PLANNING - Planning views options

Overview of the various planning view options available on the Planning board, including pre-planning views and
additional functions.

Updated 20 May 2026

To be able to start planning your orders, you can switch to the Planning page as shown below(also see
The Planning page offers you multiple ways to visualise and manage your trips. Each view has been designed to cater to
the unique needs and preferences of the user.

e Timeline View
e Blocks View

e Table View

e lLegs View
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In addition to the Trip Planning Board Views, it is possible to view based on resources that might require specific
planning, such as Containers, or Intermodal bookings.

There is also the option to customise the view based on what the individual user needs to see or work on.

Click HERE to see CUSTOMISATION options available in different views.
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Timeline View:

The Timeline View provides a comprehensive chronological representation of all the trips that have been made. It can be
used when you want to analyse the sequence and timing of your trips over a period.

Orders Planning Trips Invoices Dashboard Customers Resources Locations Configuration
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To navigate and use the Timeline View, follow these steps:

¢ Scroll horizontally or vertically to move through the timeline.

Orders Invoices  Dashboard

tomers  Resources  Locations  Gonfiguration o e

Layout: (I 5 To plan: Orders + | [ Customise | | ¢ Hide pre-planning v | [0 Customise | | (& Timeline A- [ customise m ol AR @ Export v
All dates v Q 1-50 of 55 L 50/ page
AL view
D Gustomer 5 Ordorstart e Orderstart O Orderstart (3 Orderend  f Orderend O Order end 4227 5 4 Route Extras Department
Haney Bear Tient Park Galf .. GB-N14 4UW Lo. fasiemDocks  GB-CTIS1ADo. w0 w0 50 E—@) 2
Honey Bear Haven 1218 Por.. BE-9130 Beveren Hospital Oost-Li... BE-3600 Genk o me 50 @—@ 2
Honey Bear Trent Park Golf .. GB-N14 4UW Lo. EasternDocks  GB-CTI61JADo.. «: 0 o @—8 z
Haney Bear Mo 30/12/2024 GB-87110GW... Mo 30/12/2024  Eauinor GB-AB15 8QGK.. 0 212 50 E—o) 2
(hier Hanoy Ra Mo a011242028 GB-87110GW... Mn 301202004  FastamDocks  GB-CT161JAD0. w0 mn 50  El— 6@ 2
Anystop V Daterange v < Fr06/12/2024 - Fr1312/2024 > Q| Allresources v Add daily resource planning I aa
Resources . | Fros/12/2024 sa 07/12/2024
Revenue & Extras W | Lastlocatigh | 5,59 02:00 04:00 06:00 08:00 0:00 2:00 4:00 6:00 8:00 20:00 22:00 00:00 02:00 04:00 06:00 08:00 0:00 2:00 4:00

@ First Load Hauling @ || +

JOESCHMOE_1 - Holiday L

Ty 0371212024 07:00 ta Mo 16/12(2024 2510 .

B JOESCHMOE_1 & + !
4 . I

-

BLEO & o ]
1

Warbys1 b :

BSMTHERE & + cB8Le0zF. 3 |
25/11 15:00 '

i ——————

Logond: [ Tosian [ Todisparcn  [lPianncd [ nvransit [ Atsop [ Comploted [l Warning

e Click on a trip or hover over to access detailed information about it.
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e Use zoom controls, if available, to adjust the timeline’s scale for better visibility.
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e Utilise filters, if provided, to narrow down the display based on specific criteria. You can select the time interval, date
interval, filter on a specific resource, trip number, postcode or location and if applicable filter on a & Resource group

that you are responsible for.
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1. Select the time interval to view
2. Select the date range option and date range to view
3. Use filter option to search for specific resources, trip, postcode or location

For a more comprehensive information about resource groups, please see: & Resource groups

On the timeline view you can adjust the start and end times of your trip or stops by dragging the stop you wish to adjust
to left or right as shown below. Once adjusted, click SAVE to update.
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Save

You can view the time details of your trip by hovering on the trip and can adjust the hour details also from the small
overview pop-up or from the trip page.
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Blocks View:

In the Blocks View, the focus shifts from precise timing to a more visual and board-like representation of your trips.
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This view is used for a quick overview of your trips and their statuses. To effectively utilise the Board View, follow these

guidelines:

e Trips are organised as cards on a virtual board.
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The Blocks View on the planning board will show all relevant stop activities on a trip. The order and trip route will display
to show the individual stop actions to give improved transparency, this is particularly useful where multiple actions are
scheduled at the same stop, ie: Delivery / Collect.
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¢ When Planning trip with the orders, drag and drop trip stops to rearrange or update their status. The same can be
performed from the trip page via the ‘edit order’ option.

