Rechnungen — Rechnung aus einer Eigenrechnung des Kunden erstellen

Aktualisiert 3. April 2025

Rechnungsdokumente importieren

Wenn ein Kunde eine Eigenrechnung ausstellt, kann der manuelle Abgleich jeder Gebuhr auf diesen Proforma-
Rechnungen ziemlich aufwendig sein. Mit der Option, Dokumente direkt in das System hochzuladen, werden GebUhren
gescannt und validiert. Das beschleunigt die Dateneingabe und verringert das Risiko von Fehlern oder Abweichungen in
den Daten.

Nutzer kénnen ein PDF-Dokument oder eine Tabelle hochladen, um Auftrage im System abzugleichen.
¢ Unter Rechnungen > Rechnungen das Untermena &ffnen.

¢ Auf die grine Schaltflache Rechnung erstellen klicken.

C: QARGO Orders Planning sm% Invoices Dashboard Customers. Resources Locations Rates. Configuration Global configuration Arynnes Empty e e

Orderstwmroice =B Invoices  Creditnotes  Tripstobill  Purchaseinvoices  Upload purchase invoices  Invoice exports
B e o 3 ot v |[ @ 7o || ckomion v
Al Draftinvoice | Invoiced | Invoice posted | Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
£8,075.79

n-as-0s0012 =D Honey Bear 25/03/2025 24/04/2025 £563.65 25/03/2025

Schenker Logistics Netherlands 24/03/2025 23/04/2025 £100 24/03/2025

¢ Die Seite Rechnung erstellen zeigt 2 Optionen fur die Eigenrechnung des Kunden an:
o Dokument hochladen: PDF-Rechnung des Kunden hochladen.

o Tabelle hochladen: Daten aus der vom Kunden Gbermittelten Tabelle kopieren und einfugen.

Qumeo Orders  Planning  Steps  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration ArynnuEmplyee

< Create invoice

General details Customer self-bill

Upload document Upload spreadsheet
Invoice data Exchange rata data
31/03/2025
(2 0arG0 Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration  Global configuration Arynnes Empty
< Create invoice
General details Customer self-bill
Currency
GBP Upload document Upload spreadsheet

Invoice date Exchan,

31/03/2025

¢ Das Untermeni Rechnungen 6ffnen und auf die Schaltflache Rechnung erstellen klicken
e Klicken, um das Dokument auszuwahlen und hochzuladen, oder es in das Feld ziehen.

¢ Das System scannt und validiert das Dokument und |adt Vorschlage fur passende Auftrage auf Grundlage folgender
Daten:

o Referenznummern des Kunden
o Lade- / Entladereferenzen
o Start- / Enddatum des Auftrags
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o Transportgebuhren

e Nach der Validierung erzeugt das System Vorschlage fur Auftrage, die zu den Daten im hochgeladenen Dokument

passen.

o Passende Auftrage werden in Blau angezeigt

o Auftrage, die nicht zugeordnet werden kénnen, werden in Orange angezeigt.

Orders

C anrso

& Create invoice

General details

Ivoice date

31/03/2025

Document subtotalsxcluding VAT

C: QARGO Orders

& Create invoice

Suggested charge lines

Fiter by charge name Filte by startlocation

f”l“' T Name Nominal code
Transport charge
Transport charge ©
Transport charge ©
Transport charge @
Trarport charge O
Transport charge  Transport charge
Transport charge  Transport charge
Dispute Charge ~~ Surcharges
Transport charge  Transport charge
Subtotal excluding VAT
Total VAT
Total

Planning  Stops

Exchange rats date

Planning ~ Stops T

Customer reference

HBA4-102

HBA4-105

HB1-27
HB1-39

HB1-39

Tips  Invoices

cument VAT amount

s Invoices

Order start
Mo 27/01
1652

Mo 30/12/2024
Tu28/01
11:00

Tu14/01

Tu14/01

We 15/01

Mo 27/01

17:26

Mo 27/01

Mo 27/01
2118

Dashboard

Customers

Dashboard

Filler by

VAT %
var 20%'
VAT 20% "
| var 20%*
| var 20%*
| var 20%*
1 var 20%'
1 var 20%'
|var 200

| VAT 20%

Customers

and location

Document Difference

Resources

Resources

Amount

£436

£800

£550

£100

£220

£150

£100

£2,454
£0.00

£0.00

Locations

Locations.

I

Rates  Configuration

Customer self-bill

3 Scamned  PDF1

Inteqrations are enabled on 3

Global configuratior

Loading suggestions

A

w%r O @ O
L3
Configuration  Global configuration
£3 Scanned  PDF1
1wEy @ @ O
order Customer Refl

MY20250039
HONEY BEAR HB1-27
HONEY BEAR HB1-19
HONEY BEAR HB1-18
HONEY BEAR HB1-17
MY20250002 HONEY BEAR HB1-02
HONEY BEAR HB4-105
MY20240102

MY20250029 HONEY BEAR HB1-29

u
P ————— ] Orders that include charges
1 which match will be

displayed.

