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Mis a jour 24 octobre 2024

Supprimer un projet de facture

e Accéder a la section Factures > Projets de facture

e OQuvrir la page de la facture et repérer les 3 points a droite de la page
e Cliquer sur les 3 points et sélectionner I'option Supprimer la facture.

Si des commandes sont liées au projet de facture, elles sont automatiquement retirées de la facture et passent au statut

A facturer

Detail view

Open as page .~

Customer: Katoen Natie £

Invoice lines

Inv-draft-0051 |Gty

Communication language: English (UK) ~ Cust

Add charges V

Orders  Planning  Trips  Invoices

Custom

Create invoice

Show form conte

General info -
. . ) Preview
Invoice date Mo 08/01/2024 If you create the invoice today, invoice numbers and dates might not align
> Delete invoice
) Payment term 30 days after receipt
Booking date Mo 08/01/2024
D Notes - Z
Invoice documents and tasks Add documents W
(® Generate invoice pdf ®
® @
® ®

Edit VAT% Iz

Order Name Customer reference Order start Order end Calculation Desci VAT % Amount

Outstanding tasks Actual date e seation

|:DHJZZ‘ | Self bill Cust. ) Manual charge _ WeWork - Office Space & Coworking SandersGroup e VAT 20% f23 2 @
Subtotal excluding VAT £123

Total VAT £24.60 z
Total £147.60

Configuration  Global configuration

Orders to invoice

Q [B Edit columns

Al Draftinvoice | Invoiced

Invoice nr

Inv-draft-0056

Generate invoice pdf (+4)
Inv-draft-0055
Generate invoice pdf (+4)
Inv-draft-0054
Generate invoice pdf (+4)
Inv-draft-0052
Generate invoice pdf (+4)
Inv-draft-0051
Generate invoice pdf (+4)
Inv-draft-0050

Generate invoice pdf (+4)

Inv-draft-0047

Generate invoice pdf (+4)

Invoice posted  Cancelled

Customer Invoice date Due date

Test cust.. ( Customer Ref Rea. | 05/02/2024 06/03/2024

Test cust... ( Customer Ref Rea. | 05/02/2024 06/03/2024

Test cust.. ( Customer Ref Rea. | 22/01/2024 21/02/2024

Kuehne+Nagel 12/01/2024 11/02/2024

Katoen Natie 08/01/2024

Kuehne+Nagel 30/11/2023 30/12/2023

Kuehne+Nagel 23/10/2023 22/11/2023

Credit notes

Documents

s @ © @

Purchase invoices

@ Export Quick actions v/ Create invoice

Amount (excl. VAT)
£1,481

£0
£0
£1,358
£0
£123
£0

£0

Showing 7 out of 7 invoices 20/ page ‘
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Annuler une facture existante {#h_fee2004c62}

e Accéder a Factures > Factures et repérer la facture a annuler.
e Ouvrir la page de la facture et repérer les 3 points a droite de la page
e Cliquer sur les 3 points et sélectionner I'option Annuler la facture.

Si des commandes sont liées a la facture, elles sont automatiquement retirées de la facture et passent au statut A

facturer

Detail view

Open as page .~

Kuehne+Nagel £

General info

D Invoice date

) Payment term
Due date

D) Booking date

inv-0078 [EEEEY wresi

English (UK)  Cu

Fr 02/02/2024

30 days after receipt

Su 03/03/2024

Fr 02/02/2024

Orders  Planning  Trips  Inve Dashboard

ustomers

Resources

Create invoice

Show form

' Cancel inveice

Notes - z
Invoice documents and tasks Add documents V/
Invoice Inv-0078.pdf ®
02/02/2024 15:45
Send invoice - ® ®
(® Mark invoice as paid - ©©
(® Send invoice to accounting - ®
eminde ® ®
Invoice lines Add charges V/ Edit VAT% 12
Order Re-invoiced from Name Customer reference Order start Order end Calculation VAT % Amount
Outstanding tasks Actual date Location Actual date Lacation
e o anort 5 ini I
or-0118 e Transport charge Tu31/05 Conwed Plastics | SWM Tu 31/05 LGTB Metal Finishing Automatically: |\ 600 2
£ MAIL PLANING AUTOMATIC 1600 17:28 BE-3511 Hasseh goods: 15 x (£
Subtotal excluding VAT £600
Total VAT £12000 £
Total £720.00

oo @ @ @

Global configuration

Orders toinvoice Invoices  Credit notes Purchase invoices
Q [ Edit columns @ Export Quick actions V' Create invoice
Al Draftinvoice | Invoiced Invoice posted | Cancelled [N
Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
0011