» https://www.loom.com/embed/1e293f6f7b7d4dcfbbc046454a3b68bc

e Use filters to narrow down the display options based on specific criteria.
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Table View

This new view houses a compact table form of the planning board. This view will help transportation companies with a
large planning keep a tidy overview and the columns helps to scan the information quickly.
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Each row represents a trip or a reservation and most of the drag and drop interactions are supported
e Order to plan — Trips: table: Create a new trip or add to an existing trip.
o Create trip: User can set a start timestamp

o Add to existing trip: User can drag the stops into the planned shipment and reorder the stops.

e Resources — Trips: table: Assign resource(s) (similar to other views)
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JARGO Orders Planning
Layout: 00 |8 To plan: Orders @ customise @ Hide pre-planning
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B customise

Invoices

@ Order start

GB-N14 4UW Lo.
GB-N14 4UW Le.
GB-N14 4UW Lo.
GB-N14 4UW Lo,
GB-N14 4UW Lo.
GB-N14 4UW Lo,
GB-N14 4UW Lo.

GB-N14 8UW Lo.

Tu 10/12/2024
Fr 06/12/2024 <
Fr06/12/2024

Fr 06/12/2024

Fr06/12/2024
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h Ordler end
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Buse Gases
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B customise
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Dashboard
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i Order end
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B customise

© Order end
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Trip end
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¢ Trips: table — Trips: timeline/ blocks: Replans the shipment

o This is only possible if the pre-planning board is enabled.

Leg View (Orders Overview):

Locations  Configuration

W a[®]

1-50 of 55

a Route

et

Extras

Orders p—
&
(omm Honey ear
ns
o wl[®]
1-50 of 55
217 54 Route exras
Orders Customer
Honey Bear

The Leg View presents a consolidated list of all the orders, with corresponding status:

e To Plan

e Planned
e In Transit
L[]

Completed
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This view is ideal when you want a holistic understanding of the underlying orders driving your trips. To make the most of
the Legs View, follow these steps:

e Scan through the list to see all orders associated with trips. You can filter on the status of the orders, use personalise
option to broaden or limit the information that you would like to see per order/trip, visualise these on the map:

Orders Planning Stops Trips Invoices

Layout: ‘= Legs w

= Q % Planning groups Y Filter resource groups Daterange v < Th13Mm
1-8of 8 1 /1 50 [ page
Al View
Leg Customer £ Order start e Order start 2} Order start B
M¥20250271 | No Reference To plan @ Close X 7HGL.

MY20250295 | [ Mo Reference Ta plan Direct e
P Status
MY20250295 || Mo Reference To plan One of L J =
MY20250296 (| Mo Reference Plannad Collect , = - -
Blocked
MY202502968 || Mo Reference To plan Lea's Lema To plan 5a
ery

W
MY¥20250271 || Mo Reference To plan Honey Bear  [ZENTES] b
M¥20250297 |( Mo Reference Planned warburten:  [LELEIS a0z Far. wy
MY20250298 | [ No Reference Plannad AeEel Completed LA DJZ Far. Wi

wr
=
-]
=3
=
w
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¢ You can hover over the route view to see more details or click on an order number or to the trip number to access to
more details:
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QARGO Orders Planning Trips Invoices Dashboard Customers Resources Locations Configurat|

Layout: Toplan: @D [B Customise Planning: Trip B B8 I = Map: @D
7 days V < Mo 04/09-Su10/02 > Allactivity dates Vv Q Y Filter planning groups Vv 1-20f 2 1 /1
Status Trip 1+ Customer Extras # 12 5 67095 Tasks Route 5 Order start i Order start @ Order start =/ Order

m Trip-0145 (or-0122 |(PLAN SE_ ) C.H.Robinson Et 115 55

Trip-0222 (‘or-018s( 7O BE PLA- (Trip-0145 X 3

1) ® 09/09 07:00% Hamann Internat.. BE-9230 Wetter...