Matching data is outlined in
blue.

O |

Cancel

Integrations are enabled on a non-production tenant.

from the document.

start end
123 GENK ROESELARE
150 BEVEREN ~ ROESELARE
220 BEVEREN ~ ROESELARE

75 BEVEREN  ROESELARE
100 BEVEREN ~ ROESELARE

400 CALAIS GENK
550 LONDON  DOVER

800 WEST BROMY KINGSWELL
436 LONDON ~ DOVER

65 BEVEREN ~ ROESELARE
[N

)
1
1
1
1
1
1
/

The form has been pre-filled with values

><I

Do ot show again

Q
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° Integrations are enabled on a non-production tenant.

from the document. I

(: QARGO Orders  Planning  Stops Invoices  Dashboard ~ Customers  Resources  Locations  Rates  Configuration The form has been pre-filled with values

& Create invoice

Do ot show again

Customer self-bill

Invoice data Exchange rato dato
01/04/2025 3 Scanned  PDF1
Dacument subtotal excluding VAT Dacument VAT amaun
wxe O @ & Q
Suggested charge lines
Customer ~ Refl £ start end
Fiter by charga name Fiter by sart ocation Fiter by and location 1058-CNSG 148 32Birmingham  Banbury
1053-CNSG 1440 Tremblay  Folkestone
or-1051 [1051-CNSG| 1440 Tremblay  Folkestone
0r-1048 [1048-CNSG| Birmingham _Canterbury
[or-1041] 1041-CNSG 187 37 Birmingham Birm}
0r-1040 1040-CNSG 183 78Birmingham _Banbury
Some charges can't be selected as they are not ready to invoice. Mark all as ready to invoice X Or1052 T 1052-CNSG 256 05 Birmingham Banbury
1
bl Name Nominal code Customer reference 0" VAT % Document Difference Amount 1
Outstanding tasks Roat
1
Ready to invoice JEESRNaN] Fuel Surcharge 1040-CNSG Sa )
e No VAT £23.89

¢ ® . - s
JEETRAITTY  Transport charge - Sales - Transport Charge 1040-CNSG 2! o VAT e
01-10:0 MECIENIAEY  Weekend - Sat ONLY 1040-CNSG Sl 0 var e

Ready to invoice JECEINEY Fuel Surcharge 1041-CNSG su
—— . No VAT £24.36
. ® g .
Transport charge (9 Sales - Transport Charge 1041-CNSG SU o uar T
Weekend - Sat ONLY 1041-CNSG Sul jovar -
S -
Integrations are enabled on a non-production tenant.
JARGO Orders. Planni Stops. ps Invoices Dashboard Customers Resources Locations Rates Configuration Global configuration Arynnes Empty ° e
Orderstoinvoice  Invoices  Creditnotes  Tripstobill  Purchaseinvoices  Upload purchase invoices  Invoice exports
QU B Edit columns B Export v @ Print Quick actions W
Al Draftinvoice  Invoiced Invoice posted  Cancelled
Invoice nr Billing frequency Customer Invoice date Due date Payment status Documents Amount (excl. VAT) Creation date
£5,060.58

‘:fﬁfifo‘:j CEEDD Honey Bear 25/03/2025 24/04/2025 £563.65 25/03/2025

e D Schenker Logistics Netherlands 24/03/2025 23/04/2025 £100 24/03/2025

IN-26-030012

ek ol 2 SR T) Fine Foods Ltd 20/03/2025 19/04/2025 £476.22 20/03/2025

-26-

LN,ZSSifO\WJ = Honey Bear 20/03/2025 19/04/2025 Paid £0 20/03/2025

Inv-craft-25-030003 .

Conmrits beoics pet (21 Monthly BARRY'S TOFFEE 11/03/2025 30/04/2025 Paid £0 11/03/2025

e i G Monthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £0 11/03/2025

26

[N-26-030009 = Menthly BARRY'S TOFFEE 11/03/2025 26/03/2025 Paid £170 11/03/2025

m,ﬁfff,,,z_?fi?i% Honey Bear 10/03/2025 09/04/2025 £65 10/03/2025

e Warburtons Ltd 10/03/2025 Unpaid (overdue) £100 10/03/2025

}f:;fﬁ;ﬁfow usiaize) Koryfes SA 10/03/2025 09/04/2025 Paid £0 10/03/2025

Z\i"‘f,ﬁfif}fﬂid,‘@ Honey Bear 10/03/2025 09/04/2025 £216 10/03/2025

A8, [iuaiced Fine Foods Ltd 07/03/2025 08/04/2025 Paid £462.83 07/03/2025

‘:“Zﬁ'fifoin,s (D Leo's Lemons 07/03/2025 31/03/2025 Paid £0 07/03/2025

-26- Invoice posted
-a5-0s0004 Mkl Monthly BARRY'S TOFFEE 07/03/2025 30/04/2025 Paid £476 07/03/2025

Showing 20 out of 49 invoices 2 3 > 20/ page

e Sobald die Gebuhren bestatigt sind, auf Speichern klicken. Dadurch wird die Rechnung im Status Entwurf erstellt,
aus dem die Rechnung generiert werden kann.

e Ein Klick auf Rechnungs-PDF generieren adndert den Status vom Entwurf in den Status Fakturiert.

e Weitere Aufgaben werden verfugbar, mit denen der Nutzer die Bearbeitung bei Bedarf abschlieRen kann.
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C arreo

Orders

Planning

Stops  Trips  Invoices  Dashboard  Customers  Resources

Locations

Configuration  Global configuration

Integrations are enabled on a non-production tenant.