L'::;?:Zie unpsid Kuehne+Nagel 02/02/2024. 03/03/2024 Invoice | £600
inv-0077 (T d
Iv-0076 npaid -

Kuehne+Nagel 22/01/2024 21/02/2024 [ £0
Send invoice (+3) ushnehagel /01 j02/ (mvoice )
0075 The caravan 22/01/2024 21/02/2024 £324
Gonerate nvoice paf (+4)
o0z Katoen Natie 22/12/2023 £11
Generate nvoice paf (+4)
Inv-0070 unpaid \

... | Customer Ref R W

Send invoice (+3) Test cust... | Customer Ref Req. | 22/12/2023 ({mvoice ) £179
0072 unpaid Katoen Natie 09/11/2023 Invoice | £637
Send invoice (+3)
gRoes Test cust... | Customer Ref Rea. | 09/11/2023 £123
Generate invoice paf (+4)
Inv-0067 paid

Test cust... | Ci Ref Req. | 02/11/2023 02/12/2023 [ £567
e est cust... ( Customer Ref Rea. | 02/11] 12/ nvoice )
Inv- i —
R’:‘:“\S:esvﬁ~ unpaid Kuehne+Nagel 23/10/2023 Invoice £467
Inv-0065 unpaid X

Kuehne+Nagel 27/09/2023 27/10/2023 [ £0
Remindor (+2) ushne thiage! J09/: (AL invoice )
Inv-0064 @R —
Inv-00 The caravan 30/08/2023 29/09/2023 Invoice | £0
Generate nvoics paf (+4]
Inv-0063

Evolution Connect 28/08/2023 I £3,073
0062 unpaid Kuehne + Nagel 19/07/2023 (mvoice ) £648

Send invoice (+3)

Inv-0061

MADE Wi x

(e

Showing 20 out of 54 invoices 20/ page

Les factures annulées se trouvent dans la colonne Annulé.
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Orders Planning Trips Invoices Dashboard Customers Resources Locations Configuration Global configuration

Orders to invoice [Credit notes Trips to bil Purchase invoices

B Edit columns

Al Draft invoice Invoiced Invoice podted Cancelled

Invoice nr Chst = date Due date Documents Amount (excl. VAT)

Inv-0078 [P unpaid

Send invoice (+3)
Inv-0043 Cancelled

Send invoice (+1)

URUEEN invoiced ]

Send invoice (+1

Kuehne+Nagel 02/02/2024 03/03/2024 Invoice £0

Kuehne+Nagel 13/04/2022 13/05/2022

Hamann International Logistics 13/04/2022 13/05/2022 Invoice £0

Pour réutiliser la facture (et son numéro), il suffit d'annuler I'annulation et de poursuivre le processus de facturation.

ARGO Orders  Planning  Trips  Invoices  Dashboard  Customers  Resources Locatior ration  Global configus Duygu test e @ e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchase invoices
Q B Edit columns @ Export | Quickactions v | Create invoice
Al Draftinvoice | Invoiced Invoice posted | Cancelled

Invoice nr Customer Invoice date Due date Documents Amount (excl. VAT)
50
‘S’;:;O‘izie- CIED ol Kuehne+Nagel 02/02/2024 03/03/2024 [(nvoice ] £0
gjﬁipl\wm i Kuehne+Nagel 13/04/2022 13/05/2022 Invoice £0
;’;:jii:wmm paic Hamann International Logistics 13/04/2022 13/05/2022 ((nvoice £0

Showing 3 out of 3 invoices 20/ page
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