Alert driver (+1) ® ®
®
07:00% 2 o % Couple chassis with Hamann International Logistics, Vantegemstraat 3, BE-9230 Wetteren
“;8'0 0r-0122 10/09 - C.H. Robinson Europe BV. ( PLANNED ) ( SENT z
o E MAIL PLANING 1 g
1h &' B 65km 15 @
From the Leg view you can also
e adjust the resources
e adjust planning groups
e complete tasks
e Use filters per a time interval
T1day V < Sa02/09 > Q ¥ Filter planning groups V
Status Trip Resources Planning group Resource group Tasks "
Trip-0330 Unconfirmed Z Book missin... (+1)
Trip-0332 A Book missing slot
( Trip-0338 2 Book missin... (+1)
[ Trip-10004 8 Missing Book missin... (+1)
| Trip-10022 | 5] Missing Z Book missin... (+1)
m  Trip-10035 | Missing Z Book missin... (@
_Trip-10042 | | B 8 Central £ 1 Central - Loondienst Book missing slot
: Trip-10044 | 2] o) Central & 2 Central - Comaker Book missing slot

Switching between planning views based on your current task and preferences is possible, simply select the new view in
the drop down menu. Each view offers a unique perspective to help you efficiently manage your trips and orders.
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B JOESCHMOE_1 & +
B SMITHE B @ & + Tu19/1106:00  Tu19/11/2024 07:00 - 09:00 Trip-0074 (EENIED) 8—8—8—H8) we201115:43% (0r-0052 Warburtons Ltd
BSMTHEB® & + Tu19/1107:00  Tu 19/11/2024 07:00 - 09:00 & Trip-0067 (ETIZD B—8—8—8—8 r191123:41¢ (00051 ) (0r-0050 Warburtons Ltd
Anystop \/ Daterange V< Fr06/12/2024 - Fr13/12/2024 > Q  Allresources Add daily resource planning 12

Resources

Revenue & Extras ¥ | Lastlocatish
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07112 12:00 % + g;wma k4 07112 12:00¢; - 13:00¢
£0 .

Buse Gases Trent Park Golf Club
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v

egend: o plan o dispatel anne in transit tsto omplete arnins
Legend: To pl: To dispatch Planned I Atstop Completed Warning

Add a Note

On both the Timeline and Board views, it is possible to ‘Add a Note’ which can be used to give visibility of critical
information associated to a resource. The note visibility will default to a 4hr time limit, however this can be manually
adjusted. There is also the option to select multiple dates to show the note.

Orders Planning Trips Invoices Dashboard Customers Resources Locations Configuration

Layout: [0 Toplan: @ Resources [E Customise Planning (2): = = & A-  Currentactivity @ [ Customise [1u T )
7 days VvV < ThO05/09 - We 11/09 > Q Y Filter planning groups Vv 1-10f 1 1 /1 50 / page
Al 4+ View
D Leg Customer B Order start # Order start © Order start B order end # Order end © Order end @0 =0 80 Route Extras
0r-0992 Fareye Technolog 01/09 1 [ n ' ©0 m0 80 B—E
Anystop VvV Date vV < Mo25/11 > Q All resources 12 Q@
Resources . Mo 25/11
Revenue & Extras W | Current Activity 00:00 02:00 04:00 06:00 08:00 10:00 12:00 14:00 16:00 | 18:00 20:
V GB
B Alan B01-D-12347 & + The default of any note is 4hrs.
v
Legend: [l To plan Todispatch [l Planned [l 1n transit atstop  [Jll completed [l Warning

To create the note, click the '+ next to the resource, or alternatively right click anywhere in the row associated to the
resource.
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Pre-planning Views.

The planning board has the option for both a Pre-planning and a Planning panel The Pre-planning is only available if the
main planning view is timeline/block/table.