< |inv-draft-25-040002 I

2

Customer: Honey Bear

~ General info

@ Invoice date Tu01/04/2025

(@) Payment term 30 days after invoice date

(@ Exchange rate date

« Invoice documents and tasks Add documents V'

Draft billing proposal
o10a/:

; Cust self-bill sample copy.pdf

Communication language: English (UK) Customer VAT number: NJA Currency: GBP

Cust self-bill sample copy.pdf

01/04/2028 18:25

111%

1625
I Generate invoice pdf -

Invoice lines Add charges
Order Name Neminal code
Outstanding tasks

MY20240102

Transport charge

MY20240105

Transport charge (@

MY20240107 Transport charge

MY20250017 Transport charge ©

MY20250018

Transport charge G

MY20250019 Transport charge  Transport charge

MY20250027

I

Transport charge  Transport charge

Orders  Planning

Edit VAT%
Customer reference Order start VAT % Amount
Date Locatior
. Trent Park Golf CI
HB4-102 Mo 27/01 ; AT 20% a6
Buse 6
Mo 30/12/2024 00 03085\t o ‘800
- Trent Park Golf Clu
HB4-107 Tu 28/01 Trent Park 0 Cl 105 £s50
- Haven 1219 Port
HB1-17 Tu14/01 aven CLTIV. 100
Haven 1219 Port
Tu 14/01 Haven G I— e
- Haven 1219 Port ¢
HB1-19 We 15/01 Haven VAT 20% 220
HB1-27 Mo 27/01 Haven 1219 Portc , aen

Stops  Trips  Invoices  Dashboard  Customers  Resources

Locations

Rates

CECIRY

Customer

HONEY BEAR
HONEY BEAR
HONEY BEAR
HONEY BEAR
HONEY BEAR

e

HONEY BEAR

MY20250029  HONEY BEAR HB1-29

Y

O History | @ Print | Create invoice
& 4 X
Q
start o
123 GENK ROESELARE
150 BEVEREN ROESELARE
220 BEVEREN  ROESELARE
75 BEVEREN ROESELARE
100 BEVEREN  ROESELARE
400 CALAS  GENK
550 LONDON DOVER
800 WEST BROMV KINGSWELL
436 LONDON DOVER
65 BEVEREN  ROESELARE

Integrations are enabled on a non-production tenant.

Customer: Honey Bear

2

« General info

@ Invoice date Tu01/04/2025

@ Payment term 30 days after invoice date
(@ Due date Th 01/05/2025

@ Exchange rate date

* Invoice documents and tasks Add documents V'

Draft billing proposal
01/04/2025 18225

@ Transport manifest Gust self-bill sam

This doeument lists saveral transport ord
Inveice

01/04/2025 18550

IN-25-040002.pdf
® Send invoice .
® Mark invoice as paid .
plst invoice .

Invoice lines Add charges

Order

Outstanding tasks

MY20240102

MY20240105

MY20250017
MY20250018

NvanoRanta

Name Nominal code
Transport charge

Transport charge ©

Transport charge @
Transport charge

Transport charge C

Teansnart charna

Tabellen

Orders  Planning

Stops

Communication language: English (UK) Customer VAT number: NJA Currency: GBP

ple copy.pdf

= for Honey Bear, specifying the order number, reference numbsr, start and en.

© Show detail per line Edit VAT%
Customer reference Order start VAT % Amount
Date Locatior
- Trent Park Golf Cl
HB4-102 Mo 27/01 ! VAT 20% a6
Buse G
Mo 30/12/2024 user ases VAT 20% 800
- Trent Park Golf Clc
HB4-107 Tu 28/01 Lnm ark Golf Clt o co50
R Haven 1219 Port ¢
HB1-17 Tu 14/01 Haven VAT 20% £160,
Haven 1219 Port
Tu 14101 aven oMt e a0 .

