statut de paiement passe a « non payée ».
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Integrations are enabled on a non-production tenant.

QARGO Orders. Planning Stops. Invoices Dashboard Customers ources Locations Rates Configuration Global configura Arynnes Empty @ @ e
Orders to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices @) Invoice exports.
Al Draftinwoice Invoiced | Invoice posted | Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount  Generate invoice pdf ndate
i Send invoice
IN-26-010006 ed
WmEy Warburtons Ltd 14/01/2025 29/01/2025 Paid £760 025

Sendinvaice (+1)

Mark inveice as paid
IN-25-010005 (IR

P rvalcal Fine Faods Ltd 13/01/2025 12/02/2025 Paid Draft billing proposal £939 Post invoice 025

i [ureslceal Fine Foods Ltd 12/01/2025 12/02/2026 Paid 0 Fnae 025
Undo mark i d
e cors D p——" — e | AR
Lﬁ‘,ff;&lf{i?‘z CTED Koryfes SA 08/01/2025 07/02/2025 Paid £1,160.09 08/01/2025
Inv-26-010001 (EIEEED Fine Foods Ltd 01/01/2025 3101/2025 Paid £500 171122024
‘:‘f?fi&lg{i?‘s =l Koryfes SA 01/01/2025 31/01/2025 Paid £69 14/01/2025
20 o000 IREIE Schenker Logistics Netherlands 01/01/2025 31/01/2025 Paid £30 14/01/2026
},’:;ﬁ:;;ff”m [uroiced) Monthly BARRY'S TOFFEE 24/12/2024 23/01/2025 Paid £512 08/01/2025
st CEED Schenker Logistics Netherlands 17/12/2024 16/01/2025 Paid £40 171122024
Lx;f:;ji?ﬂim'@ Schenker Logistics Netherlands 17/12/2024 16/01/2025 Paid £0 17/12/2024
el ‘,Z,.wiapd,n,lnﬁﬂ' Buse Gases 17/12/2024 Unpaid (overdue) £430 17/12/2024
Lﬁ‘?f:/vl‘zjefl‘ Leo's Lemons 17/12/2024 16/01/2025 Paid £125.81 17/12/2024
L':;f:’v:‘ff??i =D Monthly BARRY'S TOFFEE 11/12/2024 10/01/2025 Paid £350 08/01/2025.
Showing 29 out of 29 invaices. 100/ page

Comptabiliser la facture / Annuler la comptabilisation de la facture

Les factures peuvent étre comptabilisées a tout moment une fois le fichier PDF généré.

Pour transférer le chiffre d'affaires d'une facture vers le logiciel de comptabilité, la facture doit avoir le statut «
Comptabilisée ». Sauf en cas d'intégration assurant un transfert direct vers le logiciel de comptabilité, les factures
comptabilisées peuvent étre exportées dans un format de fichier qui sera ensuite téléversé.

Cliquer sur le lien ci-dessous pour en savoir plus sur I'import dans la comptabilité.

enz

ité

Importer des factures dans la comptabil

Approuver des frais

Lors du traitement des factures, des frais soumis & approbation sont signalés par une étiquette rouge « A approuver » a
coté de la ligne.

P )

Orders Planning Stops Trips Invoices Dashboard

~
k“ QARGO Orders Planning Stope o Invoices Dashboard Customers

O ) > Orders to invoice Invoices Credit notes Trips to bill Purchase
Orderstoinvoice  Invoices  Creditnotes  Tripe
-
Q @ Edit columns Order view
Q B Edit columns Charge view  All dates Vv
Al Toapprove | Notreadytoinvoice =~ Readytoinvoice  Ondraftinvoice  Invoiced  Invoice posted Do notinvoice =+ View
N . Al Notreadytoinvoice = Readytoinvoice  Draftinvoice  Invoiced  Invoiceposted | Donotinvoice |+ View
Charge Amount (excl. VAT) D Invoice Revenue (incl. VAT)
£23,273.16 Outstanding tasks £23,273.16 I Customer Revenue (excl. VAT) Invoice
o Outstanding tasks Revenue (excl. VAT) £26,045.04  £25,048.04
MY20250058 (EETIHD eate o T .
Transport charge | Transport £430.77 Croate kel (22) £516.92 Greate label (+2) c
MY20250057 First Load Hauling
MY20250057 (EETIHD
Transport charge | Transport £430.77 Create lavel (22) £516.92 Create label (+2) cano £430.77
ras 6 MY20250056 relEmiolde 2 1o approve
My20250056 (ERTIED 0 approve ~reate label (22 ® @ -
Transport charge | Transport £417.03 S o - Gl () e & FZRPAVEY To invoice
Create label (+2) £417.03 (RN
MY20250055 (REEED
Create label (+2) £800
My20250055 (EFTED
Transport charge | Transport £800.00 reate 1o £800 -
Create label (+2) MY20250054 (RYEED] Gamma 500
Create label (+2) e °
MY20250054 (EETI — -
Transport charge | Transport £500.00 G () ®® £500 GanmE 500 G8p NO VAI
@
MY20250053 EPTTTR B— Automaticallv calculated

Filtrer la colonne Chiffre d'affaires pour afficher toutes les commandes dont des frais sont a approuver :
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Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Config

Invoices Credit notes Trips ta bill Purchase invoices Upload purchase invoices o
Q [0 Edit columns | Order view Charge view | I
1
All To approve Not ready to invoice Ready to invoice On draft invoice Invoiced Invoice posted Do not invoice + View :
Charge Amount (excl. VAT) 0] Invoice Revenue (incl. VAT) WV | customer
£23,273.16 Outstanding tasks £23,273.16 w
Transport charge | Transport £204.95 én"c‘-a}elauul ‘.:;]
Close X
MY20250063 (EEIEE Filter by revenue
Transport charge | Transport £35.00 Ready to invoice (+1)
) Is
MyY20250062 (PEIEEE
Transport charge | Transport £105.00 Ready to invoice (+1) Filter by to approve charges
MY20250061 (eEIEE Is
Transport charge  Transport £17.60 Ready to involce -HJ—
Has char  rgers with to approve charges
MY20250060 (PEIEE Is .
Transport charge | Transport £204.94 Create label (+2) Orders without to approve charges

MY20250059 (PEIEE

Transport charge Transport £430.77 Create label (+2) £430.77 Hospital Oost-Limburg

MY20250058 (gl

Transport charge | Transport £430.77 Create label (+2) £516.92 First Load Hauling
MY20250057 /’
© plan . .
Transport charge Transport £430.77 Create label [+2] £516.92 ’, First Load Hauling
4
o pian o GEETEDS
Transport charge Transport £417.03 pakeZelloE LI Fine Foods Ltd

Create label (+2) £417.03 DD

Cliquer n‘importe ou sur la ligne pour ouvrir le détail de la commande. Cliquer sur I'étiquette « A approuver » ou la
survoler pour afficher 'option permettant d’approuver ou de rejeter les frais :
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