Orders Planning Trips Invoices Dashboard Customers Resources Locations Configuration

Layout: [0 ‘ 3 To plan: Orders v | [0 Customise | | J& Pre-planning: Table v/ Customise [ Customise ‘

EZ Pre-planning: Blocks

All dates v/ Q B Pre-planning: Table 1-50 of 55 112 > 51
Al + View @ Hide pre-planning

1D Leg Customer {3 Order start fn Order start © Order start B Order end # Order end © Order end ¢4 m227 8 4 Route Extras Department
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nnnnnnnnnnnn [e~val IS e nninAIAARA . Tea;e e GRNAA A LA aso aninAmAnA e et GR.OTARLIA DA Amnan & =

In these cases, you can choose between the follow views for Pre-planning:

e The same view as the planning board view. For instance, if the planning view is Blocks, then you can also choose
Blocks for the pre-planning, if Timeline, the pre-planning view is also Timeline, etc.

e Table View. This is available for all the Planning options, excluding Legs (list (this is always available)

¢ Hide pre-planning

There is the option to Hide or Show Pre-Planning, as either the Table or Block view.
This option is ONLY available when using the Timeline, Blocks or Table Views. Preplanning views are not available if the
main view selected is the List View.

Other available views are listed in below sections:

B Table v m A+ | A- | [0 Customise mw | @&

Trips S

'\F-------

A
& Timeline { Pallet Network | 1-50 of 62
[ Views 1
& Blocks \ ]
N N N S S e e
itart g Table der end Q) Order end ¢« 4 m 253 8 2 Route Extr
N I FarK UO”’ was LTINS =S VY V... L U H Io O U H
IZFa .= Legs Park Golf .. GB-N144UWLlo.. <0 m20 580 [EHd
IZFa Resources Park Golf ... GB-N144UWlo.. « 0 m 20 80 m
IZ Fa Park Golf ... GB-N144UWlo.. &0 m0 B 0 2

== Trailers
JW L

s GB-B711DGW.. 0 m18 &80 [Ef——- )

@ Containers

& Intermodal
All

[ Container booking

oute Trip end Orders C

¢ Trailer view: See more info on: gll“Trailer planning(click)

e Container view : See more info on : g7 Container planning(click)
 Intermodal view: See more info on: €3"Intermodal planning(click)
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¢ Palletline/pallet network view

Sharing views with other users

Shared views are configurations that all users of a team or organisation can access. These views allow consistent data
presentation and standard workflows. However, since they are shared, updates to these views will have an impact on all
users. Only Super Admins can create, edit, and save changes to shared views. Even if a user originally created a shared
view, they cannot save changes to it unless they have Super Admin permissions.

@ Only super admin users can share (or manage) shared/custom saved list views. Regular users can still create
personal views, but they cannot share them workspace-wide.

Custom views can be shared with other users. When a view is shared, both the filter configuration and the column
ordering and visibility settings are included. This makes it easy for teams to work from a consistent data layout without
each user needing to configure their own filters.

To share a custom view, options include sharing to ALL users or to selected users

e From the custom view, click the ‘Share with other users’ link

Quotes Orders Planning Stops Trips Invoices Dashboard Companies Resources Locations Rates Configuration Arynnes Empty e @ e 6) A

s to invoice Invoices Credit notes Trips to bill Purchase invoices Upload purchase invoices € Incoming e-invoices Purchase credit notes Invoice exports

@ owon v || B o | aueksetom v
Ca"ce"ed*'”-------------------------------------------» . Share with other users ) {7 Delete

Sustomer Amount (excl. VAT) Booking date Creation date Invoice date Due date Payment date
£17,663.54

Narburtons Ltd £140.48 04/02/2026 16/03/2026 04/02/2026 9/02/2026
Rolls-Royce £632.40 04/02/2026 16/03/2026 04/02/2026 06/03/2026

A popup screen will open allowing the user to select the sharing option:

e All users: Shares the view with all users that have access to the page / view

e Private: This keeps the view private to the user that created the view

 Specific users: Select users from the dropdown to share the view with (marked with [%4)

o Multiple users can be selected, but must already exist in the platform

Share view

Nama (4

Test view

Shared (*

All users

Private

Specific users

¢ This view will be shared with users within the organisation; an icon will be added indicating this is a shared view.
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V Testl
B BOOMER_1 B Truck_1 6 it
"V Trips without resource group
B1234959987 § e
+
ol ¥
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RIS
A Colections [l Deliveries @ Other activities Wiy Resources [l Planned \mutes
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"

= The same modal is also used to update an existing view. The state can be switched at any time, users can be
added or removed, or the view can be reverted to Private.

PLANNING - Planning views options | Qargo Help Centre - https://help.gargo.com/en/articles/133850-planning-planning-views-options 16/16