Be

We 18i01 Haven 1210 Port ¢

Trips. Invoices Dashboard  Customers

Configuration

Global configuration

D History

Y

@ Print | Create invoice
IN-25-040002. pdf & 4 X
0110412026 1650
wre @ @ 9 Q
25.040002 o04n028 oni0si025
oate Descripion __From -10 Gustomer reference number Amount
024 0240105 Buse Gases Westbrommich 6B B4 105
S711150 » Equinor Kingowats
CaaBiS 300
Transportcharge 80000
40025 20250018 BES130 Haven 1215 Porcol  HBL1O
Antuerp, Ay Boveren = B
2800 Carpanier Bagum
Rossalare
Thanspurt harge 1500
140025 WYZ0250017  BESAI0Haven 1210 ool HBLET
e, A Geveren > B
G600 Carpenter Begum
e
Tiansport charge 10000
190U MYZ0750015  BESAI0 Haven 1210 ool HBL-19
Ao, A Beveren - B2
G600 Carpenier Belgum
ransport chargs 22000
205 WYZ0250027  BESAI0 Haven 1210 Poror _ HBLZT
Ao, A Beveren > B2
8800 Carpenter Belgum
Rossinre
Transport charge 15000
oNIES MY20240102  TrontPark GolClub London GB- HB-102
'A0W > Eastam Docks
Dover, KentGB-CTI6138
Transport charge 600
2012025 V20250039 BE3600 Hospial Oost Limburg  HEL39
Gonk -+ BE-G600 Carparier
Bolgum Roeselare
Transport charge 10000
Oispute Charge 20
200U WYZ0240107  Trent Park GolClub London G- HE4-107

< Create invoice

General details

Invoice date

31/03/2025

Exchange rate date

Resources Locations.

Customer self-bill

Rates.

Upload document

Configuration

Global configuration

—-Y)

Upload spreadsheet

Das UntermenU Rechnungen 6ffnen und auf die Schaltflache Rechnung erstellen klicken

e Zum Auswahlen klicken. Eine neue Tabelle erscheint, in die die Rechnungstabelle des Kunden kopiert werden kann.
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'::: QARGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuation  Global configuration Arynnes Empty ° o

& Create invoice

General details Customer self-bill

Custorner () Curency

GBP

@ How it works... Do not show again X
Qargo automatically tries to match your spreadsheet data to charges in the system

Start by filling in the following fields: Customer, Reference column and Charge amount column.

Invoice dato Exchange rato date
01/04/2025
Document sublolal excluding VAT Document VAT amount Rescan spreadsheet
Only show relevant columns
Configuration details A B c D E F [ H | J K L
[
et

Is the first row a header row? o !
4
5
3
7
]
9
10
1
12
13
1
15
%
17
18

]

e Das System scannt und validiert das Dokument und |adt Vorschlage fur passende Auftrage auf Grundlage folgender
Daten:

o Referenznummern des Kunden
o Transportgebuhren

e Nach der Validierung erzeugt das System Vorschlage fur Auftrége, die zu den Daten im hochgeladenen Dokument
passen.

o Passende Auftrage werden in Blau angezeigt
o Auftréage, die nicht zugeordnet werden kénnen, werden in Orange angezeigt.

& Createinvoice

Ganeral detats Customer selt-bil
s c ° e . o " l f
o (W s i T ko R vt o:vic s g s B ot kst ces )i st st
231022028 1| or6763 INVOICE_READY swsawass Bk o
2 |or6764 INVOICE_READY awasnesns Buk o
@3 |0n6762 INVOKCE_READY masmsnasy Bk 8
@ 06757 INVOICE_READY snssanns Bk o
@5 o755 IoE ReADY susaisais Bk s
Configuration detats @c o758 IvOE ReADY susaeas Bk =
@7 06750 INVOCE_READY munmsnnsy Bk o
e st e vt © | l @5 o675 | INVOICE_READY snsnanse Bk u
@5 06753 INVOICE_READY snsinsnse Bk o
- @10 06761 IOCE ReADY susaneais Bk e
s rovanse @11 |or758 IvOCE ReADY swsaeas Bk o
@ 12| 0r-6760 IVOICE_READY swsaneas Bk -
References that could not be found (e.g.,
Matching summary O already added charges)
10 0ut o 12 rows matched I
Following rows coul be matched: Rew1 Ox 16
Row2 0167640,
Number of orders detected: 10 ”
Total amount detected: €3834 D
1

¢ Die Tabelle hier bearbeiten, um die Zuordnungen zu optimieren. Nach der Aktualisierung die Rechnung speichern, um
eine leere Rechnung im Status Entwurf zu erstellen.

e Passende Gebuhren werden hervorgehoben und nummeriert angezeigt. Zum Auswahlen auf Gebiihren hinzufiigen
klicken.
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P . . ’
(2 oarGo Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations. Rates Configuration Global configuration Arynnes Empty ° e
€ Inv-draft-25-040004 D wistory || @ Print | Createinvaice
Customer: Fine Foods Ltd 2 Communication language: English (UK) Customer VAT number: NJ/A Currency: GBP
~ Invoice lines Rescan spreadsheet
Order Name Nominal code Customer reference Order start Order end Caleulatior VAT % Amount
Outstanding tasks oate Location  oate Locatio Ol show relevant columns
c o [ 3 s H
o SLN-0025 | 124.18 MY20250025 SCHENKER BEVEREN | ROESELARE
1 FF1-0009 740 MY20250009 FINEFOODS | CALAIS TROON
No Data
D —————— > @2 8102 400 |My20250002 HONEYBEAR CALAS | GENK
Subtotal excluding VAT £0
Total VAT £0.00 2
Total £0.00

 Ready to invoice charges

v Suggested charge lines

Fitter by charge name

Fiter by startocation Fiter by end location

Name Nominal code Customer reference Order start VAT % Document Difference Amount

rding tasks Date

G 0002 JGIEIMENAERTD  Transport charge HB1-02 Mo 1301 o
Total amount not matched

v
Subtotal excluding VAT B a0 Logena: [l Amount o reterence column [[7] Headerrow | | Not recognized tam [l Detected and matchad tem o
Total VAT £0.00 &
Detected itom without match in Gargo [l selected tem [l Aveady invoiced item _

Total £0.00

Hinweis: Es kdnnen maximal 100 Zeilen gleichzeitig verarbeitet werden. Mit Geblihr aus Auftrag hinzufiigen lassen
sich weitere Gebuhren manuell hinzufugen.

<& Inv-draft-0009

Customer: Te Rietstap B.V. (Te RietstapB.V.2) 2 Communication language: Dutch  Customer VAT number: NL806985057B01  Currency: EUR

General info

(@ Invoice date vr 23/02/2024

(O Payment term 30 days after receipt
(D Booking date vr 23/02/2024
(D Blokkeren -
() Omschrijving -
Invoice documents and tasks

Add documents V

(® Factuur pdf maken -

Verstuu tu n of Factuur pdf maken

u Waiting f

Mark invoice as paid Waiting for «

n of Factuur pdf maken

Verkoop factuur doorsturen naar Exac Waiting for completion of Factuur pdf maken

Invoice lines Add charges VvV

Add charge from order

Order

Nominal code

Add standalone charge

Outstanding tasks

Erkennung von Gebiihrendifferenzen und Hinzufligen strittiger Gebihren

Customer reference

Order start

Requested date Actual date Location

Beim Hochladen einer Eigenrechnung zum Erstellen einer Rechnung erkennt das System auf3erdem, wenn sich der Preis in
der Tabelle der Eigenrechnung vom Preis im System unterscheidet.

Unten ein Beispielszenario:

Rechnungen - Rechnung aus einer Eigenrechnung des Kunden erstellen | Qargo-Hilfecenter - https://help.qargo.com/de/articles/171889-rechnungen-rechnung-aus-6/13
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Es gibt 3 Gebuhren, die eindeutig 3 Zeilen in der Tabelle zugeordnet sind, und keiner der Betrage stimmt Gberein.
Ein Klick auf das Aufteilungssymbol (das linke in Screenshot 1unten) zeigt, dass der urspriingliche Gebuhrenbetrag in den
Betrag der Eigenrechnung geéndert wird.

Die Differenzen werden anschlieRend in eine neue Gebuhr tbernommen: In der ersten Version muss der Nutzer die
Gebuhr auswahlen.

T Rescan spreads
> Invoice lines 12 P

Vv Ready to invoice charges Exit edit mode Add charges

v Suggested charge lines

Self-bill amounts

@1 orers
@2 ore7ss
Accept the amount on document as charge amount for single charge orders? Accept and create dispute charge Accept X e 3 Or-6784
Order Name Nominal code Custorr VAT % Amount on document mount
Outstanding tasks N
0r-6782 T t ch Omzet 21% Nederland - .
o Ready to invoice ransport charge Omze! % Nederlan BTW verlegd (binnen EU) € 300 €400
Genereer order accept... (+2) Contai
0r-6783 r t ch Omzet 21% Nederland - .
e Ready to invoice ransport charge Omze! % Nederlan: BTW verlegd (binnen EU) € 300 €500
Genereer order accept... (+2) Contai
0r-6784 T rt ch Omzet 21% Nederland - )
e Ready to invoice ransport charge Omzet o Nederlan BTW verlegd (binnen EU) € 300 € 200
Genereer order accept... (+2) Contai
Subtotal excluding VAT Be1.100
Total VAT €0,00
Total €0,00

> Other charge lines

Accept detected amount and create dispute charge

Show form context

Accept detected amount on self-hill

Original charge will take over the detected
amount on the self bill

Transport charge | Or-6782 €406 > € 300

Add difference on new charge(s) Create new charge that will contain the

difference (here 400-300 = 100)

Charge (*)

Dieseltoeslag - Laag
Default (Bulk) = Bulk = 2023-05-15

Dispute charge
Default (Bulk) Bulk 2023-05-15 dspt

Extra stop
Default (Bulk) = Bulk = 2023-05-15

Foutvracht
Default (Bulk) Bulk 2023-05-15

Heating
Default (Bulk) = Bulk = 2023-05-15

Rechnungen - Rechnung aus einer Eigenrechnung des Kunden erstellen | Qargo-Hilfecenter - https://help.qargo.com/de/articles/171889-rechnungen-rechnung-aus-7/13
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Sobald die Gebuhr ausgewahlt und gespeichert wurde, werden die Anpassungen sofort vorgenommen (siehe die
Detailseite des Auftrags unten).

¢ or6782

Customer: Rhenus Logistics N.V. £ Order creation date: do 23/05/2024  Transport service: Bulk  Responsible: jonehoong@qargo.io

Customer price: Default (Bulk) VAT: BTW verlegd (binnen EU) £ Recalculate price if order changes
v Order revenue Add charge Recalculate
Name VAT Calculation Amount
Transport charge BTW verlegd (binnen EU) Manual price €300,00 2
Dispute charge BTW verlegd (binnen EU) Manual price € 100,00 2
Total price €400,00
v General info Add info/consignment V

Rechnungen anpassen

Sobald eine Rechnung oder eine Rechnung im Status Entwurf erstellt wurde, ist sie in der Spalte ,Rechnungen” zu finden.
Ein Klick auf die Rechnungs-ID 6ffnet die Rechnungsseite, auf der Anpassungen vorgenommen werden kénnen.

Orders Planning Stbgo———rp— Invoices Dashboard Customers Resources

Orders ®rifratce =P Invoices Credit notes Trips to bill Purchase invoices Upload pt
Q [@ Edit columns
All | Draft invoice Invoiced Invoice posted Cancelled
Invoice nr » Customer Invoice date Due date
P
e

A Hamann International Logistics 02/04/2025 02/05/2025
Inv-0198 (@il lel=te ]
Sr;\:]doinviice ® ® Joe Bloggs Transport 02/04/2025 02/05/2025

- Invoiced
o doi:v?:ce Kuehne+Nagel 20/03/2025 19/04/2025
'S”eﬁﬂviie Kuehne+Nagel 20/03/2025 19/04/2025

- Invoiced
Inv-0195 Kuehne+Nagel 20/03/2025 19/04/2025

Qand inunira (42)
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Orders  Planning  Stops  Trips  Invoices  Dashboard ~ Customers  Resources  Locations  Rates  Configuration Arynnes Playground e @

& Inv-0198 NG D History & Print Create invoice

Customer: Joe Bloggs Transport (Joe's Transport) 2 Communication language: English (UK) Customer VAT number: N/A Currency: GBP

v General info

@ Invoice date We 02/04/2025
(@ Payment term 30 days after invoice date
@ Due date Fr02/05/2025

(@ Exchange rate date

@ Remarks - “

v Invoice documents and tasks Add documents V'

Invoice Inv-0198.pdf

03/04/2025 08:32
® Send invoice ®
® Mark invoice as paid ®

(® Send invoice to accounting

Invoice lines Add charges V g ‘ Edit VAT% 12

I@@@@ [N

Order Name Nominal code = Customer reference  Order start Order end Calculation ' Description VAT % Amount
Outstanding tasks Requested date  Actual date Location  Requested date  Actual date Location
No Data
Subtotal excluding VAT £0 0O
Total VAT £0.00
Total £0.00
= '

Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration Arynnes Playground e e

& Inv-0198 G D History & Print Create invoice

Customer: Joe Bloggs Transport (Joe's Transport) £ Communication language: English (UK) Customer VAT number: NJA Currency: GBP

v General info

@ Invoice date We 02/04/2025
@ Payment term 30 days after invoice date
@ Due date Fr 02/05/2025

@ Exchange rate date

@ Remarks

IS

v Invoice documents and tasks Add documents V

Invoice

Inv-0198.pdf
03/04/2025 08:52

® Send invoice

® ®

® Mark invoice as paid

@ ©® @ 6

(® Send invoice to accounting

Invoice lines Add charges Vv ® Show detail per line Remove/credit selected charge(s) V Edit VAT% 12

Subtotal excluding VAT Create credit note
Total VAT £0.00 0

Total £100.00

Order Name Nominal code Customer reference = Order start Order end Calculation  Descript|
Outstanding tasks Requested date  Actual date Location Requested date  Actual date Location
Move to existing invoice

Manual charge

Manual price Move charges to new invoice

1. Allgemeine Informationen: In eine Zeile klicken, um die Details bei Bedarf zu aktualisieren.

2. Gebuhren hinzufligen: Auswahlen, um Gebuhren aus dem Auftrag oder eine eigensténdige Gebuhr hinzuzuflgen.

3. MwSt.-% bearbeiten: Im Dropdown-Menu auswahlen, um den Steuersatz nach Bedarf anzupassen.

4. Rechnungszeilen: Das Kontrollkastchen anklicken, um die zu aktualisierenden Zeilen auszuwéahlen

5. Ausgewahlte Zeilen entfernen/gutschreiben: Die Aktion auswahlen, die fur die ausgewahlte Gebuhr ausgefthrt
werden soll

6. Details bearbeiten: Auf das Stiftsymbol klicken, um bestimmte GebUhren- oder Beschreibungsdetails zu
aktualisieren

Rechnungs-PDFs generieren

e Prufen, ob die Rechnungsdetails auf der Rechnungsseite korrekt erfasst sind.
¢ Je nach Konfiguration des individuellen Workflows kann der Status Entwurf oder Fakturiert lauten
e Auf die Play-Schaltflache rechts in der Aufgabenzeile klicken
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Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations Rates Configuration Arynnes Empty e e

< Inv-draft-24-120003 (Ui

D History & Print Create invoice
Customer: BARRY'S TOFFEE (BARRY'S) £  Communication language: English (UK) Customer VAT number: NJA Currency: GBP
v General info
@ Invoice date Tu 17/12/2024 If you create the invoice today, invoice numbers and dates might not align
(D Payment term 30 days after invoice date t
(@ Exchange rate date :
1
v Invoice documents and tasks Add documents V' ¢
(® Generate invoice pdf - ®
Y itin 1 of Ger invoice pdf ® ©
) id itin | invoice pdf
Woic itin | invoi f
Invoice lines. Add charges V Edit VAT% 12
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location ' Date Location
- BN1 MK10 Manual formula
Transport charge Su 13/10/2024 Su 13/10/2024 VAT 20% £327.70 2
Contai 07:30 Brighton  13:46 Milton Keynes  Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 A
Total £393.24

e Sobald die Rechnung generiert wurde, ist auch die Vorschau des PDFs sichtbar, in der die letzten Prifungen der
Rechnung vorgenommen werden kénnen

e Mit dem Augensymbol die Vorschau ein- und ausblenden

Open as page .

IN-24-120014 ([[FETD

& Print Create invoice
Customer: BARRY'S TOFFEE (BARRY'S) # Communication language: English (UK) Customer VAT number: N/A Currency: GBP
v General info IN-24-120014.pdf & L X
09:23
) Invoice date Tu 17/12/2024
() Payment term 30 days after invoice date
(") Due date Th 16/01/2025
(i) Exchange rate date k .
~ Invoice documents and tasks Add documents v
123 Somewhars Siesi
LondanWE28 4, G
IN-24-120014.pdf ———— g : | [re—
pu P INVOICE
(&) Send invoice - ® ®
w0 e frested i
. . R = .
&) Post invoice @ Date Descriplion _From-to Cusiomer raforance mmber Amouns
© +1Task TN i oo an o a0
Transpon charga T
. " @ Show detail per line Edit VAT% Suntotal et VAT 6B 327 70
Invoice lines Add charges Vv N 20w Py
&= Tosat Gepasaze
Order Name Nominal code Customer reference Order : VAT % Amount
outs Date
Transport charge - Su 13,
P 9 ___‘_IVAT 20% £327.70 2
Subtotal excluding VAT £327.70
Total VAT £65.54 2
Total £303.24

Wenn an der Rechnung Anderungen vorgenommen werden (z. B. Anpassen des Datums oder Entfernen/Hinzufligen eines
Auftrags), muss das PDF neu generiert werden, damit die Anderungen sichtbar sind.
Dazu auf die 3 Punkte neben der Aufgabe und anschlieRend auf Erneut auslésen klicken.
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Detail view Open as page .~

Inv-0074 [ unpaid ¢ ! Create invoice

Customer: Test customer £ Communication language: English (UK)  Customer VAT number: NJA ~ Currency: GBP.

Show form context

General info id informatior : Inv-0074.pdf =]
22/01/2024 12:43

CECRY

@ Invoice date Mo 22/01/2024
@ Payment term 30 days after receipt

(D Due date We 21/02/2024

@ Booking date Mo 22/01/2024

© Notes - 2 arreo

Invoice documents and tasks Add documents v/

Invoice
22/01/2024 12:43

® send invoice

Inv-0074.pdf

(® Mark invoice as paid
(® Send invoice to accounting

Reminder Waiting for completion of Send invoice

Invoice lines Add charges Removelcredit selected char v Edit VAT%

Order Customer reference Order start Orde VAT % Amount
Outstanding tasks Date Location Date

0r-0230 | Transport charge We 06/12 Hamann International Logistics Th
o6:

of
o y Reverse charge
Self billCustomer (+4) 08:003 BE-9230 Wetteren 40

((or-0243 Transport charge We 20/12 Depot We 2
— - Reverse charge
Sef bil Customer (+4) 09:54 6B-16117NZ Barking 10:54

0r-0244 Transport charge _ Th21/12 Bar des Amis - TO USE

Th2
g a - Reverse charge
Self bill Customer (+4) 07:008 BE-9000 Gent 845

& wape wimi cirox Subtotal excluding VAT

Total VAT

Rechnungen an Kunden senden

e Prifen, ob die Kontaktdaten des Kunden auf der Kundenseite korrekt erfasst sind (Rolle: Abrechnung).

Orders Planning Stops Trips Invoices Dashboard Customers Resources Locations

< BARRY'S TOFFEE

Currency: GBP Subcontractor: Create subcontractor Responsible follow-up: arynne@qargo.com Accounting software customer code: Barrytoffee

>
Contacts
Access to customer portal
Access to customer portal «©
Q B Edit columns
Name Email Phone number Roles Note
Invoices arynne.qgargo@outlook.com Billing 2 0
Name Here ahgargo1@outlook.com Billing, Operations 2 ju}
Test arynne@qargo.com Other, Operations z O
Add contact Showing 3 out of 3 |I| 100 / page
Create order: default values
Edit order default values o
Customer specific rate cards
Active Inactive
Name Valid from Valid to Transport service
Test 3 Su 01/12/2024 - Goods 2 O

Add customer to existing rate card
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e Rechnungsdetails prufen und auf Rechnung senden klicken

QARGO Orders  Planning  Stops  Trips  Invoices  Dashboard  Customers  Resources  Locations  Rates  Configuration - Arynnes Empty @ e

& IN-24-120014 D History & Print Create invoice

Customer: BARRY'S TOFFEE (BARRY'S) £  Communication language: English (UK) Customer VAT number: N/A Currency: GBP

v General info

@ Invoice date Tu 17/12/2024
(@ Payment term 30 days after invoice date
@ Due date Th 16/01/2025

(@ Exchange rate date

v Invoice documents and tasks Add documents Vv

Invoice

IN-24-120014.pdf
03/04/2025 09:23

(]

® Send invoice -

——————>0 ©

® Postinvoice E ®
@ +1Task
Invoice lines Add charges v/ © Show detail per line EditVAT% 14
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location Date Location
= Manual formul
Transport charge Su13/10/2024 BN1  Su13/10/2024 MK10 anual formula AT 20% 327,70 B
Contai 07:30 Brighton 13:46 Milton Keynes  Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 A
Total £393.24

Buchung in der Buchhaltung

e Sobald die Rechnungsstellung abgeschlossen ist, muss die Rechnung gebucht werden, damit sie fur den Import in die
Buchhaltung verfugbar ist.
¢ Die Aufgabe Buchen kann je nach geschaftlichen Anforderungen konfiguriert (benannt) werden.

e Sobald die Rechnung den Status Gebucht hat, wird der Rechnungsdatensatz in alle Exporte an die Buchhaltung
aufgenommen.

Orders Planning Stops: Trips Invoices Dashboard Customers Resources Locations Rates Configuration - Arynnes Empty e e

< IN-24-120014 ([(EES) D History | @ Print | Create invoice

Customer: BARRY'S TOFFEE (BARRY'S) £  Communication language: English (UK) Customer VAT number: NJA Currency: GBP

v General info

@ Invoice date Tu 17/12/2024
(D Payment term 30 days after invoice date
() Due date Th 16/01/2025

(D Exchange rate date

v Invoice documents and tasks Add documents V'

Invoice IN-24-120014.pdf

©
03/04/2025 09:23
® send invoice - ® ®
® Post invoice - —mmm——— ®
© +1Task
Invoice lines Add charges V ® show detail per line Edit VAT% 12
Order Name Nominal code Customer reference Order start Order end Calculation Description VAT % Amount
Outstanding tasks Date Location ' Date Location
- BN1 MK10 Manual formula
Transport charge Su 13/10/2024 Su 13/10/2024 VAT 20% £327.70 2
Contai 07:30 Brighton  13:46 Milton Keynes  Actual total: 113 MILE x (2.9 GBP / MILE)
Subtotal excluding VAT £327.70
Total VAT £65.54 2
Total £393.24

I\ Hinweis: Nach dem Buchen sind Anpassungen nur noch eingeschrankt moglich. Bei notwendigen Anderungen den
Support kontaktieren.
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Hinweis: Eine einzelne Rechnung pro Auftrag kann auch direkt Uber die Auftragsseite erstellt werden.

Inv-0074

Orders Plani

Stops  Trips  Invoices  Dashboard

Invoice posted

Resources

Rates

—Y 1)

& MY20250002

Edit order Create similar order
Customer: Honey Bear 2 VAT number: - Order creation date: Th 02/01/2025 Transport service: Rate Demos Responsible: arynne@qargo.com
© Rigid (3.5 to 7.5 ton GYW)
(D Department - 2
Collect: ThOm
@ Collect/Delivery duration Delivery: ThOm
Total: 2h0m
(@ Chargeable dimensions
@ Profitability £400
[ Tol £10.82
@ service level - 2
(@ Container type - a
(D Container number - 2
(@ Customer Reference HB1-02 2 0
v Order documents and tasks Add documents V'
® Send invoice B ® ®

® Invoice order

> ®

© Send to planning
@© Ready to invoice
@© Create quote

(© Send quote

@ -4 Tasks

v Consignment 1
Collect

Delivery

Task has been completed manually on Mo 13/01 20:52 by arynne@qargo.com
Task has been completed manually on Th 03/04 09:42 by arynne@gargo.com
Task has been skipped manually on Th 02/01 20:52 by arynne@qargo.com

Task has been skipped manually on Th 02/01 20:52 by arynne@qargo.com

Add info/doc Vv

P&O Ferries Terminal, 285 Avenue du Mérite Maritime, FR-62100 Calais
13/01

Hospital Oost-Limburg, Synaps Park 1, BE-3600 Genk

[CHOMVARN
®

Cancel consignment

2

2z

Den Workflow optimieren, indem Aufgaben wie das Erstellen von PDFs oder das Senden/Buchen von

Rechnungen in einer Massenaktion abgeschlossen werden.
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